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1 Document Objectives

This User Guide is designed to provide information to assist the user in developing the skills necessary to
perform disease surveillance activities using the NEDSS Base System (NBS).

This document covers the following functionality:

Viewing, adding and editing patient, provider, organization, and place information

Viewing, adding and editing laboratory reports, morbidity reports, treatments, and vaccinations
Viewing, adding, editing and transferring investigations

Viewing, adding and editing contacts and interviews

Submitting notifications to CDC

Generating reports and exporting report output

2 Introduction

2.1 Section Description

This section provides the following information:

®  An explanation of the purpose of NEDSS and the NBS

® A description of how to identify the investigations the NBS supports and the general process of

entering investigations
® A description of the Home page and how to utilize the Work queues

2.2 NBS Overview

2.2.1 Description

This section provides an overview of the NEDSS Base System and its use. It is intended to aid you in the
following areas:

®  Understanding the purpose of NEDSS and the NBS
B |dentifying the investigations supported by the NBS
®  Understanding the basic process of entering investigations into the NBS

2.2.2 Whatis NEDSS

NEDSS is an acronym for the National Electronic Disease Surveillance System. It is an initiative to
promote data and information system standards for disease surveillance. Surveillance systems collect
and monitor data for disease trends and/or outbreaks. Public health personnel use this data to protect
the nation's health.

The goal of the NEDSS initiative is the development of efficient, interoperable, and integrated
surveillance systems at federal, state, and local levels by facilitating the electronic transfer of
appropriate information from clinical information systems in the health care industry to public health
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departments; reducing provider burden in the provision of information; and enhancing both the

timeliness and quality of information provided.

2.2.3 Whatis the NEDSS Base System?

The NEDSS Base System is a specific implementation of the NEDSS standards. It provides a system for
the secure, accurate, and efficient collection, transmission, and analysis of public health data. The NBS
also provides a platform upon which program-specific modules can be built to meet state and program
area requirements.

ELECTRONIC
LAB REPORT

LAB

State health departments use the NBS for the surveillance and analysis of notifiable diseases, replacing
the functionality currently supported by the National Electronic Telecommunications System for
Surveillance (NETSS).

2.2.3.1 Features

Using the NBS you can perform the following disease surveillance activities:

" View, add, and edit

— Demographic information, such as patient, provider, and organization information
— Lab reports and morbidity reports

— Treatment information

— Vaccination information

— Investigations

— Interview and Contact Information

®  Manage Documents (e.g., transferring ownership, marking as Reviewed, sharing documents, etc.)
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— HL7 CDA (Clinical Document Architecture) public health document (PHDC)

B Electronically submit notifications of reportable conditions to CDC

®  Analyze system data by creating and running reports or exporting report output for use in third-
party analysis, visualization, and reporting (AVR) tools

2.2.4 Which Conditions Does the NBS Support?

NBS supports a number of conditions through its core and extended investigation functionality. The use
of the Page Builder functionality provides a method of establishing support for any condition for which
your state or jurisdiction gathers data. For more detailed information about the Page Builder
functionality, see the NBS Page Builder Guide and consult the introductory and training modules and
FAQs on NBS Central.

NBS supports STD/HIV surveillance activities. This support includes functionality for investigations,
interviews, and case management; additional templates offered in Page Builder for STD/HIV support;
and additional question types within Page Builder. Some of this functionality is available only for
STD/HIV surveillance, but much of it applies to all conditions that NBS supports. The STD/HIV-only
functionality is clearly identified as such in this User Guide.

2.2.4.1 Core Investigation Functionality

The core investigation functionality supports approximately 95 conditions using a generic investigation
form. The generic form contains a standard set of questions, regardless of the condition under
investigation. It includes an investigation summary, reporting source information, clinical and
epidemiological information, as well as administrative information. As of the 5.3 release, the generic
form in NBS is based on version 2 of the Generic Message Mapping Guide (MMG) and the Hepatitis Page
Builder forms on the Hepatitis MMG version 1. STD MMG, Mumps MMG, Pertussis MMG, FDD MMG
and Varicella MMG are expected to be supported during 2018. Previous versions of NBS have used
version 1 of the Generic MMG. Pages based on Generic version 1 will continue to be supported in NBS.

NBS provides templates in support of STD/HIV surveillance, using a generic STD template for STD/HIV
conditions. Starting with Release 5.3, a template is also provided for Congenital Syphilis. These
templates can be altered by the states as with any other Page Builder template. Because the template
includes many business rules, some of which are very complex, and contains specific coding in Rhapsody
to create a case notification message to CDC, the NBS team strongly recommends that the user making
changes understands the functionality of the page, especially prior to hiding any questions or
revising/removing/adding rules. Any changes to a template should be saved as a new template for use
in STD surveillance and case management, rather than replacing the existing template.

NOTE: If a user does not have permissions to access HIV fields, those fields will not be shown to that user
within the STD Investigation.

2.2.4.2 Program Area Modules

Program Area Modules (PAMs) support the extended investigation functionality, and include the
following conditions:
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Hepatitis A, B, C, D, E, non-ABC, and B perinatal
B Bacterial Meningitis and Invasive Respiratory Diseases
Meningococcal
—  Streptococcus pneumoniae
Haemophilus influenzae
Group A and Group B Streptococcus
®  Vaccine Preventable Diseases
—  Measles
Mumps
—  Rubella
Pertussis
—  Congenital Rubella Syndrome
®  Foodborne Diseases
—  General Foodborne Conditions
— Listeria
—  Botulism
—  Cholera
—  Salmonella
—  Cryptosporidiosis
—  Cyclospora

—  Paratyphoid fever

®  Arboviral Diseases

—  Flavivirus disease

—  Keystone

—  Trivittatus

—  Snowshoe hare

—  California serogroup virus diseases

—  Other Arboviral

®  Tuberculosis
Sexually Transmitted Diseases (STDs) (including Congenital Syphilis)

Note: The foodborne conditions are handled by means of Collaboratively Defined Fields and display at

the bottom of the View Investigation page.

The PAM forms contain disease-specific questions, in addition to the investigation summary, reporting
source, clinical, epidemiological, and administrative sections included in the generic investigation form.

Note: The PAMs are analogous to the NETSS supplemental and disease-specific records.

While it is useful to conceptualize the PAMs as distinct modules or "add-ons" to the core functionality
intended to address program needs for disease-specific functionality, their tight integration with the
NBS provides you seamless access to both PAM and core functionality.

2.2.5 How Do You Enter Investigations into the NBS?

The process of entering an investigation into the NBS involves first determining the method in which you
intend to work. Entering an investigation from an electronic document (e.g., PHCR, PHDC or ELR) in NBS
requires different procedures than entering an investigation from paper-based laboratory reports, case
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reports, and morbidity reports. Once you choose a method, the process involves entering demographic

and/or disease information in the relevant data entry pages.

2.2.5.1 Entering an Investigation from a Document in NBS
You can enter an investigation from a document.
Note: The term "document" refers specifically to laboratory reports, case reports, and morbidity reports.

Note: NBS provides Workflow Decision Support functionality for ELR and PHCR or PHDC that will
automatically create investigations and submit notifications based on algorithms set up for your
Jurisdiction(s) and Program Area(s) that are triggered when certain criteria are met. For detailed
information on setting up and implementing Workflow Decision Support, see the NBS System
Management Guide.

To enter an investigation from a document, perform the following procedure:
1. Review the document.

If an investigation is required, you can create an investigation from the laboratory report, case report, or
morbidity report. Otherwise, you can mark the document as Reviewed and move on to the next item in
your work queue.

2. Create the investigation for the condition you want.

If you have any additional documents for this case, you can assign them to the investigation. You can
add any relevant treatment or vaccination information, as well as additional laboratory reports or
morbidity reports.

3. Submit the notification.

If the investigated condition meets the case definition, you can submit a notification of the investigation
to the CDC. Depending upon your security permissions, you can submit the notifications directly to the
CDC or to a supervisor who reviews your notification before submitting it.

2.2.5.2 Entering an Investigation from a Paper-Based Document

While NBS supports entering a case report from electronic laboratory reports and other remotely
entered documents, you will still encounter the need to perform manual data entry of information
derived from traditional, paper-based lab and morbidity reports.

In general, to enter an investigation from a paper-based lab or morbidity report, you perform the
following procedure:

1. Find the patient you want.

If the patient does not exist in the system, add the patient's information.
2. View the patient's file.

The patient's file contains all of their available.

3. Optionally, add one or more of the following:

e Labreport

e  Morbidity report
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e Vaccination record

Note: You can add treatment information by means of a morbidity report or through an investigation.
4. Create the investigation.

5. Create and submit a notification if the investigated condition meets the case definition.

2.2.6 The NBS Home Page
The initial landing page upon login to NBS is the Home page.

The NBS Home Page provides a dashboard that allows users, based upon their permission sets, to
perform a patient search, get quick access to their customized reports, see notices and news feeds
specific to their organizations, and obtain access to their work queues.

2.2.6.1 Work Queues

There are ten possible work queues available to users, based on permissions and roles set up for the
users in the NBS system:

e Open Investigations
Link to Open Investigations
o Approval Queue for Initial Notifications

The system allows users with “Create Notification, Approval Required” permissions to create
notifications while deferring approval or rejection decisions to the supervisor. The Approval Queue for
Initial Notifications allows a supervisor-level user to review initial notifications that have been submitted
and to approve or reject them.

e Updated Notifications Queue

When a user updates a previously rejected notification, the updated notification moves into this queue
to await review by a supervisor-level user.

e Rejected Notifications Queue

When a supervisor-level user rejects a notification, the notification goes into this queue to await update
by the user responsible for the initial notification.

e Documents Requiring Security Assignment

When a document is created during the ELR migration process, the document import process, or
manually by a user who is not authorized to set observation ownership security, the system will attempt
to derive Program Area and Jurisdiction. If the derivation process is not successful, the document moves
into the Documents Requiring Security Assignment queue to allow an authorized user to manually assign
Program Area and/or Jurisdiction.

Bulk Transfer - A user can select all or select a group using the selection box on the first column. Users
can Transfer Program Area, Transfer Jurisdiction or both (Transfer Ownership) of one or more items.
Note that if you are transferring program area, the program area you are transferring from must be the
same for all items selected.

e Documents Requiring Review
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A document (case report, laboratory report or morbidity report) is considered “unprocessed” and,
therefore, requiring review if one of the following occurred:

o A document is created and a user did not have permission or chose not to take any action as a part
of creating the document.

o A document was created by the ELR migration process.
o An updated message was received for a previously processed ELR.
o A public health document is created by the import migration process.

The Documents Requiring Review queue (DRRQ) provides a means of accessing the document and
processing it (marking it as reviewed, associating it to an existing investigation, or using it to create a
new investigation). Once a document has been processed, it moves out of the DRRQ. The Patient
column of the DRRQ includes Current Sex and DOB. When you access a morbidity or laboratory report
from the DRRQ, a View Events link is displayed at the top of the page, allowing you to view the Patient’s
Events tab in a read-only popup to aid the user in determining how to disposition the report

Note: The following queues are specific to STD/HIV surveillance and will not appear for users supporting
other communicable disease conditions.

e Supervisor Review Queue

Supervisor Review Queue User : Pradeep Sharma m

= Print| |}, Export
L EXp

Results 1 to 4 of 4

Submit Date » Supervisor  + Investigator . Patient + Condition + Referral Basis « Iype v
S
Lg Lg 03/02/2015 Provider,Supervisor PKS, FirstName Gentry Andrew HIV i Case Closure
L& Lo 04/09/2015 PKS, FirstName ~ Ward Jennifer Ingle Tonya JW STD Test & P1 Case Closure
| ¢ g 04/09/2015 PKS FirstName  Ward Jennifer Anderson.Lilly JW STD Test & P1 Case Closure
Lo Lo 04/09/2015 PKS,FirstName  Ward Jennifer Adams.Cecilia Syphilis, primary ~ P1 Case Closure

Results 1to 4 of 4

The Supervisor Review queue allows the supervisor to review closed investigations for approval. Once
the investigation has been approved (by clicking on the icon with the green arrow L<), it moves out of
the Supervisor Review queue. If an investigation is rejected (by clicking on the L2), the investigation is
reopened and a message is placed in the Messages queue indicating that the investigator needs to
update the investigation based on supervisory comments. Selecting Approve or Reject shows a notes
window. Note that OK can be selected without entering comments.

Reject Notes

Please enter patients -
email address. We may need
TO COntact.

o Messages Queue
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The Messages queue is used to inform users managing STD/HIV Investigations of activity that concerns
them (e.g., someone else associates a new Lab or provider Morbidity Report to their investigation) or of
work that is assigned to them.

Messages are sent only to the person assigned to the related disease investigation to notify them that
someone has changed and/or modified data, added related data, or assigned work. The user can mark
messages as Read or Unread and remove messages from his or her queue.

Messages that are displayed in the queue are as follows:

O

O

New assignment when an STD investigation is assigned to someone other than the person entering
the assignment.

New provider/laboratory report when a new lab test or provider morbidity report is associated to an
existing open STD investigation.

Updated Pending Lab Result when a matching test is found awaiting results and a user (other than
the one assigned to the associated STD investigation) elects to update Result Status from Results
Pending to another value.

Field Supervisory Review/Comments Modified when added/edited within an STD investigation or
when entered as part of a rejection or approval of the investigation from the Supervisor Review
queue.

Case Supervisor Review/Comments Modified when added/edited within an STD investigation or
when entered as part of a rejection or approval of the investigation from the Supervisor Review
queue.

New Secondary Added when a different user adds a new contact to the investigation to which the
original investigator is assigned.

Disposition specified for all Contacts when all of the contacts named and initiated for follow-up in an
investigation to which the user is assigned are dispositioned.

Investigation Re-opened when a closure is rejected from the Supervisor Review Queue.

Selecting the messages will take the user to the related investigation.

3 Working with Patient, Provider, Organization, and Place Information

3.1

Section Description

After completing this section, you will be able to perform the following functions:

Finding and viewing patient, provider, organization, and place information
Finding and viewing lab and investigation information

Adding, editing, and deleting patient information

Adding, editing, and deleting provider information

Adding, editing, and inactivating organization information

Adding, editing, and inactivating place information
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3.2 Finding and Viewing Patient, Provider, Organization, and Place
Information

3.2.1 Description
This section contains descriptive and procedural information about the following functions:
®  Finding a patient, provider, organization, or place.

®  Viewing information about a patient, provider, organization, or place.

3.2.2 Finding and Viewing Patients
You can find a specific patient in the NBS using the Find Patient page.
To find a patient, perform the following procedure:

1. Choose Data Entry on the navigation bar.

The NBS displays a list of available options.

Home |[BEIERS1147l| Merge Patients | Open Investigations | Reports | System Management | Help | Logout
Patient | Organization | Provider | Place | Lab Report | Morbidity Report | Summary Data

Data Entry User: Pradeep Sharma

2. Choose Patient.

NBS displays the Find Patient page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Find Patient

Help | Logout

User : PKS PKS

Submit

[=] Simple Search
Operators Search Criteria
Last Name: [Starts With | |
First Name:  [Starts With | |
DOB: [Equal | | | [
Current Sex: [7j
Street Address: IContains | I
City:  [Contains v |
State: | o~
Zip: I
Patient ID(s): I
(Separate IDs by commas, semicolons, or spaces)
Advanced Search
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Note: You can search for patients using the Simple Search criteria or the Advanced Search options using

as few or as many fields you need.

Note: The Patient ID(s) field permits the entry of up to 5 Patient IDs, separated by commas, semicolons,
or spaces. The search on these IDs is an exact search on each ID.

Generally, you enter information by clicking the fields you want and typing the information you want.
Optionally, you can press the Tab key to move on to the next field in the sequence.

Some fields allow you to choose one or more items from a list of options.

[ &

To save screen space, these fields hide the available options until you choose an item.

To choose an item from these fields, click the field you want and click the option you want. The NBS
displays the selected option in the field.

You can also press the Tab key to select the field and use the Up Arrow and Down Arrow keys to select
the item you want. Optionally, you can press the key associated with the first letter of the item you
want. For example, you can press the F key to select the Female option.

Other fields present a list of items for you to choose. To choose an option, click the item you want. To
select multiple items of information, you can press and hold the Ctrl key and click the items you want.

(Use Cilto sefect move than onel

Arab
European
biddle Eastern ar Maorth African

Some fields enable you to select a checkbox to toggle an option on or off. Click the checkbox to select
the option. A checkmark displays indicating that the option is selected. Click the checkbox again to
deselect the option.

™ Unknown

3. Type the information for the patient you want in the search criteria fields. To enter information,
click the fields you want and type or choose the information you want.

4. Optionally, click the Operators list box for the field you want and choose the operator you want.
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Note: You use the Operators list box to add conditions to your search. Conditions help you refine the
parameters of your search. For example, the Contains operator displays records containing any of the
text you entered. The Equal operator displays records that exactly match the text you entered.

5. Click Submit.
NBS displays the Search Results page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

User : PKS PKS

New Search | Refine Search

Add New

Search Results

Your Search Criteria: Last Name Starts With Tol', resulted in 1 possible matches. Would you like to refine your search or add a new patient?

Results 1 to 1 of 1

| Remove All Filters/Sorts

PatientID + Name 4 Age/DOB/Sex + Address + Phone/Email v ID v
165065 Legal 56 Years Home Home
Toler, Franklin Jonathan. JR 11/21/1955 768 Main St 404-555-1111
Male Decatur. Georgia
Home
768 Main St
Decatur. Georgia
Results 1to 1 of 1 %

Add New

From the Search Results page, you can do the following:
e Select a patient to use to create reports by choosing the Patient ID link next to the patient Name.

e Perform a new search. To perform a new search, click New Search (in the upper-right corner of the
page). A new search page is displayed with no search criteria specified in any field.

e Refine your existing search. To refine your existing search, click Refine Search (in the upper-right

corner of the page). The search page containing the original search criteria is displayed, allowing you to
add more detail to your search criteria.

Note: You can also add a new patient from the Search Results page.

NBS displays the selected Patient File.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Manage! Help | Logout

Patient File User : PKS PKS
Delete Print
FIRSTMAX231 X TESTMAXGEN, Jr. | Female | 11/09/1960 (51 Patient ID: 167000
Years)
Summary Events Demographics

Expand All | Collapse All

Patient Summary
Go to: Patient Summary | Open Investigations | Documents Requiring Review

B8 Patient Summary R Back To Top
Address (Home) Work Patient Internal Identifier Race

12 MAIN STREET 803-555-1212 08660205111 Multi Race

SUITE 16 Work Person number Ethnicity

COLUMBIA, Georgia 30342 803-666-1234 17485458372 Hispanic or Latino

Open Investigations (0) Back To Top

Documents Requiring Review (0) Back To Top

Previous  Next

Summary Events Demographics

Delete Print

3.2.3 Viewing the Patient's File

The View File page displays the patient's file information. It provides a single view of all public health
data available for the patient, and includes the following items:

® A summary of the available patient information, including
— asummary of demographic information.
— alist of open investigations.

— alist of new laboratory reports and morbidity reports for review.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

User : PKS PKS

Delete I Print

Patient File

FIRSTMAX231 X TESTMAXGEN, Jr. | Female | 11/09/1960 (51 Patient ID: 167000
Years) i
Summary Events Demographics

Expand All | Collapse Al

Patient Summary

Go to: Patient Summary | Open Investigations | Documents Requiring Review

B8 Patient Summary L3 Back To Top
Address (Home) Work Patient Internal Identifier Race

12 MAIN STREET 803-555-1212 08660205111 Multi Race

SUITE 16 Work Person number Ethnicity

COLUMBIA, Georgia 30342 803-666-1234 17485458372 Hispanic or Latino

Open Investigations (0) Back To Top
Documents Requiring Review (0) Back To Top

Previous  Next

Summary Events Demographics
Delete I Print

B Alist of events, including

e |nvestigations
e lLab reports and morbidity reports
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e Treatments

e Vaccination records
e (Case reports

e Contact records

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Patient File

Help | Logout

User : PKS PKS

Delete Print

Patient ID: 167000

FIRSTMAX231 X TESTMAXGEN, Jr. | Female | 11/09/1960 (51
Years)

Summary Events Demographics

Expand All | Collapse Al

Patient Events History
: Investigations | Lab Reports | Mobidity Reports | Vaccinations | Treatments | Case Reports | Contact Records
Investigations (0) Add New [z F S R

o
-
o
=
o

Lab Reports (0) N Back To Top
Morbidity Reports (0) IXLEN Back To Top
Vaccinations (0) lacalAC Ml Back To Top
Case Reports (0) Back To Top
Contact Records (0) Back To Top

Previous  Next

Summary Events Demographics
Delete Print

®  Detailed demographic information

When a new patient is entered into NBS, a master patient record (MPR) is created. This record is the
comprehensive record of patient demographic data. Its purpose is to maintain relative dated
demographic data associated with patient events (the various disease investigation forms, laboratory
reports, morbidity reports, and vaccination records comprising the patient's record) while maintaining
separate, but current patient demographic information at a general patient level. As new events are
recorded for a patient, the MPR is automatically updated with any changes to demographic data
associated with the event. The changes are assigned an "as of" date and are associated with the event
that triggered the change. While the MPR changes over time as new events are recorded and
demographic information is updated, each event contains the demographic information recorded at the
time the event was captured in the system. The information contained on the Summary tab of the View
Patient page contains the most recent demographic information for the patient. The Demographics tab
contains the complete history of the patient’s demographic data.

Global questions and value sets for existing questions were updated to support STD.
Note: Legacy pages do not include these changes.

Existing Fields Affected:

. Race — Addition of Other, Refused to answer, and Not Asked.

New Fields:

¢ Additional Gender — Free text field to capture additional information about Gender
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« Transgender Information — Includes FTM, MTF, and Transgender, unspecified

_g:“mﬂ“""f,

e State HIV Case ID — Max length of 16. This field is secured by the new security permission
Global/Access to HIV fields, which provides control over access to HIV-specific fields.

o Speaks English — Options are Yes, No, Unknown.

e Census Tract — Text entry. Values are entered manually and are determined by the geographical
location in a county indicated by the street address and zip code. Format is numeric XXXX or XXXX.xx
where XXXX is the basic tract and xx is the suffix. XXXX ranges from 0001 to 9999 (leading zeros are
necessary, e.g., for a tract of 75, the user will enter “0075”). The suffix is limited to a range between .01
and .98.

Patient File User : PKS PKS NBS
Troy Smith | Transgender, unspecified | 11/11/1975 (38 Years) Patient ID: 482003
Demographics
Expand All | Collapse All

Patient Demographics
Go to: Patient Summary | Administrative | Name | Address | Phone & Email | Identification | Race | Ethnicity | Sex & Birth | Mortality | General Patient Information

B Patient Summary Back To Top
Address (Home) Home No ID Info Available Race
7272 Poplar St 404-555-5556 No Race Info Available
Atlanta, Georgia 30348 Ethnicity

Dekalb County Refused to answer

B Administrative Back To Top

General Comments:

B Name Back To Top
As of Type Last First Middle Suffix
Details 03/03/2014 Legal Smith Troy

To view a patient's file, perform the following procedure:

1. Search for a patient using the procedure described in Finding and Viewing Patients.

2. Select the Patient ID next to the patient Name.
The NBS displays the Summary tab on the Patient File page.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Patient File

Years)

FIRSTMAX231 X TESTMAXGEN, Jr. | Female | 11/09/1960 (51

Help | Logout

User : PKS PKS

Delete Print

PatientID: 167000

Summary Events Demographics
Expand All | Collapse All
Patient Summary
Go to: Patient Summary | Open Investigations | Documents Requiring Review
B Patient Summary L3 Back To Top
Address (Home) Work Patient Internal Identifier Race
12 MAIN STREET 803-555-1212 08660205111 Multi Race
SUITE 16 Work Person number Ethnicity
COLUMBIA, Georgia 30342 803-666-1234 17485458372 Hispanic or Latino
Open Investigations (0) Back To Top
Documents Requiring Review (0) Back To Top
Previous  Next
Summary Events Demographics

Delete Print

The Patient File page is organized by a series of tabs you use to work with demographic and event

information.

The following table lists the available tabs on the Patient File page and describes their function:

Tab ‘
Summary

Description

Displays a summary of available public health information for the
patient. It is organized by sections displaying the following
information:

A summary of demographic information

A list of open investigations

A list of new laboratory reports for review

A list of new morbidity reports for review

Events

Displays the events associated with the patient. It is organized by
sections displaying the following information:

Investigations — Displays a list of open and closed investigations
Lab Reports — Displays a list of laboratory reports

Morbidity Reports — Displays a list of morbidity reports
Treatments — Displays a list of treatments

Vaccinations — Displays a list of vaccinations

Case Reports — Displays a list of case reports

Contact Records — Displays a list of contacts

Demographics

Displays detailed demographic information for the patient. It is
organized by sections displaying the following information:
Name and identification

Sex, birth, and mortality

Ethnicity and race

Address, telephone, and physical location

General and administrative
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3. Do one or more of the following:

e C(Click Summary. NBS displays the contents of the Summary tab. From the Summary tab, you can
view new laboratory reports and morbidity reports for the patient.

o Click Events. NBS displays the contents of the Events tab. From the Events tab, you can view and
add events for the patient.

e C(Click Demographics. NBS displays the contents of the Demographics tab. From the Demographics
tab, you view detailed demographic information for the patient.

3.2.4 Finding Events

investigations or laboratory reports can be searched based on a number of criteria. Clicking on the Event
Search tab from Find Patient (or through the Advanced Search link on the NBS dashboard), the user
selects an Event Type to search on (investigations or laboratory reports:

Event Search

[=] Event Search

Investigation w
* Event Type:
i Investigation
Laboratory Report

3.2.4.1 Event Search (Investigation selected)

If the user elects to search for an Investigation, the following General Search and Investigation criteria
are activated for search:

[=] General Search

Operators Search Criteria
Condition: |
Program Area: :F
Jurisdiction: [ I+
Pregnancy Status: l:F
Event ID Type: | | v
Event ID: v
Event Date Type: | [~
Event Date: E 1o
Event Status: New/Initial ] Update
Event Created By User: | | v
Event Last Updated By User: | | v
Event Provider/Facility Type: v
Unknown

[]Include Unassigned Status

Approved
Completed

Message Failed
Pending Approval W
Rejected

Notification Status:

[JInclude Unassigned Status

Awarting Interview ~
Current Processing Status: Closed Case

Field Follow-up

No Follow-up W
Open Case
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Entering criteria and submitting returns the Event Search Results. From the results table, users are able
to enter the Patient File or Investigation for additional action.

Event Search Results User : PKS PKS -

New Search | Refine Search
= Print| |, Export

Your Search Criteria: Event Type Eguals ‘Investigation’, Condition Equals 'Cache Valley Virus', resulted in 1 possible matches. Would you like to refine your search?

Results 1 to 1 0f 1
| Remove All Filters/Soris.

Start Date 1 Investigator . Jurisdiction ., Patient . Condition . Case Status . Notification
09122016 Dekalb County  Defectd834. Defect3834 Cache Valley Virus

Results 1 to 1 of 1

1.1.1.1. Event Search (Laboratory Result selected)
If the user elects to search for a Laboratory Report, the following General Search and Laboratory Report
criteria are activated for search:

=] General Search

Operators Search Criteria

Program Area: l:F
Jurisdiction: I:F
Pregnancy Status: l:F
Event ID Type: -
Event ID: -

Event Date Type: | | "
Event Date: - E to Ll
Entry Method: ] Electronic Manual
Entered By: Ml Internal User ] External User
Event Status: Ml New/lnitial ] Update
Event Created By User: | | v
Event Last Updated By User: | | -

Event Provider/Facility Type: v

=] Laboratory Report Criteria

Resulted Test: (Contains - | | | Search |[ Clear |

Coded Result/Organism: |Contains [=] | | Search || Clear |

Entering criteria and submitting returns the Event Search Results. For example:

New Search | Refine Search
= Print| |, Exzport

Your Search Criteria: Event Type Equals 'Lab report’, Program Area Equals 'STL, Jurisdicfion Equals 'Fulton County’, resulted in 97 possible matches. Would you like to refine your search?
The number of records that you can access has been exceeded You will not be able to view all records that match your search parameters. Please refine your search to namow your results

Results 1to 200f97  Previous 1 |2 | 3 | 4 | & MNext
| Remove All Filters/Sorts

Reporting

Document -
Type DateReceived | poifiiProvider  Patient - Description - Jurisdiction ', Associated With ., Local ID 3
- < -~
LabReport  05/13/2016 Reporting Facility: Shaw, Mary Syphilis serology: Fulton County  CAS10009006GAD1 OBS10009000GAO1
12:00 AM Fulton Health Services  Patient ID: 74020 positive Gonorrhea

Clinic
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Along with patient information, you can also find a specific provider in the NBS. You find a provider using
the Find Provider page.

3.2.5 Finding and Viewing Providers

Note: Providers include physicians, nurses, and other non-patient entities.
To find a provider, perform the following procedure:

1. Click Data Entry.

2. Click Provider.

NBS displays the Find Provider page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Find Provider User: PKS PKS

Submit

Search Criteria

Operators Search Criteria

Last Name: IStarts With - ||
First Name: [Starts With

|
Street Address: [Contains |
City: [Contains  +| |
State: [ -
|
|
|
|

Zip:

Telephone:

ID Type:

Value:

...l |
©)
Submit

3. Enter the information for the provider you are looking for in the Search Criteria fields. Click the
fields you want and type or choose the information you want.

4. Optionally, click the Operators list box for the field you want and choose the operator you want.
5. Click Submit.

NBS displays the Search Results page.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Search Results

A — ™

Add

User: PKS PKS

New Search | Refine Search

Your Search Criteria: Last Name Contains 'e' resulted in 4 possible matches.

Full Name

Legal

DeDup.
Kilmar

View Legal
DeDup.
Kilmar

Legal

DeDup.
Kilmar

View  Legal

PKS

PKS Provider,

Address

Primary Work Place
100 Street

Suite 500

Atlanta. Georgia 30305

Primary Work Place
100 Street

Suite 500

Atlanta. Georgia 30305

Primary Work Place
100 Street

Suite 200

Atlanta. Georgia 30305

Primary Work Place
1234 main street

Suite 1001

Suwanee. Georgia 30024

Telephone

Primary Work Place
404-111-1112

Primary Work Place
404-111-1112

Primary Work Place
404-111-1112

Primary Work Place
222-222-2222

ID

Person number
CM8976

Quick Entry Code
100

Quick Entry Code
101

Person number
CM8976

Person number
CM8976

Quick Entry Code
99

Provider Number
23232323

Quick Entry Code
1

e ———— ) ———

Note: To perform a new search, click New Search and repeat steps 3—5 as described above. To refine

your existing search, click Refine Search and repeat steps 3—5 as described above. To add a provider,

click Add on the Search Results page.

6. Click View for the provider you want.

NBS displays the View Provider page and the information for the selected provider.

U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.
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View Provider user: PKs Pks L N BS
|Provider ID: PSN10163000GA01 Return to Search Results
OO —
Edit Add Inactivate
Administrative Informati;;1 | Name | Identification Information | Address Information | Telephone Information
I Administrative Information Back to Top
Quick Code: 1
Role:
General Comments:
I Name Back to Top
Prefix: Mr
Last Name: PKS Provider First Name: PKS
Middle Name: middleName
Suffix:
Degree:
I Identification Information Back to Top
Type Authority Value
Details Provider Number Other 23232323
Type:
Assigning Authority:
ID Value:
I Address Information Back to Top
Use Address City State Zip
Netails Primans Waork Place 1234 main strest Suwanees Genrnia 30024

You use the View Provider page to view provider administrative and demographic information and to
edit, add, or activate/inactivate a provider.

3.2.6 Finding and Viewing Organizations

Along with patient and provider information, you can search for a specific organization in the NBS. You
find an organization using the Find Organization page.

To find an organization, perform the following procedure:
1. Click Data Entry.

2. Click Organization.

NBS displays the Find Organizations page.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

o R

Find Organization User: PKS PKS

Submit

I Search Criteria

Operators Search Criteria

Name: [Starts With v |
Street Address: [Contains ¥ |
City: [Contains ¥/ |

State: | 3
|
l
|
|

Zip:

Telephone:

ID Type:

ID Value:

. ...\l |
Q
Submit

3. Enter the information for the organization you are looking for in the Search Criteria fields. Click the
fields you want and type or choose the information you want.

4. Optionally, click the Operators list box for the field you want and choose the operator you want.
5. Click Submit.
NBS displays the Search Results page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Search Results User: PKS PKS

©®)
Add
Your Search Criteria: Name Starts With 'springfield’ resulted in 1 possible matches.

New Search | Refine Search

Name Address Telephone ID
View Legal Primary Work Place Clinical Laboratory Improvement Amendments
Springfield Labs 532 Hospital Dr 7632984HD
Covington, Georgia Quick Entry Code
789

P———————— - —
O
Add
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Note: To perform a new search, click New Search and repeat steps 3—5 as described above. To refine

your existing search, click Refine Search and repeat steps 3—5 as described above. To add a provider,
click Add on the Search Results page.

6. Click View for the organization you want.

NBS displays the View Organization page with the information for the selected organization.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout
View Organization User: PKS PKS
Organization ID: ORG10042003GA01
'—'Q'Q.Q_
Edit Add Inactivate
Administrative Information | Name | Identification Information | Address Information | Telephone Informaticn
I Administrative Information Back to Top
Quick Code: 789
Standard Industry Class: Health Care and Social Assistance
Role: Hospital
General Comments:
Name Back to Top
Organization Name: Springfield Labs
Identification Information Back to Top
Type Authority Value
Details Clinical Laboratory Improvement Amendments CLIA (CMS) 7632984HD
ID Type:
Assigning Authority:
ID Value:
I Address Information Back to Top
Use Address City State Zip
Details Primary Work Place 532 Hospital Dr Covington Georgia
Use:
Tvpe:

You use the View Organization page to view organization administrative and demographic information
and to edit, add, or activate/inactivate an organization.

3.2.7 Finding and Viewing Places

In addition to providers and organizations, NBS offers a non-patient entity: Place. The creation of this
type of entity provides a means of designating a location that does not fall into the category of

organization or provider. This is the type of entity you would use, for example, to identify a Hangout or
Meeting Place in an STD investigation. You find a place using the Find Place page.

Note that you must have the appropriate Place permissions.
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Place

User Guest Note: A User marked as a Guest will only have access fo shared records.

Manage (Add, Edit, and Inactivate)
To find a place, use the following procedure.
1. Click Data Entry.
2. Click Place.
NBS displays the Find Place page.

| Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Find Place

Operators Search Criteria
Name: Starts With v

Type:
Street Address:: Contains v

City: Contains

<

State:
Zip:

Telephone:

<

User

Help | Logout

3. Enter the information for the place you are looking for in the Search Criteria fields. Click the fields

you want and type or choose the information you want.

4. Optionally, click the Operators list box for the field you want and choose the operator you want.

5. Click Submit.
NBS displays the Search Results page.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
Search Results Place User : PKS PKS
New Search | Refine Search
Add Place
Your Search Criteria: Name Contains 'e’, resulted in 5 possible matches.
Name Address Telephone Quick Code
View Bars
Barcelona 2295 Parklake drive 770-452-7898
Atlatna, Georgia, 30345 Work Place
678-910-9878
1100 Main street
Lawerenceville, Georgia, 30044
View First Place with no information
View Bars 001
George's Bar 123 Main St.
Atlanta, Georgia, 30329
View Clubs 002
Hangout Place 3476 Main St.
Atlanta, Georgia
View Adult Book Store/Cinema 2004
Jit's Place
Add Place

Note: To perform a new search, click New Search and repeat steps 3—5 as described above. To refine
your existing search, click Refine Search and repeat steps 3—5 as described above. To add a provider,
click Add on the Search Results page.

6. Click View next to the place for which you would like to see information.

NBS displays the View Place page with the information for the selected place.

View Place User: PkS Pks | NBS |

[ Edit Place ][ Add Place ][ Inactivate ]

Place Demographics

Collapse Subsections
=] Administrative

Quick Access Code: 001
Type: Bars
General Comments:

=] Name
Place Name: George's Bar
[=] Address
As Of Type Use Address City State Zip County
Details 02/19/2014 123 Main St. Atlanta Georgia 30329

[ Phone, Email & URL

As Of Type Use Phone Number Email Address URL Comments
No Data has been entered.

[ Edit Place ][ Add Place ][ Inactivate ]

You use the View Place page to view place administrative and demographic information and to edit, add,
or activate/inactivate the place.
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3.3 Adding and Editing Patient Information

3.3.1 Description

This section contains descriptive and procedural information about the following functions:
B Adding patients and providers

B Editing patient and provider information

®  Deleting patients and inactivate providers

3.3.2 Adding Patients

You can add a patient to the NBS records. You use the Add Patient — Basic page to add a patient. The
Add Patient — Basic page displays a set of fields you use to enter basic demographic information, such as
name, address, and sex.

Note: The NBS also provides the Add Patient — Extended page to support entry of information not
available in the basic page. Also note that you can also add a patient as part of adding a laboratory
report or morbidity report. See Section 3 for more details about adding laboratory reports and morbidity
reports.

To add a patient, perform the following procedure:

1. Click Add in the Search Results page. (To display Search Results, use the procedure described in
Finding and Viewing Patients.)

NBS displays the Add Patient — Basic page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Add Patient - Basic

Help | Logout

Submit | Cancel | Add Extended Data |

[=] Basic Demographic Data

Collapse Subsections
[=] General Information

* Information As of Date: [05/10/2012 )

Comments:

[=] Name Information

Last Name: |Sm

First Name:l

Middle Name: |

Suffix: v
DOB: il

Current Age:

Current Sex: ¥
Is the patient deceased? v
e

[=] Other Personal Details

2. Enter the patient information you have available to you.
Note: You can add a patient using as few or as many fields as you need.

3. When you are finished, do one of the following:
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e (Click Submit. NBS saves your changes and displays the View File page and the patient information.

e Click Add Extended Data. NBS displays the Add Patient — Extended page. You use this page to add
extended demographic data for the person.

Note: Click Cancel to cancel your changes and display the previous page.

3.3.3 Adding Extended Patient Information

You can add extended demographic information for a patient. The Add Patient — Extended page displays
a set of fields containing extended demographic information.

To add person information, perform the following procedure:
1. Click Add Extended Data in the top right hand corner of the page.
NBS displays the Add Patient — Extended page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
Add Patient - Extended User : PKS PKS

Submit | Cancel |

Demographics I

Patient Demographics

Expand All | Collapse All

B Administrative Back To Top
Administrative Information As of: |05/10/2012 )
=
General Comments:
.|
B Name Back To T
As of Type Last First Middle Suffix
B & 8 05102012 Legal sm
Name as of: ]
Type: l—j
Prefix: j;

Last: |

The information you entered in the Add Patient — Basic page is displayed in the appropriate fields on the
Add Patient — Extended page. On the Extended page, you can enter multiple values of information. For
example, the Name section enables you to enter multiple name types, such as a person's legal name,
alias, maiden name, etc.

Page 30 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



. %,
NBS 6.0 User Guide i

Demographics I

Expand All | Collapse All

Patient Demographics

Go to: Administrative | Name | Address | Phone & Email | Identification | Race | Ethnicity | Sex & Birth | Mortality | General Patient Information

B Administrative Back To Top
Administrative Information As of: F]ﬁ/ 10/2012 )

General Comments:
B Name k Back To Top

|As of [ Type |Last [First |Middle | Suffix
| $ 05/09/2012 ‘Name at Birth Smith Bradford Thomas

pei nel neel nev. Ll e
-

As you add names to the section, the names display in the gray table above the data entry fields. You
can edit existing information, or enter new items of information.

Note: Each section contains a field you use to indicate the "As Of" date for the information you enter.
You can either accept the default date, or change the date.

2. Optionally, edit the existing information. To edit information, click the Edit icon for the value you
want to edit. When you are finished, click Update. Click the Delete icon to remove the information in
the section.

3. Optionally, add new information.

To add information, enter the information you want to add and click Add. NBS updates the
information. The new information displays in the gray table at the top of the section.

B Name Back To Top

|As of [Type |Last First Widdle | Suffix
2 #8 05/09/2012 Name at Birth Smith Bradford Thomas

B 8 05/1012012 Alias Name ‘Smithson Bradley

Note: You must select the Type option in sections supporting multiple values. If you attempt to add an
item in these sections without selecting the Type option, the NBS displays a message indicating that one
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or more fields are in error and prompts you to select the Type field and try again. These procedures apply
to any section that supports the entry of multiple values, such as the Name, Identification, Address, and
Telephone Information sections.

Also note that the Address and Phone and Email sections require you to indicate the use of the
address and telephone number (such Home, Primary Work Place, etc.) by choosing an option in the Use
field. If you do not select a use, the NBS displays a message indicating that one or more fields are in error
and prompts you to select the Use field and try again.

4. Continue adding information to the sections you want. When you are finished, click Submit.
NBS saves your changes and displays the Demographics tab on the View File page.

Note: When adding or editing information in sections supporting multiple values, you must click the Add
[Section Name] or Update [Section Name] button to complete your data entry. If you attempt to save
your information by clicking the Submit button and you have not added or updated a value in a section
supporting multiple values, NBS displays an error indicating that you have entered or edited information
and have not clicked Add or Update in the multiple entry table.

3.3.4 Editing Patient Information

You can change information about a patient, such as updating an address or correcting a misspelled
name.

To edit patient information, perform the following procedure:
1. Find and view the patient file.

2. Choose the Demographics tab for the patient.

3. Click Edit.

NBS displays the Edit Patient page.
Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Edit Patient - Extended User : PKS PKS

Submit | Cancel |

Rachel Smith | Female | --- Patient ID: 170003

Demographics I
Expand All | Collapse All

Patient Demographics

B Administrative Back To Top
Administrative Information As of: ]05"10“2012 ]

=l
General Comments:
H
B Name Back To Top
As of Type Last First Middle Suffix
B2 8 05/10/2012 Legal Smith Rachel
Name as of: &=
Type: t

Prefix: q
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4. Click the Edit icon for the values you want to edit.

5. Add any necessary new information.
6. Click Submit.
NBS saves your changes and displays the Patient File page.

Note: When adding or editing information in sections supporting multiple values, you must click the Add
or Update button to complete your data entry. If you attempt to save your information by clicking the
Submit button and you have not added or updated a value in a section supporting multiple values, NBS
displays an error indicating that you have entered or edited information and have not clicked Add or
Update in the multiple entry table.

3.3.5 Deleting Patients

You can delete a patient from the set of active NBS records. Once you delete a patient, the patient's
record becomes inactive. You can perform searches on deleted patients by choosing Deleted in the Find
Person page.

Note: You must have the appropriate security permissions to delete patients or work with deleted
records.

To delete a patient, perform the following procedure:

1. Display the Patient File page using the procedure described in Finding and Viewing Patients.

2. Click Delete in the Patient File page.
NBS displays a message prompting you to confirm that you want to delete the patient.
3. Click OK.

NBS deletes the patient and displays the NBS Home page. If your attempt to delete a person is not
successful, NBS displays the Person Delete Denied page indicating that you cannot delete the patient.

3.4 Adding and Editing Provider Information

3.4.1 Description

This section contains descriptive and procedural information about the following functions:
®  Adding providers

®  Editing provider information

®  |nactivating providers

3.4.2 Adding Providers

You can add a provider to the NBS records. You use the Add Provider page to add a provider. The Add
Provider page displays a set of fields you use to enter administrative and demographic information, such
as role, name, address, etc.

Note: In most cases, provider information is pre-populated into the NBS as part of the initial system
configuration.

To add a provider, use the following procedure.
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1. Click Add in the Search Results page. To display the Search Result page, refer to "Finding and
Viewing Providers" in this section.

NBS displays the Add Provider page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Add Provider User: PKS PKS m
On®)
Submit Cancel
Administrative Information | Name | Identification Information | Address Information | Telephone Informaticn
Administrative Information Back to Top
Quick Code:
(Use Ctrl to select more than one)
Role: il
Consulting Provider (Copies To)
Counselor
Health Officer
Lab Technician =l
General Comments: =]
2]
Name Back to Top
Prefix: N
Last Name: |e First Name:
Middle Name:
Suffix: v
Degree: nr

e el el el e

2. Enter the provider information.
Note: You can add a provider using as few or as many fields as you need.

You should consider entering a quick code for the provider in the Quick Code field. The quick code
serves as an alias for the provider, enabling you to quickly enter information for a provider in the
relevant sections of an investigation or document data entry page. Rather than searching for a provider
by name, you can type a short quick code and instantly display the information for a provider.

In sections supporting single values, click the field you want and type the information you want. In
sections supporting multiple values (generally indicated by a gray table atop a set of fields), click the
Type list box and choose the type you want. Continue selecting fields and entering the information you
want. When you are finished, click Add. NBS updates the information. The new information displays in
the gray table at the top of the section.

Also note that the Address and Phone and Email sections require you to indicate the use of the address
and telephone number (such Home, Primary Work Place, etc.) by choosing an option in the Use field. If
you do not select a use, the NBS displays a message indicating that one or more fields are in error and
prompts you to select the Use field and try again.

3. When you are finished, click Submit. You can click Cancel to cancel your changes and display the
previous page.

NBS displays the View Provider page and the provider information you entered.
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Note: When adding or editing information in sections supporting multiple values, you must click the Add
or Update button to complete your data entry. If you attempt to save your information by clicking the
Submit button and you have not added or updated a value in a section supporting multiple values, NBS
displays an error indicating that you have entered or edited information and have not clicked Add or

Update in the multiple entry table.

3.4.3 Editing Provider Information

You can change information about a provider, such as updating an address or correcting a misspelled

name.
To edit provider information, perform the following procedure:

1. Find and view the provider you want to edit.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

View Provider User: PKS PKS

Provider ID: PSN10170007GA01
Y W
QOO0

NN N
Edit Add Inactivate

Administrative Information | Name | Identification Information | Address Infermation | Telephone Information

| Administrative Information Back to Top

Quick Code: 123
Role: Physician
General Comments:

| Name Back to Top
Prefix: Doctor/Dr.
Last Name: Franklin First Name: Beth
Middle Name:
Suffix:
Degree: MD
| Identification Information Back to Top
Type Authority Value
Details Provider Number CMS Provider 12543
Type:
Assigning Authority:
ID Value:
Address Information Back to Top
| Use Address City State zip |
2. Click Edit.
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NBS displays the Edit Provider page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Edit Provider User: PKS PKS

IProvider 1D: PSN10170007GA01
R —

Submit Cancel

Administrative Information | Name | Identification Information | Address Information | Telephone Information

‘Indicates a required field
‘Reason for Edit
- Typographical error correction or additional information
If you choose this option the information will be overwritten

o A change to existing information for non typographical reasons
If you choose this option a new Provider will be created

|| Administrative Information Back to Top
Quick Code: 123
(Use Ctrl to select more than one)
Role: i!
Consulting Provider {Copies To)
Counselor
Health Officer
Lab Technician =l
General Comments: _:J
Name Back to Top

Drafiv: Innrtnr."nr v

3. Indicate the reason for the edit. To indicate a reason for edit, do one of the following:

e Click Typographical error correction or additional information to indicate a change due to error
correction or additional information. Choosing this option overwrites the existing information.

e C(Click A change to existing information for non typographical reasons to indicate a change to
something that was not a typographical error. Choosing this option creates a new provider.

4. Make the changes to the information in the Provider File. When you are finished, click Submit.
NBS saves your changes and displays the View Provider page.

Note: When adding or editing information in sections supporting multiple values, you must click the Add
or Update button to complete your data entry. If you attempt to save your information by clicking the
Submit button and you have not added or updated a value in a section supporting multiple values, NBS
displays an error indicating that you have entered or edited information and have not clicked Add or
Update in the multiple entry table.

3.4.4 Inactivating Providers

You can inactivate a provider from the set of active NBS records. Once you inactivate a provider, the
patient's record becomes inactive.

Note: You must have the appropriate security permissions inactivate providers.
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To inactivate a provider, perform the following procedure:

1. View the provider using the procedure described in Finding and Viewing Providers.

2. Click Inactivate in the View Provider page.

NBS displays a message prompting you to confirm that you want to inactivate the provider.
3. Click OK.

NBS inactivates the provider and displays the NBS Home page.

Note: You cannot search for inactive providers, or re-activate providers whom you have inactivated.
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3.5 Adding and Editing Organization Information

3.5.1 Description

This section contains descriptive and procedural information about the following functions:
B Adding an organization

®  Editing organization information

®  |nactivating an organization

3.5.2 Adding Organizations

You can add an organization to the NBS records. Organizations include such things as hospitals, labs, and
doctors' offices.

Note: In most cases, organization information is pre-populated into the NBS as part of the initial system
configuration.

You add an organization from the Organizations Search Results page. To add an organization, use the
following procedure:

1. Access the Organizations Search Results page using the procedure described in Finding and Viewing
Organizations.

2. Click Add in the Search Results page.

NBS displays the Add Organization page.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout
Add Organization User: PKS PKS

AEE— -
Ou®)

Submit Cancel

Administrative Information | Name | Identification Information | Address Information | Telephone Information

Administrative Information Back to Top
Quick Code: [I
Standard Industry Class: | T

(Use Cirl to select more than one)

Role: il
Allergy clinic

Amputee clinic
Bone marrow transplant clinic
Bone marrow transplant unit =l

General Comments: _:J

Name Back to Top

Organization Name: ISpringﬁeId Labs

Identification Information Back to Top

| | Type Authority Value ||

3. Enter all the available information for the organization in the fields provided on the page.

In sections supporting single values, enter the information or make a selection from the drop down list
in the fields provided. In sections supporting multiple values, click the Type list box and select a type
from the drop down list. Enter the relevant information in the fields provided and click Add. NBS
updates the information. The new information displays in the gray table at the top of the section.

Also note that the Address and Telephone sections require an indication of the Use of the address and
telephone number (such Home, Primary Work Place, etc.) by choosing an option in the Use field. If you
do not select a use, the NBS displays a message indicating that one or more fields are in error and
prompts you to select the Use field and try again.

4. When you are finished, click Submit.

NBS saves your changes and displays the View Organization page.
Once you add the organization information, you can do the following:
e Add another organization

e Edit the existing organization information

e |nactivate the organization

Page 39 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



Iy
" ey

NBS 6.0 User Guide "{(

3.5.3 Editing Organization Information

o R

You can change information about an organization, such as updating an organization's address or
correcting a misspelled name.

To edit organization information, perform the following procedure:

1. Find and view the organization you want to change using the procedure described in Finding and
Viewing Organizations.

2. Click Edit in the View Organization page.
NBS displays the Edit Organization page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Edit Organization User: PKS PKS
Organization ID: ORG10042003GA01
_'Q'Q_

Submit Cancel

Administrative Information | Name | Identification Information | Address Information | Telephone Information

‘Indicates a required field
‘Reason for Edit
I Typographical error correction or additional information
If you choose this option the information will be overwritten

A change to existing information for non typographical reasons
If you choose this option a new Organization will be created

Administrative Information Back to Top
Quick Code: |.789
Standard Industry Class: IHeaIth Care and Social Assistance ?

(Use Cirl to select more than one)

Role: g
Allergy clinic

Amputee clinic
Bone marrow transplant clinic
Bone marrow transplant unit LI

General Comments: _._|

v

3. Indicate the reason for the edit. To indicate a reason for edit, do one of the following:

e Select Typographical error correction or additional information to indicate a change due to error
correction or additional information. Choosing this option overwrites the existing information.

e C(Click A change to existing information for non typographical reasons to indicate a change to
something that was not a typographical error. Choosing this option creates a new organization.

4. Make the necessary changes to the record.

Note: In sections where multiple values display, click Edit for the value you need to change. NBS displays
the detailed information for the selected information type. Continue making changes. When you are
finished making changes, click Update to update an existing value in a section where multiple values
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display. If you attempt to save your information by clicking the Submit button and you have not added or

updated a value in a section supporting multiple values, NBS displays an error indicating that you have
entered or edited information and have not clicked Add or Update in the multiple entry table.

5. Click Submit to save your changes.

NBS saves your changes and displays the View Organization page.

3.5.4 Inactivate Organizations

You can inactivate an organization from the set of active NBS records. Once you inactivate an
organization, the organization's record can no longer be searched, viewed, or edited.

Note: You must have the appropriate security permissions to inactive organizations.
To inactivate an organization, perform the following procedure:

1. Access the View Organization page using the procedure described in Finding and Viewing
Organizations.
2. Click Inactivate in the View Organization page.

NBS displays a message prompting you to confirm that you want to inactivate the organization.
3. Click OK.
NBS inactivates the organization and displays the NBS Home page.
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3.6 Adding and Editing Place Information

3.6.1 Description

This section contains descriptive and procedural information about the following functions:
®  Adding a place

®  Editing place information

®  |nactivating a place

3.6.2 Adding Places

A non-patient entity location is available to support STD surveillance requirements. This new non-
patient entity is necessary to permit the entry in NBS of locations that do not fall into the category of
organizations or providers (e.g., bars, stores, parks, etc.). A Place is intended to provide a means of
designating such a location.

You add a place from the Place Search Results page. To add place, use the following procedure.

1. Access the Place Search Results page using the procedure described in Finding and Viewing Places.

2. Choose Add Place from the Search Results page.
NBS displays the Add Place page.

‘ Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Add Place User : PKS PKS

* Indicates a Required Field

fIPlace Demographics

Collapse Subsections
[=] Administrative

Quick Code:

<

Place Type:

General Comments:

[=] Name
* Place Name:
[=] Address
As Of Type Use Address City State Zip County
No Data has been entered.

* Address Information As Of: &

* Type: ~

* Use: >

Street Address 1:
Street Address 2:

3. Enter all the available information for the place in the fields provided on the page.

The following table details the fields found on the Add Place page.
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Description of Control

Quick Code Quick Entry Code is a state assigned code for a place that is used
as a short cut for representing a place and the details associated
with a place. Enter up to 7 alphanumeric characters.

Place Type Required. Indicates the entity’s record type. Defaults to blank.

Choose from the drop down list.

General Comments

Text entry box that permits users to enter additional descriptive
information about the place. Enter up to 2000 alphanumeric
characters.

Place Name

Required. Indicates the name of the place. The text entry box
will accept any characters as part of the place name.

Address Information As
of

Required. Indicates the date upon which the information was
acquired. Enter a date in MM/DD/YYYY format or use the
calendar control to choose a date.

Type Required. Indicates the type of address of the place. Defaults to
blank. The only option in NBS 4.5 is Place. Choose from the
drop down list.

Use Required. Indicates the location’s use. Defaults to blank. The

only option in NBS 4.5 is Work Place. Choose from the drop
down list.

Street Address 1

Text entry box that permits the user to enter a street address.
Enter alphanumeric characters.

Street Address 2

Text entry box that permits the user to expand the street
address. Enter alphanumeric characters.

City City where the place is located. Enter text.

State State where the place is located. Choose from the drop down
list.

Zip Zip code where the place is located. Enter numeric characters.

Census Tract

Census Tract where the address is located is a unique identifier
associated with a small statistical subdivision of a county. A
single community may be composed of several census tracts.
Enter a number as XXXX or XXXX.xx where XXXX is the basic tract
and xx is the suffix. XXXX ranges from 0001 to 9999 (leading
zeros are necessary, e.g., for a tract of 75, the user will enter
“0075"). The suffix is limited to a range between .01 and .98.
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Field Name Description of Control
County County where the place is located. Choose from the drop down
list.
Address Comments Text box that permits entry of additional address information.

Enter up to 2000 alphanumeric characters.

Add Address button This button adds an address entry to the Address table on the
Place page. The user must use this button to add the address to
the Address table before submitting the Place record.

Contact Information As Of | Required. Indicates the date upon which the information was
acquired. Enter a date in MM/DD/YYYY format or use the
calendar control to choose a date.

Type Required. Indicates the type of phone number of the place.
Defaults to blank. Choose from the drop down list.

Use Required. Indicates the location’s use. Defaults to blank. The
only option in NBS 4.5 is Work Place. Choose from the drop
down list.

Country Code Indicates the numeric code necessary for access to a country’s

phone system. Enter numeric characters.

Telephone Indicates the place’s telephone number. Enter numeric
characters.

Ext Indicates the extension that further specifies the phone number
of the place.

Email Indicates the email of the place. The entry should be in proper

email format (e.g., name@name.com or name@name.net).

URL Indicates the website associated with a place. Enter the URL
address.
Comments Text box that permits entry of additional information. Enter up

to 2000 alphanumeric characters.

Add Telephone button This button adds an address entry to the Phone, Email, & URL
table on the Place page. The user must use this button to add
the address to the Phone, Email, & URL table before submitting
the Place record.

4. When you are finished, choose Submit.
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NBS saves your changes and displays the View Place page.

o R

Once you add the place information, you can do the following:
e Add another place.
e Edit the existing place information.

e |nactivate the place.

3.6.3 Editing Place Information

You can change information about a place, such changing the place’s telephone number or correcting a
misspelled name.

To edit place information, use the following procedure.

1. Find and view the place you want to change using the procedure described in Finding and Viewing

Places.
2. Click Edit Place in the View Place page.
NBS displays the Edit Place page.

! Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Edit Place User : PKS PKS

* Indicates a Required Field

lI-] Reason For Edit
Collapse Subsections

_) Typographical error correction or additional information

* Reason for Edit:
(If you choose this option the information will be overwritten.)

_) A change to existing information for non typographical reasons
(If you choose this option a new Place will be created.)

IPlace Demographics

Collapse Subsections
[=] Administrative

Quick Code:

‘|

Place Type: Bars

General Comments:

=] Name
* Place Name: Jae's Place
[ Address
As Of Type |Use Address City State Zip County
= (2 |8 040172014 Place |Work Place 3878 Twain Ln Decatur  Georgia 30303 Dekalb County

3. Indicate the reason for the edit. To indicate a reason for edit, do one of the following:

e Select Typographical error correction or additional information to indicate a change due to error
correction or additional information. Choosing this option overwrites the existing information.

e C(Click A change to existing information for non typographical reasons to indicate a change to
something that was not a typographical error. Choosing this option creates a new place.

4. Make the necessary changes to the record.
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Note: In sections where multiple values display, click Edit for the value you need to change. NBS displays

the detailed information for the selected information type. Continue making changes. When you are
finished making changes, click Update to update an existing value in a section where multiple values
display. If you attempt to save your information by clicking the Submit button and you have not added
or updated a value in a section supporting multiple values, NBS displays an error indicating that you have
entered or edited information and have not clicked Add or Update in the multiple entry table.

5. Click Submit to save your changes.

NBS saves your changes and displays the View Place page.

3.6.4 Inactivate Places

You can inactivate a place from the set of active NBS records. Once you inactivate a place, the place’s
record can no longer be searched, viewed, or edited.

Note: You must have the appropriate security permissions to inactive places.
To inactivate an organization, perform the following procedure:

1. Access the View Place page using the procedure described in Finding and Viewing Places.

2. Choose Inactivate from the View Place page.

NBS displays a message prompting you to confirm that you want to inactivate the place.
3. Click OK.

NBS inactivates the place and displays the NBS Home page.

4 Working with Documents, Vaccinations, and Treatments

4.1 Section Description

This section provides descriptive and procedural information about the following functionality:

B Reviewing documents, including laboratory reports, morbidity reports, and case reports (PHCRs)
B Assigning program areas and jurisdictions to documents

®  Viewing, adding, and editing Lab Reports

®  Viewing, adding, and editing Morbidity Reports

®  Viewing Case Reports (PHCRs and PHDCs)

®  Viewing, adding, and editing Vaccination records

B Viewing, adding, and editing Treatment records
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4.2 Understanding Documents

4.2.1 Description
This section contains descriptive and procedural information about the following functions:
®  Understanding documents

B Reviewing documents

4.2.2 Understanding Documents

In the NEDSS terminology, documents are reports that come into the health department from a
reporting source, such as a laboratory or a doctor's office. In general, documents trigger the start of a
public health case investigation. They can also complement an existing investigation.

In the NBS, documents refer specifically to laboratory reports, morbidity reports and case reports:

® A laboratory report contains lab order and results information and originates from a laboratory in
either in a manual or electronic format.

®  Morbidity reports contain basic information regarding a single instance of a disease and originate
from a health care provider, such as a hospital or doctor’s office by means of a manual method (such as
a paper report).

B Case reports contain condition and case information and originate from a sending facility as an
electronically delivered PHCR or PHDC (Public Health Document Container) which is an implementation
of electronic Initial Case Reporting (elCR). elCR is an HL7 standards based CDA (Clinical Document
Architecture) exchange format supported starting in Release 5.2. Case reports cannot be entered
manually in NBS.

The NBS enables you to manually enter morbidity report and laboratory report information you receive
from providers and clinical laboratories, respectively. Depending on your access rights to the NBS, you
can enter morbidity and lab information by accessing the patient registry information or without
accessing the registry. You will learn more about these options later in this section.

With manual laboratory report and morbidity report entry, you enter the information contained in the
paper copy of the report into the NBS. If the report contains information about a patient and providers
that are not in the NBS, you must first add the patient and provider information before you can add the
report information.

Note: External users can add patient information. However, they cannot search for patients since they do
not have access to the patient registry. Similarly, remote users can search for provider information, but
cannot add new providers to the system. Along with business process intended to review data entry by
external users, the NBS provides a mean to deal with duplicate records resulting from external users. You
will learn more about external users later in this section.

4.2.2.1 Electronic Lab Reports and Case Reports

In addition to accepting laboratory reports you physically enter into the NBS, the system's messaging
component can securely connect with organizations to accept electronic laboratory reports (ELRs) and
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Case Reports (PHCR or PHDC[elCR]). Upon receipt of an ELR or Case Report, the NBS examines the
attributes of the report and either associates it with an existing patient in the system or creates a new

patient if no information is present. It also associates the report with existing providers and facilities in
the system. Again, if no information is present, the NBS creates new provider/facility information using
the information contained in the report. The NBS also programmatically assigns the report a program
area and jurisdiction based on the information contained in the report. Lastly, NBS routes it to the
appropriate user and updates the user's work queue indicating that a new report requires review.

Functionality for ELRs is the same as that for manual laboratory reports, except for some important
distinctions detailed below. For laboratory reports submitted electronically, the system displays a note
at the top of the page indicating that the laboratory report was submitted electronically.

Note: While you can click the Edit button on the View Lab Report page (depending on your security
permissions) to display the Edit Lab Report page, you can change only the Qualitative Results field for an
ELR.

Once any report (laboratory report or case report) enters your work queue, you can perform the
following functions:

" View the report.

®  Mark the report as reviewed.

®  Transfer ownership of the report.

®  Create an investigation based on the report.

Note: Your options vary depending on your security permissions. Not all options may be available to you.

4.2.3 Reviewing Documents

As documents enter the NBS, the system automatically updates your work queues with those laboratory
reports, morbidity reports, and case reports assigned to your program area and jurisdiction. You can
view these observations and determine what action to take with them. You use the Documents
Requiring Review queue to view new the new documents in your work queue.

Once you view the documents, you can determine on your next course of action based on the available
information. In some cases, you may find enough compelling information to initiate an investigation
based on the laboratory report, morbidity report, or case report. In other cases, a document may not
contain any information to warrant further investigation. In this event, you can simply mark the
document as Reviewed and go on to the next item on the list. By marking the document as reviewed,
you indicate to the system that it warrants no further action. The document moves out of your work
gueue and is stored as part of the patient's file. You can access the document from the Events tab in the
View File page for the patient.
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To review new documents, perform the following procedure:

1. Choose Documents Requiring Review on the NBS home page.

Note: Click Home to display the NBS Home page, if it is not already displayed.
The NBS displays the Documents Requiring Review page.

Documents Requiring Review

& Print| ) Expor

The number of documents that you can access in this queue has been exceeded. You will not be able to access the most recently created documents in this queue until the existing documents are processed

Results 1t0 200f194  Previous 1 |2 |3 |4 156|718 Next

Mark As Reviewed | Remove All Filters/Sorts|
[]Document Type . Date Received # Reporting Facility/Provider . Patient + Description « Jurisdiction « Associated With . Local ID ~
[ Lab Report 06/2112016 Reporting Facility: Comment Lab. Borrelia burgdorferi (Lyme Disease) Antibody, Blood Fulton County 0OBS10040027GAD1
12:00 AM Piedmont Hespital Comment Lab (serclogy): (Update)
Patient ID: 66035 abnormal presence of
[] Case Report 062112016 Sending Facility: Legacy PHCR Testd,  Botulism, wound Fulton County DOC10022003GAD1
9:04 AM LEIDOS Legacy PHCR Test (Update)

Patient ID: 66002

Male
06/03/1977 (39 Years)

(] Morbidity Report 071112016 Reporting Facility: Lopez1 Hectorl Acute flaccid myelitis Gwinnett County 0OBS10061006GAD1
12:00 AM Piedmont Hespital Patient ID: 83000

(] Morbidity Report 0711112016 Reporting Facility: test. rdb1 African Tick Bite Fever Gwinnett County OBS10061009GAD1
12:00 AM Piedmont Hospital Patient ID: 33005

The Documents Requiring Review page displays a list of laboratory reports, morbidity reports, case
reports associated with your program area and jurisdiction

Note: Choose Next and Previous to move through the list of documents.

Note: In this queue, Case Reports that are new in NBS are marked with (New) after the Local ID. Case
Reports that have come in as updates to existing case reports are marked in green with (Update) after
the Local ID.

2. Choose the Document Type link of the document you want to view. The NBS displays the View
Morbidity Report page or View Lab Report page or View Document for a Case Report, depending on
your selection.

Note: Selecting the Patient Name link for a document displays the Patient File page for the patient.
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iHome | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

IPatient ID: 455002 | Observation ID: OBS10362002GA01 Return to Documents Requiring Review | View File | View Events

| YO0

Mark as Transfer Edit Delete Create Associate
Reviewed Ownership Investigation Investigations

Created: 11/10/2013 by: PKS PKS Updated: 11/10/2013 by: PKS PKS
Lab Report Date: Date Received by Public Health: 11/10/2013

Print

| Patient Information | Test Results | Order Information

Patient Information Back to Top

Name: James Smith

Home Address: 1234 Main Street
Atlanta, Georgia 30080

Home Phone: 555-5565-1234

Sex: Male Race: White
DOB: 01/01/1970 Age: 43 Years
Death Date/Time: 11/10/2013
Marital Status: Ethnicity: Hispanic or Latino
Patient Comments: SSN:
Test Results Back to Top
Ordered Test: No Information Given

3. Review the contents of the document. At this point, you have a number of options:

Note: Your options may vary depending on the security permissions assigned to your role. Not all options
may be available to you.

e You can click Mark as Reviewed if you determine that the document requires no further action. NBS
marks the document as Reviewed and displays the View Lab Report page or View Morbidity Report
page, depending on your initial selection. Once you mark the report as reviewed, the laboratory report
drops off your Documents Requiring Review queue. The number associated with the Documents
Requiring Review link on the Home page also decreases by one.

e You can choose to assign the document to a program area or jurisdiction (transfer ownership of the
observation).

e You can edit or delete the document, depending on the type of document it is and your security
permissions.

e You can create an investigation based on the documents.

e You can associate an investigation to an existing investigation or, in the case of Lab Reports, more
than one investigation.

4.3 Marking as Reviewed

4.3.1 Description
This section contains descriptive and procedural information about the following functions:
®  Marking Documents as Reviewed

®  Choosing Processing Decisions (STD/HIV conditions only)
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B Clearing Mark as Reviewed status

4.3.2 Marking Documents as Reviewed

Marking a document as Reviewed is an indication that the report has been viewed and no additional
processing is required. There are several common instances when a document would be marked as
Reviewed, including but not limited to:

e A document has been received for the first time and there is no further action needed by public
health (e.g., the document indicates a non-reportable condition, etc.).

Note: If the user chooses to mark a lab or morbidity report as Reviewed and the program area is for STD
or HIV, the system will launch a popup window, prompting the user for a Processing Decision. See
Section 3.3.3 of this document for details about Processing Decisions.

e An updated document has been received and:

o The first time the document was received, it triggered a new or was associated to an existing
investigation

o The first time the document was received, it was marked as Reviewed with no action

If the document does not require a Processing Decision (see previous note), upon selecting Mark as
Reviewed

e The Mark as Reviewed button will become hidden.

e The record’s status (state) will be updated in the system as processed.

e The document will be removed from the Documents Requiring Review Queue.

If the document is an STD or HIV document and requires a Processing Decision, upon selecting Mark as
Reviewed

e The Mark as Reviewed option will be removed from the View Lab Report page and replaced with
the Clear Mark as Reviewed option. See Clearing Mark as Reviewed for details about the Clear Mark as
Reviewed functionality.

e The record’s status (state) will be updated in the system as processed.
e The document will be removed from the Documents Requiring Review Queue.

e The Processing Decision chosen will be displayed on the View Lab Report page.

4.3.3 Choosing Processing Decisions for Mark as Reviewed
(STD/HIV only)

The Processing Decision is the particular type of follow-up (surveillance follow-up or field follow-up)
required for an STD/HIV investigation or, in the case of marking a document as reviewed, the reason for
not performing any type investigative follow-up on an STD/HIV document (e.g., insufficient information,
records search closure, administrative closure, etc.). If the document is for an STD or HIV program area,
and you choose Mark as Reviewed, the system shows the Select Processing Decision pop-up. Be aware,
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the message content and options offered in the Select Processing Decision pop-up window varies based
on report type and condition. Choosing Mark as Reviewed indicates that no follow up on this report is
necessary. Assigning for new follow up (e.g., surveillance follow up or field follow up) is not relevant
when you mark a report as reviewed. The option you choose from the dropdown in the Processing
Decision pop up indicates the specific reason that no follow up is necessary.

Note: A Processing Decision is applicable ONLY if the program area in the document is STD or HIV.

Relevant Processing Decision lists differ by type of document and condition. The table below shows the
known values applicable to STD/HIV documents.

Decision/Action Lab Test Morbidity Report
Administrative Closure All Conditions All Conditions
Record Search Closure All Conditions All Conditions
BFP - No Follow-up Syphilis Only N/A

Not Program Priority

All Except Syphilis

All Except Syphilis

Insufficient Info All Conditions All Conditions
Send 00J All Conditions All Conditions
Physician Closure All Conditions All Conditions
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4.3.4 Clearing Mark as Reviewed
(STD/HIV only)

After a document has been marked as Reviewed, the system provides an option on the View Document
page to Clear Mark as Reviewed for STD/HIV documents.

Note: Clearing Mark as Reviewed is not an option for other surveillance conditions.

This option will clear the processed status of Reviewed, as well as any associated Processing Decision
assigned when the document was marked as Reviewed. The document will then be considered
UNPROCESSED by the system if you do not opt to perform a new action (Mark as Reviewed, Create
Investigation, or Associate Investigation(s)) after clearing Mark as Reviewed.

4.3.4.1 Clear Mark as Reviewed Ul Screens

The following example uses a Lab Report for a program area (STD or HIV) that requires a Processing
Decision to explain the Ul changes you will see when clearing Mark as Reviewed. This first graphic
depicts an unprocessed Lab Report that has been accessed from the Lab Reports section of the Patient
File Events page.

View File
Mark as Reviewed Transfer Ownership Delete Create Investigation Associate Investigations Print
Surma J Singh, Jr. | Female | 01/01/1990 (29 Years) Patient ID: 63000
Address: 123 Main St., Atlanta, GA 30024 SSN: 101-01-0101
Lab ID: OBS10005195GA01 Created: 01/07/2019 By: Extenal User (Submitted by Outside Facility)
Accession Number: 123 Last Updated: 01/08/2019 By: PKS PKS
Collection Date: 01/07/2019 Lab Report Date: 01/01/2019 Date Received by Public Health: 01/07/2019
Processing Decision: Processing Decision Notes:
* Indicates a Required Field
Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information

Collapse Sections

[=] Order Information Back to top
Collapse Subsections
[= Facility and Provider Information

* Reporting Facility: HULK

221 Baker st
atlanta, Georgia 30329
672-833-5015

Ordering Facility: HULK

221 Baker st

atlanta, Georgia 30329

672-833-5015

The user chooses Mark as Reviewed. This report is an STD document and, therefore, requires a
Processing Decision to be successfully marked as Reviewed.
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Mark as Reviewed - Processing Decision

Submit Cancel

* Indicates a Required Field

| Please select a reason for deciding to mark as reviewed to indicate why no further action is
required. Select OK to continue, or select Cancel to cancel this action.

[Reason For No Further Action !

* Processing Decision: -

Submit I Cancel

The user chooses Administrative Closure. The system displays the View Lab Report page with the
success message, the Processing Decision shown, and with the Clear Mark as Reviewed option available.

View File | Return to Documents Requiring Review

Clear Mark as Reviewed Transfer Ownership Delete Create Investigation Associate Investigations Print

The Lab Report has been successfully marked as Reviewed.

PHZSNEB4TYO2KL5JVEMIA TAQFUCDSJ 2QDJBASNRIEKVOTPMC | Female | 01/26/1998 (21 Years) Patient ID: 7170457
Address: YUW7XVE3PL1NDQF20ASCS 5 WGEFITRV, GBKNFXRV5I6AJHMOQP, AL 35244 SSN:
By: 34MTREYGNIAXFLDVU DHISFA2YEMCZJ38VQ (Submitted

Lab ID: OBS17821839AL01 Created: 02/26/2018 by Outside Facility)
Accession Number: 448-11-844-81114 Last Updated: 03/08/2019 By: pks pks
Collection Date: 02/23/2018 Lab Report Date: 02/26/2018 Date Received by Public Health: 02/26/2018
Pr ing Decision: Administrative Closure Processing Decision Notes:
* Indicates a Required Field
Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information

Collapse Sections

G Order Information Back to top
Collapse Subsections
[E Facility and Provider Information

* Reporting Facility: Grandview Medical Center Lab
3690 Grandview Parkway
Birmingham, Alabama 35213
205-971-5415

Ordering Facility:

The user chooses Clear Mark as Reviewed. The system displays the View Lab Report page with the
Mark as Reviewed option once again available.
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View File | Return to Documents Requiring Review

Mark as Reviewed Transfer Ownership Delete Create Investigation Associate Investigations Print

The Lab Report has been successfully marked as Unreviewed.

PHZSN6B4TYO2KL5JVEMIA 7AQFUCDSJ 2QDJBASNRIEKVOTPMC | Female | 01/26/1998 (21 Years) Patient ID: 7170457
Address: YUW7XVE3PLINDQF20ASCY 5 WGEFITRV, GBKNFXRV5IBAJHMOQP, AL 35244 SSN:
By: 34MTREYGNIAXFLDVU DHISFA2YEMCZJ38VQ (Submitted

Lab ID: OBS17821839AL01 Created: 02/26/2018 B i
Accession Number: 448-11-844-81114 Last Updated: 03/08/2019 By: pks pks
Collection Date: 02/23/2018 Lab Report Date: 02/26/2018 Date Received by Public Health: 02/26/2018
Processing Decision: Processing Decision Notes:
* Indicates a Required Field
Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information

Collapse Sections

[ Order Information Back to top
Collapse Subsections
[=] Facility and Provider Information
* Reporting Facility: Grandview Medical Center Lab

3690 Grandview Parkway

Birmingham, Alabama 35213

205-971-5415

Ordering Facility:

If the user elects to leave the View Lab Report page without choosing another processing action (Mark
as Reviewed, Create Investigation, Associate Investigation(s)), the system will display the
UNPROCESSED report on the Patient File Summary tab (in the Documents Requiring Review section),
on the Patient File Events tab (in the Lab Reports section), and in the DRRQ.

On the Events tab, the document will no longer include a Processing Decision in the Date Received
column the Lab Reports section.

4.3.5 Bulk Processing Mark as Reviewed

Users can choose a number of documents to be Mark As Reviewed directly from the Documents
Requiring Review Queue. For example, a number of negative laboratory reports are selected using the

Mark as Reviewed

checkbox on the leftmost column and then selecting the Mark as Reviewed button
above the Document Type column.
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= Print

Documents Requiring Review

_L Export

Please select a reason for taking no further action and enter any additional co that help to explain why no further action is required. This reason will be applied to all the
records that have been selected below. Documents that are marked as reviewed will remain on the patient's file, and if previously associated to an investigation will remain
associated to an investigation. Select Submit to continue or select Cancel to cancel this action.

* Reason For No Further Action: INegath Lab Result v

Comments:

Previous 1] 2 | 3 Next

Results 1 to 20 of 50 Next

Mark As Reviewed | Remove All Filters/Sorts

eporting

; R
wxp_ev %‘m"’? Facility/Provider Patient - Description + Jurisdiction . Associated With . Local ID v
v
' Lab Report 08182016 Reporting Facility: Jhonny. Appletest Campylobacter sp identified: Fulton County (OBS10003005GAD1
11:35 AM LABCORP Patient ID: 63007 Campylobacter coli (Update)
Ordering Provider: Reference Range: {Negative) - (Final)
THULANI STEWART
Campylobacter sp identified:
Campylobacter jejuni
Reference Range: (Negative) - (Final)
~ Lab Report 08/19/2016 Reporting Facility: Aidie. Sadie VARICELLA ZOSTER VIRUS AB: Fultoen County (OBS10004008GAD1
o 11:21 AM SendSys Patient ID: 70010 =1:32 mg
Ordering Provider: Female Reference Range: {Negative) - (Final)
THULANI STEWART 08/19/1996 (20
Years)

Reason for No Further Action is required for documents falling into non-STD/HIV Program Area.
Documents that are in the STD or HIV program area will require a Processing Decision be selected
instead of a Reason for No Further Action.

| W

Reason For No Further Action: |Megative Lab Result
Mon-Reportable Condition

Previously Associated to Investigation

On Submit a confirmation message is returned:

The selected 10 documents have been successfully marked as reviewed as "Negative Lab Result’.

4.4 Assigning Documents to Program Areas and Jurisdictions

4.4.1 Description

This section contains descriptive and procedural information about the following function:

B Assigning documents to program areas and jurisdictions

4.4.2 Assigning Documents to Program Areas and Jurisdictions

While the NBS programmatically assigns documents to a specific program area and jurisdiction based on
the information contained within the report, some documents may not contain enough information for
the system to make a determination. This might be due to incomplete data entry on the part of a
provider or caseworker, or may be due to insufficient mappings between the conditions and

jurisdictions in the NBS.
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In either case, you may be required to manually assign a program area and/or jurisdiction for the

document. By assigning a program area or jurisdiction, you transfer the document's ownership to one of
the various program areas and jurisdictions supported by the NBS. You use the Transfer Ownership page
to transfer responsibility for a document to another program area and/or jurisdiction.

To assign a program area and/or jurisdiction to a document, use the following procedure:
1. Choose Documents Requiring Security Assignment on the NBS Dashboard page.

Note: Click Home to display the NBS Dashboard, if it is not already displayed.

The NBS displays the Documents Requiring Security Assignment page.

Transfer Program Area | Transfer Jurisdiction | Transfer Ownership | Remove All Filters/Sorts
. Reporting
D—y_mDDcumentT EateRecerved Recelvet: Facility/Provider Patient - Description + Jurisdiction a2 Biuganilfen Local ID o
v ¢ v
[ Morbidity Report 08/15/2016 Reporting Facility: Mo Last, No First African Tick Bite Fever GCD OBS10002001GAMM
12:00 AM Piedmont Hospital Patient 1D: 63001
[ Lab Report 08/19/2016 Reporting Facility: Gray, Jean Zika virus RNA [Presence] in Fulton County CBS10004026GAD
o 12:00 PM SendSys Patient ID: 70028 Unspecified specimen by Probe
Ordering Provider: Female and target amplification method:
THULANI STEWART 05/1211969 (47 Years)  Positive
Reference Range: (Negative) -
(Final)
[] Case Report 08/19/2016 Sending Facility: McMeaine. Frieda Hepatitis A, acute HEP DOC10000004GADT
1:17 PM LEIDOS Patient 1D: 70044

The Documents Requiring Security Assignment page displays a list of laboratory reports, morbidity
reports, and case reports requiring program area and/or jurisdiction assignment.

Note: Click Next and Previous to move through the list of documents. Note that if you reach the
maximum limit of 500 items in your work queue, you cannot receive new documents without processing
existing ones.

Note: In this queue, Case Reports that are new in NBS are marked with (New) after the Local ID. Case
Reports that have come in as updates to existing case reports are marked in green with (Update) after
the Local ID.

2. Select the Document Type link for the document you want to view.

NBS displays the View Report page.
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%Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

| View Morbidity Report

User: PKS PKS

Created: 11/27/2013 by: Test1 User1
Name: DOB: Current Sex:
Submitted by Outside Facility

Last Updated: 11/27/2013 by: Test1 User1

Report Information

ﬂPatient ID: 464055 | Observation ID: OBS10371122GA01 Return to Documents Requiring Security Assignment | View Events

W

O bi
Transfer Print

Ownership

i Report Information | Lab Report Information | Treatment Information | Administrative

*Indicates a required field

* Condition: Viral hemorrhagic fever
Program Area: GCD
* Jurisdiction:

Share record with Guests for this Program Area and Jurisdiction
* Morbidity Report Type: Initial

Report Delivery Method:
* Date of Morbidity Report: 11/27/2013

Date Received by Public Health: 11/27/2013
Facilitv and Provider Information

Report Information Back to Top

3. Choose Transfer Ownership.

The NBS displays the Transfer Ownership page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Transfer Ownership

User: PKS PKS

Observation ID: OBS10113000GA01

W
O~ 0
Submit Cancel

* Indicates a required field
Transfer to:

* Program Area: Il —:i

* Jurisdiction: I y

...l s
On®
Submit Cancel

4. To choose a program area, select an option from the Program Area drop down list.

5. To choose a jurisdiction, select an option from the Jurisdiction drop down list.
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6. Choose Submit
The NBS transfers ownership of the document and displays the Transfer Confirmation page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Transfer Confirmation User: PKS PKS

Observation ID: OBS10113054GA01 Return to Documents Requiring Review | View File

This record has been successfully transferred to:
Program Area: HEP %

Jurisdiction: Fulton County

Note: If you transfer ownership of the document to a program area and/or jurisdiction for which you do
not have permission, you will no longer be able to work with the document.

4.4.3 Bulk Selection and Assignment

A user can select multiple documents to assign jurisdiction, program area or ownership (program area
and jurisdiction) directly from the Documents Requiring Security Assignment Queue. This is
accomplished by selecting the appropriate Transfer Program Area, Transfer Jurisdiction or Transfer

Ownership button.

Transfer Program Area | Transfer Jurisdiction | Transfer Ownership

. Reporting
I:le:ument Ty@“ Date Recewei Facility/Provider

Transfer Program Area allows the user to select the program area:

Please select the appropriate Program Area and/or Jurisdiction

applicable to the selected documents.
* Program Area: I |

Transfer Jurisdiction allows the user to set the Jurisdication:
Please select the appropriate Program Area and/or Jurisdiction
applicable to the selected documents.
* Jurisdiction: I ~
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And Transfer Ownership allows the user to set both:

Please select the appropriate Program Area and/or Jurisdiction
applicable to the selected documents.

* Program Area: | | »

* Jurisdiction: | | -

The confirmation message is returned:

The selected 2 documents have been successfully transfered to GCD program area and Fulton County jurisdiction

4.5 Viewing, Adding, and Editing Laboratory Reports

4.5.1 Description
This section contains procedural and descriptive information about the following functions:

®  Viewing a laboratory report
®  Adding a laboratory report
®  Editing a laboratory report
®  Using the Document Viewer

4.5.2 Viewing a Lab Report

You can view a laboratory report from your work queues (as described in Reviewing Documents or, after

the report has been reviewed, from the Events tab on the Patient File page.

Note: Once you perform an operation on a laboratory report, such as marking the laboratory report as
reviewed or creating an investigation based on a laboratory report, the NBS removes the laboratory
report from your Documents Requiring Review queue.

To view an existing laboratory report, use the following procedure:

1. Display the View Patient page for the patient. To find and view a person, refer to "Finding and
Viewing Patient and Provider Information" in "Section 3 — Working with Patient, Provider, and
Organization Information."

The NBS displays the contents of the View Patient page for the selected patient.
2. Choose the Events tab.
The NBS displays the contents of the Events tab.
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Patient File User : PKS PKS

Return to Documents Requiring Review
Delete I Print I

| Franklin Jonathan Toler, Jr. | Male | 11/21/1955 (56 Years) Patient ID: 165065

Summary Events Demographics

Expand All | Collapse All

Patient Events History

Go to: |nvestigations | Lab Reports | Mobidity Reports | Vaccinations | Treatments | Cas orts | Contact Records

Investigations (0) ol Back To Top
B Lab Reports (1) Add New |08 R
Date Received |Provider/Reporting Facility Date Collected Test Results Associated With Event ID
05/01/2012 Reporting Facility: 04/26/2012 « Babesia - Result: 0BS10113054GA01
10:32 AM PKS =76.00000 %
definite

Morbidity Reports (0) fack AV Back To Top
Vaccinations (0) RGN Back To Top
Treatments (0) Back To Top
Case Reports (0) Back To Top
Contact Records (0) Back To Top

3. Select the Date Received link for the laboratory report you want in the Lab Reports section.

Note: You can scroll to the Lab Reports section, or click the Lab Reports navigation link at the top of the
page.
The NBS displays the View Lab Report page and the details of the laboratory report.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

View Lab Report User : PKS PKS
View File

Mark as Reviewed Transfer Ownership Delete Create Investigation Associate Investigations Print

Surma J Singh, Jr. | Female | 01/01/1990 (29 Years) Patient ID: 63000

Address: 123 Main St., Atlanta, GA 30024 SSN: 101-01-0101

Lab ID: OBS10005195GAQ1 Created: 01/07/2019 By: Extenal User (Submitted by Outside Facility)

Accession Number: 123 Last Updated: 01/08/2019 By: PKS PKS

Collection Date: 01/07/2019 Lab Report Date: 01/01/2019 Date Received by Public Health: 01/07/2019

Processing Decision: Processing Decision Notes:

*Indicates a Required Fielc
Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information

Collapse Sections

[3 Order Information
Collapse Subsections
[=] Facility and Provider Information

Back to top

* Reporting Facility: HULK
221 Baker st
atlanta, Georgia 30329
672-833-5015
Ordering Facility: HULK
221 Baker st

From the View Lab Report page, you can do the following:
o Mark the laboratory report as reviewed.
e Transfer ownership of the laboratory report.

e Edit the laboratory report. You cannot edit electronic laboratory reports. Note that electronic
laboratory reports display a notice at the top of the page indicating that the report has been
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electronically submitted. You can view the document that was used to generate the Lab Report using

the Document Viewer.

e Delete the laboratory report. You cannot delete electronic laboratory reports.
e (Create an investigation based on the laboratory report.

e Associate the laboratory report to existing investigations

e Print the laboratory report

Note: Your options vary depending on your security permissions assigned. Not all options may be
available to you.

4.5.3 Adding a Lab Report

You can add a Lab Report from the Data Entry menu or from the Events tab in the Patient File page. The
procedure below details the process for adding a Lab Report using the Data Entry page.

To add a laboratory report, perform the following procedure:
1. Choose the Data Entry link, and pick Lab Reports from the menu.
The NBS displays the Add Lab Report page with the Patient tab active.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
Add Lab Report User : PKS PKS
Submit || Cancel
Col I Patient ID:
Address: SSN:
Indicates a Required Field
[ Patient Information Back 1o top

Collapse Subsections
[=] Patient Search

Search | Clear
[ General Information
* Information As of Date: 03/052019 &

Comments:

[=] Name Information
First Name:
Middle Name:
Last Name:
Suffix -
[& Other Personal Details
Date of Birth: ]
Reported Age:
Reported Age Units: -
Current Sex: -
Is the patient deceased?: v
Deceased Date: =]

2. Do one of the following:
e Search for the patient you want.

To search for a patient, click Search. The NBS displays the Search Criteria pop-window. Type the
information for the patient you want in the search criteria fields. To enter information, click the fields
you want and type or choose the information you want. Click Submit. The NBS displays the results of
your search. Click Select for the person you want. The patient demographic information displays in the
available fields on the Patient tab.
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e Manually enter the patient information using the fields provided.

3. Choose the Lab Report tab.
The NBS displays the contents of the Lab Report tab.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
Add Lab Report User : PKS PKS
Submit || Submit and Create Investigation = Cancel

JADA PINKET SMITH, Esquire | Female | 12/12/1980 (38 Years) Patient ID: 74003
Address: 12 MAIN STREET APT 12, Orlando, GA 32137 SSN: 111222311

* Indicates a Required Field

Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information
Collapse Sec!

[ Order Information
Collapse Subsections
[ Facility and Provider Information

Back to top

* Reporting Facility:| CleariReassign |
Reporting Facility Selected: ADVANCED PRIMARY CARE ASSOCIATES1
11111111
9840 WESTPOINT DR STE 400
Address2
INDIANAPOLIS, Indiana 46256-0000

2222222222 Ext. 33333
4444444444
Ordering Facility: Search - OR- Quick Code Lookup
Ordering Facility Selected:
Same as Reporting Facility:
Ordering Provider: Search -OR- Quick Code Lookup
Ordering Provider Selected:
[5] Order Details
* Program Area: v
“ Jurisdiction: v
Shared Indicator: v
Lab Report Date: &
* Date Received by Public Health: 03/05/2019 o

Note: Not all available fields display on the page. Some fields are hidden and display depending on the
selections you make.

4. Fill out the Lab Report tab. The following table contains information about each field on the tab.

Field Name Description of Control

Reporting Facility Required. Enter a Code for lookup, or use the Search button and
the search process described in Using Facility and Provider Search
for Report Information.

Ordering Facility Optional. Enter a Code for lookup, or use the Search button and
the search process described in Using Facility and Provider Search
for Report Information. If this facility is the same as the Reporting
Facility, select the Same as Reporting Facility checkbox.

Ordering Provider Optional. Enter a Code for lookup, or use the Search button and
the search process described in Using Facility and Provider Search
for Report Information.

Program Area Required. Choose from the drop down list.

Jurisdiction Required. If the Jurisdiction is not already displayed, or if you want
to make a change, choose from the drop down list.

Share record with Optional. NBS shares records with guest users by default. Guest
Guests for this Program | permissions enable users from other program areas and
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Field Name Description of Control

Area and Jurisdiction

jurisdictions to access records in your program area and
jurisdiction. The NBS system administrator controls Guest
permissions. To disable guest access to this record, deselect the
checkbox.

Lab Report Date

Optional. Enter a date or choose from the calendar control.

Date Received by Public

Health

Optional. Enter a date or choose from the calendar control.

Ordered Test Name

Optional. Choose from the drop down list or search for a test by
clicking Select. The NBS displays the search criteria pop-up
window. Type the test name you want. (If you prefer, choose the
Long list, provides detailed names of tests radio button to search
based on a detailed test name list.) Click Submit to initiate the
search. The NBS displays the results of your search. Click Select for
the test you want. NBS closes the pop-up window and displays the
selected test name in the Ordered Test Name field.

Accession Number

Optional. Enter an Accession Number using alphanumeric
characters.

Specimen Source

Optional. Choose a source from the drop down list.

Specimen Site

Optional. Choose a site from the drop down list.

Date Specimen
Collected

Optional. Enter a date or choose from the calendar control.

Patient Status at
Specimen Collection

Optional.  Choose from the drop down list. (Hospitalized,

Outpatient, Unknown)

Pregnant

Required. Choose from the drop down list (Yes, No, Unknown).

Weeks

Required if Pregnant = Yes. Weeks is displayed if Pregnant = Yes.
Acceptable entry is between 0 and 45 weeks. To indicate that
number of weeks is Unknown, enter 99.

Resulted Test Name

Required. Choose from the drop down list or search for a test. To
search, click Select. The NBS displays the search criteria pop-up
window. Type the test name you want. (If you prefer, choose the
Long list, provides detailed names of tests radio button to search
based on a detailed test name list.) Click Submit to initiate the
search. The NBS displays the results of your search. Click Select for
the test you want. NBS closes the pop-up window and displays the
selected test name in the Resulted Test Name field.
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Field Name Description of Control

Organism Name Sometimes required. The Organism Name field is displayed when
you choose a relevant test in the Resulted Test Name field. If it is
displayed, it is required. Choose from the drop down list.

Coded Result Value Optional. The Coded Result Value field is displayed when you
choose a relevant test in the Resulted Test Name field. Choose
from the drop down list.

Numeric Result Value Optional. Enter a value and choose the associated unit or
measurement.

Text Result Value Optional. Enter a value using alphanumeric characters.

Result Status Optional. Choose from the drop down list.

Result Comments Optional. Enter comments in alphanumeric characters.

Susceptibility Test Optional. Choose Yes or No. If you choose Yes, choose the

appropriate information and choose Add Susceptibility. The
following fields are displayed when you choose Yes:

Resulted Method Optional. Choose from the
drop down list.

Drug Name Required. Choose from the
drop down list or search. To
search for a drug, click Select.
The NBS displays the search
criteria pop-up window. Click
Drug Name and type the test
name you want. (If you prefer,
choose the Long list, provides
detailed names of tests radio
button to search based on a
detailed test name list.) Click
Submit to initiate the search.
The NBS displays the results of
your search. Click Select for
the drug you want. NBS closes
the pop-up window and
displays the selected test
name in the Drug Name field.

Numeric Result Optional. Enter a value and
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Field Name Description of Control

choose a unit of measurement

from the drop down list.

Coded Result Optional. Choose from the
drop down list.

Interpretive Flag Optional. Choose from the
drop down list.

Track Isolate? Optional. Choose Yes or No. If you choose Yes, make choices from
the drop down lists for the isolate questions that are displayed. All
fields are optional.

5. Fill in the Resulted Test section on the Lab Report tab.

Note: Click the Edit icon ) for the test information you want to edit. When you are finished making
changes, click Update. The NBS displays the updated test information in the table. Click Delete ® to
delete the selected test information.

L] Test Results Back to top
Collapse Subsections
[ Ordered Test

Ordered Test: Abnormal Bleeding Profile (T-10075) | Search | Chear

Accession Number:

Spacimen Collection Date/Time:[12/1272012] x |2
Patient Status at Specimen Collection: joutpatient
] Resulted Test

[Resulted Test [Coded Result | Organism Name [Numeric Result_|Units | Text Result [Ref Range From [RefRangeTo  [Status. Result Comments
5 4 ® 45RA-Resur abnormal abnormal

* Resulted Test: ~ | Search | Clear

Coded Resul: -

Numeric Result:

Units:

Text Result:

Reference Range From:
Reference Range To:
Status:

Result Comments:

6. Enter Comments, if any, in the Lab Report Comments section.
7. Click Submit.

NBS saves the lab information and displays the View File page. The new laboratory report displays as a
line item in the Lab Reports section.

Note: You can also click Submit and Create Investigation to submit the laboratory report and create an
investigation.

4.5.3.1 Using Facility and Provider Search for Report Information

When you choose Search in the Reporting Facility section of the Report Information tab, NBS displays
the search criteria pop-up window for the selected section.
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Search For Existing Organization

Submit  Cancel

Operators Search Criteria
Name: starts With ~ « | ]

Street

Address: Contains v

City:  Contains v
State:
Zip:
Telephone:
ID Type:

Value:

Submit Cancel

To choose a facility or a provider from the Report Information tab, use the following procedure:

1. Enter the information you want in the Search Criteria fields.

Note: You can search for records using as few or many fields as you need. You must enter at least one
item.

2. Optionally, indicate an operator in the Operators list box next to Search Criteria field(s) you are
using.

Note: You use the Operators list box to add conditions to your search. Conditions help you refine the
parameters of your search. For example, the Equal operator displays records that exactly match the text
you entered. The Contains operator displays records containing any of the text you entered. The NBS
displays the Contains operator by default.

3. Click Submit.
The NBS displays the results of your search.

Organization Search Results

Add Organization = Cancel

Search Results

New Search | Refine Search

Your Search Criteria: Name Starts With 'a’, resulted in 8 possible matches.

[Name IAddress |Te|ephone IID
Select ADVANCED PRIMARY CARE Primary Work Place Primary Work  Clinical Laboratory Improvement
ASSOCIATES 9840 WESTPOINT DR STE Place Amendments
400 2222222222 15D2124902
Address2 Quick Entry Code
INDIANAPOLIS, Indiana 26
46256-0000

Note: If no match exists, the NBS displays a message indicating that your search has no matches. Click
New Search to perform a new search, or click Refine Search to refine your existing search criteria.
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4. Click Select next to the Provider or Facility Name you want to use.

o R
i,

The NBS displays the parent page with the selected reporting facility information.

Note: You can also choose a reporting facility by typing the quick code you want in the Code Lookup text
box and clicking Code Lookup. If the quick code for the information you want is available, the NBS
displays the reporting facility information. If no quick code information is available, the NBS displays an
error, indicating that the code you entered does not match any found in the system and prompts you to
modify your entry and try again, or use the Search function to find the data you need.

4.5.4 Adding a Lab Report from the Patient File page

You can add a laboratory report from the Events tab on the Patient File page. Use the following
procedure to add a laboratory report from the Patient File page.

1. Access the Patient File page as described in Finding and Viewing Patient and Provider Information.

2. Choose the Events tab.

The system displays the events associated with the patient.

Return to Open Investigations
Delete Print

Matilda Bishop | Female | 01/01/1988 (31 Years) Patient ID: 10294000

Demographics

Events

Summary

Expand All | Collapse

Treaiments | Documents | Contact Records

Patient Events History

B Investigations (3) Compare | Add New [ELESLEL
| [startDate  [Status  [Condition Case Status _[Notification Jurisdiction Investigator Investigation ID [Co-Infection I |
3/07/2019 Open Gonorrhea Confirmed Fulton County Fulton LocalUser CAS20055000GA01 COIN25000XX01
03/07/2019 Open Syphilis, primary Fulton County Fulton LocalUser CAS20055002GA01 COIN25000XX01
03/07/2019 Open HIV Fulton County Fulton LocalUser CAS20055004GA01 COIN25002XX01
8 Lab Reports (2) Add New
|Dale Received Reporting Facility/Provider |Date Collected |Tesl Results |Assuciated With Program Area Event ID
03/07/2019 Reporting Facility: 03/01/2019 MICROORGANISM IDENTIFIED: CAS20055000GA01 Sexually OBS20175000GA01
12:00 AM Emory University Hospital heavy growth - (Final) Gonorrhea Transmitted
Ordering Provider: Neisseria gonorrhoeae (organism) Field Follow-up Diseases
DR Indiana Jones CAS20055002GA01
Syphilis, primary
Field Follow-up

3. Inthe Lab Reports section, click Add New.
The Add Lab Report page is displayed with the Lab Report tab active.
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Add Lab Report 5=
Submit Submit and Create Investigation Cancel
Surma Singh | Male | 01/01/1990 (29 Years) Patient ID: 63000
Address: GA SSN:
* Indicates a Required Field
Go to: Order Information | Test Results | Lab Report Comments | Other Information
Collapse Sections
] Order Information Back to top
Collapse Subsections
[ Facility and Provider Information
* Reporting Facility:| Clear/Reassign
Reporting Facility Selected: ADVANCED PRIMARY CARE ASSOCIATEST
1m1m
9840 WESTPOINT DR STE 400
Address2
INDIANAPOLIS, Indiana 46256-0000
2222222227 Ext. 33333
4444444444
Ordering Facility:| Search | - OR - Quick Code Lookup
Ordering Facility Selected:
Same as Reporting Facility:
Ordering Provider:| Search | - OR - Quick Code Lookup
Ordering Provider Selected:
[ Order Details
“ Program Area: ~
* Jurisdiction: -
Shared Indicator: +
Lab Report Date: =
“ Date Received by Public Health: 03/05/2019 &

4. Enter the details of the laboratory report as described in the Add Lab Report procedure.
5. If you choose to edit the patient information, choose the Patient tab.

The patient demographic information form is displayed in the available fields on the Patient tab. You
can add new demographic information, edit existing demographic information, or remove all pre-
populated information. The changes you make to the information are assigned the "as of" date
indicated in the Basic Demographic Data As Of field and is reflected in the master patient record.

Note: The master patient record (MPR) is the historical record of all demographic and event information
for the patient. All changes you make to the patient's information are recorded in the Master Patient
Record. An "as of" date is assigned to each change recorded in the MPR.

6. Click Submit.

NBS saves the lab information and displays the View File page. The new laboratory report displays as a
line item in the Lab Reports section.

Note: You can also click Submit and Create Investigation to submit the laboratory report and create an
investigation. If the laboratory report is for an STD program area, upon choosing Submit and Create
Investigation, you will be required to choose a Processing Decision from the options described in
Choosing Processing Decisions before the system takes you to the Add Investigation page.

4.5.5 Editing a Lab Report

You can edit an existing laboratory report. You edit a laboratory report using the Edit Lab Report page.
To edit a laboratory report, use the following procedure:

1. View the laboratory report for the patient using the procedure described in Viewing a Lab Report.

2. Choose Edit.

The NBS displays the Edit Lab Report page with the Lab Report tab active.

Page 69 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide {(

Edit Lab Report E=3
Submit | Cancel
Surma Singh | Male | 01/01/1990 (29 Years) Patient ID: 63000
Address: GA 88N:
Lab ID: OBES10018000GA01 Created: 03/05/2019 By: PKS PKS
Accession Number: Last Updated: 03/05/2019 By: PKS PKS
Collection Date: Lab Report Date: Date Received by Public Health: 03/05/2019
Processing Decision: Processing Decision Notes:
* Indicates a Required Field
Lab Report
Go to: Order 0 | Test Results | Lab Repord Comments | Other Information

GCollapse Sections
[ Order Information Back 1o top
Collapse Subsections
[ Facility and Provider Information
Reporting Facility Selected: ADVANCED PRIMARY CARE ASSOCIATES1

111111111

9840 WESTPOINT DR STE 400

Address2

INDIANAPOLIS, Indiana 46256-0000

2222222222 Ext. 33333
4444444444
Ordering Facility:| Seareh | - OR - Quick Code Lookup
Ordering Facility Selected:
Ordering Provider: Search - OR- Quick Code Lookup
Ordering Provider Selected:
[ Order Details
* Program Area: GCD
* Jurisdiction: Cobb County
Shared Indicator: +
Lab Report Date: =

3. Make the necessary changes to the report, and click Submit.

The changes are saved to the system.

4.5.6 Utilizing the Document Viewer

NBS is designed to consume Health Leven Seven (HL7) v2.5.1 ELR messages via the NBS Schema. The
schema is a neutral XML mapping that allows multiple types of ELR messages to be received (e.g.,
electronic case reports, electronic laboratory reports).

Note: NBS was designed for the direct consumption of HL7 v2.5.1 messages. A Rhapsody mapping to
translate HL7 v2.3.1 messages to 2.5.1 is provided with the NBS.

HL7 has defined protocols that govern the transmission of related reportable laboratory results to public
health over time: Snapshot mode and Action code/unique identifier mode. The NEDSS Base System
(NBS) supports Snapshot mode in which information contained in the incoming message replaces the
corresponding information in the receiving application. This is equivalent to a deletion of the prior
information followed by the addition of the newly supplied information. In this mode, everything (all
repeating segments and segment groups) must be sent with every subsequent message in the series of
messages. There is no other way to indicate which ones changed and which ones did not."

! Health Level Seven, Version 2.6, 2007, Chapter 2 Control

***While not defined by HL7, this is a possible transition from a NBS application perspective.

+++

While not defined by HL7, this is a possible transition given the timing of reportable laboratory results
to a public health department
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To provide the snapshot of the data, NBS saves the ELR as an XML using the schema mapping. A batch
job then processes the ELR data in the NBS to present the information as a Lab Report. If updated ELRs
come in for existing Lab Reports, the information displayed in the NBS Lab Report view changes to show

the latest information. In implementing Snapshot mode, the NBS uses the following rules when Result
Status transition occurs through electronic receipt:

e |f the reportable laboratory results are not currently in the repository, NBS creates a new Master
Patient Record (MPR), a new Patient Revision (tied to the MPR), new non-patient entities (if they do not
already exist), a new Lab Document, and a new Laboratory Report (tied to the Patient Revision, non-
patient entities and Document).

e |f the reportable laboratory result exists in the repository, NBS moves the existing result into history
(Version), and moves the existing Laboratory Report into history. NBS then completely updates the
existing Revision, creates a new Lab Document, and completely updates the Laboratory Report, which is
tied to the Revision and prior and new Lab Documents).

As each ELR comes in, the XML is translated into a Lab Document that is appended to the Lab Report in
the system. Though the information in the Lab Report shows only the latest information, you can see
any Lab Documents that are associated with that Lab Report, allowing you to review the initial ELR
document and any subsequent updating documents using the NBS 4.4 Document Viewer.

Use the following procedure to access a Lab Document using the Document Viewer:

1. From the View Lab Report page, scroll to the Associated Lab Document(s) section at the bottom of
the page.

A list of the Lab Documents associated with the Lab Report appears in the Associated Lab Document(s)
table.

[=] Associated Lab Document(s)

Add Time Version
02/26/2019 4:24 PM 4
02/26/2019 3:12 PM 3
02/26/2019 3:08 PM 2
02/26/2019 3:04 PM 1

Previous Next

Mark as Reviewed Transfer Ownership Delete Create Investigation Associate Investigations Print

2. Choose the link in the Add Time column that corresponds to the version of the report you want to
see.
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The Document Viewer displays the contents of that Lab Document.

/2 view ELR Dociment - Windows Internet Explorer

ALAN ADAMS | M | 03/05/1950
Date Received: 06/12/2012

Lab Report(ELR)

Accession Number: 16630035000

Collapse Secticns

Go to: Patient Information | Reporting Informaticn | Ordered Test | ELR XML Message

B Patient Information Back to top
Name Sex Date of Birth Age at Observation
ALAN ALDA (Legal) M 03/05/1950
Race Ethnicity Deceased Deceased Time
White Hispanic or Latinc N
Marital Status Patient ID Address Phone
800064 (P1) 125 First Street, APT 7 (770) 987-6543 (H)
9510110095 (PT) Atlanta . GA 30024 . FULTON (770) 765-4321 ext. 3489 (W)
Patient Comments
B8 Reporting Information Back to top
Lab Report Date Reporting Facility
| ABC Facility
B Ordered Test Back to top
Ordered Test Accession Number
HEPATITIS C RNA-PCR (550401 [L]) 16630038000
Date Collected Order Status Ordering Facility
Jackson Facility1
F e S
(667) 111-1112 ext. 23
Specimen Source Specimen Site Ordering Provider
DANIEL R LENOIR
il 200 Street. Suite 200

E

3. To print the Lab Document, choose Print in the upper right corner of the page.

Note: To include Lab Document links as a column selection in Custom Reports, the Document_link data

source must be added to the Reports module. For detailed instructions for adding data sources to the

Reports module, see “Section 3 — Working with Data Sources” in the Report Administration User Guide.
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4.6 Viewing, Adding, and Editing Morbidity Reports

4.6.1 Description

This section contains descriptive and procedural information about the following functions:
®  Viewing a morbidity report

®  Adding a morbidity report

®  Editing a morbidity report

4.6.2 Viewing a Morbidity Report

You can view a morbidity report from your work queues (as described in Understanding Documents:

Reviewing Documents) or, after the report has been reviewed, from the Events tab on the Patient File
page.

Note: Once you perform an operation on a morbidity report, such as marking the morbidity report as

reviewed or creating an investigation based on a morbidity report, the NBS removes the morbidity report
from your Documents Requiring Review queue.

To view an existing morbidity report from the Events tab of the Patient File page, use the following
procedure:

1. Access the Patient File page as described in Finding and Viewing Patient and Provider Information.

2. Choose the Events tab.
The system displays the events associated with the patient.
3. In the Morbidity Reports section, choose the Date Received link for the report you want to view.

Note: You can scroll to the Morbidity Reports section, or click the Morbidity Reports navigation link at
the top of the page.
The NBS displays the View Morbidity Report page with the Report Information tab active.
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View Morbidity Report
Patient ID: 166000 | Observation ID: OBS10114012GA01

O 0

Mark as Transfer Edit Delete Create Print
Reviewed Ownership Investigation

Created: 05/01/2012 by: PKS PKS  Last Updated: 05/01/2012 by: PKS PKS
Name: Trevor Skinner DOB: 01/01/1945 Current Sex: Male

Report Information

Report Informaticn | Lab Report Infermation | Treatment Information | Administrative

Report Information Back to Top

* Indicates a required field
* Condition: African Tick Bite Fever
Program Area: GCD
* Jurisdiction: Fulton County
I Share record with Guests for this Program Area and Jurisdiction
* Morbidity Report Type: Initial
Report Delivery Method:
* Date of Morbidity Report: 04/16/2012
Date Received by Public Health: 05/01/2012
Facility and Provider Information
* Reporting Facility: PKS
1212 main street

Suwanee, Georgia 30024
222-223-3333 Ext. 333

Provider: There is no Provider selected

From the View Morbidity Report page, you can do the following:
e Edit the morbidity report

e Delete the morbidity report

e Mark the morbidity report as reviewed

e Transfer ownership of the morbidity report

e C(Create an investigation based on the morbidity report

Note: Your options vary depending on your security permissions assigned. Not all options may be
available to you.
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4.6.3 Adding a Morbidity Report from Data Entry

You can add a morbidity report from the Data Entry menu or from the Events tab on the Patient File
page. The following procedure is very lengthy because it contains all the optional choices as well as
required entry information. It is strongly recommended that you review the entire procedure prior to
executing it.

To add a morbidity report from the Data Entry menu, use the following procedure:
1. Onthe Home page, choose Morbidity Report from the Data Entry menu.

The NBS displays the Add Morbidity Report page and the contents of the Patient tab.
2. Do one of the following:

e Search for the patient you want.

To search for a patient, click Search. The NBS displays the Search Criteria pop-up window. Type the
information for the patient you want in the search criteria fields. To enter information, click the fields
you want and type or choose the information you want. Click Submit. The NBS displays the results of
your search. Click Select for the person you want. The patient demographic information displays in the
available fields on the Patient tab.

e Manually enter the patient information. To manually enter patient information, click the fields you
want and type or choose the information you want.

3. Choose the Report Information tab.

The NBS displays the contents of the Report Information tab.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Add Morbidity Report User: PKS PKS

P
A "N

N N

Submit Cancel

Name: Madeline Turner DOB:  Current Sex: Female
Address: 1111 Tulipwood Dr. Suwanee Peorgia
SSN:

Patient Report Information

Report Informaticn | Lab Report Information | Treatment Information | Administrative

I Report Information Back to Top

* Indicates a required field

* Condition: I ¥
Program Area:

=

* Jurisdiction: IUnkno\r-m v

[V Share record with Guests for this Program Area and Jurisdiction

* Morbidity Report Type: IInitial v
Report Delivery Method: I |
* Date of Morbidity Report: I—&@

mm/ddfyyyy

Date Received by Public Health: |05v,'09‘;2012 =

O X A,

4. Fill out the Report Information tab. The following table contains information about each field on

the tab.
Field Name Description of Control

Condition Required. Choose from the drop down list.
Jurisdiction Required. Choose from the drop down list.
Share record with Optional. NBS shares records with guest users by default. Guest

Guests for this Program | permissions enable users from other program areas and
Area and Jurisdiction jurisdictions to access records in your program area and
jurisdiction. The NBS system administrator controls Guest
permissions. To disable guest access to this record, deselect the
checkbox.

Morbidity Report Type | Required. Choose from the drop down list. NBS displays the Initial
type by default.

Report Delivery Method | Optional. Choose from the drop down list.

Date of Morbidity Optional. Enter a date or make a selection using the calendar
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Field Name Description of Control

Report

control.

Date Received by Public
Health

Optional. Enter a date or make a selection using the calendar
control. NBS displays the current date by default.

Reporting Facility

Required. Enter a Code for lookup or perform a search. To search
for a facility or provider, use the Search button and the search
process described in “Using Facility and Provider Search for Report

Information.”

Provider Optional. Enter a Code for lookup or perform a search. To search
for a facility or provider, use the Search button and the search
process described in “Using Facility and Provider Search for Report
Information.”

Reporter Optional. Enter a Code for lookup or perform a search. To search

for a facility or provider, use the Search button and the search
process described in “Using Facility and Provider Search for Report

Information.”

Date of Onset

Optional. Enter a date or make a selection using the calendar
control.

Date of Diagnosis

Optional. Enter a date or make a selection using the calendar
control.

Did the Patient Die?

Optional. Choose from the drop down list.

Patient Hospitalized

Optional. Choose from the drop down list. If you choose Yes, the
following fields are displayed:

Admission Date Optional. Enter a date or make a selection
using the calendar control.

Discharge Date Optional. Enter a date or make a selection
using the calendar control.

Hospital Optional. Enter a Code for lookup or
perform a search. To search for a hospital,
use the Search button and the search
process described in “Using Facility and

Provider Search for Report Information.”

Pregnant

Required. Choose from the drop down list (Yes, No, Unknown).

Weeks

Required if Pregnant = Yes. Weeks is displayed if Pregnant = Yes.
Acceptable entry is between 0 and 45 weeks. To indicate that
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Field Name Description of Control

number of weeks is Unknown, enter 99.

Food Handler Optional. Choose from the drop down list.
Associated with Day Optional. Choose from the drop down list.
Care Facility

Affiliated with Nursing Optional. Choose from the drop down list.
Home

Affiliated with Health Optional. Choose from the drop down list.
Care Organization

Suspected Food or Optional. Choose from the drop down list.
Waterborne lliness

Other, Specify Optional. Choose from the drop down list and enter the specific
information.
Lab Report Optional. You can enter Lab Report information by entering the

information in fields described in the following table and clicking
Add Lab Report.

Collection Date Optional. Enter a date or make a selection
using the calendar control.

Lab Report Date Optional. Enter a date or make a selection
using the calendar control.

Resulted Test Required. Choose from the drop down list
or search. To search for a test, click Select.
The NBS displays the search criteria pop-up
window. Type the test name you want. (If
you prefer, choose the Long list, provides
detailed names of tests radio button to
search based on a detailed test name list.)
Click Submit to initiate the search. The NBS
displays the results of your search. Click
Select for the test you want. NBS closes the
pop-up window and displays the selected
test name in the Resulted Test Name field.

Specimen Optional. Enter alphanumeric characters.
Information

Organism Name Sometimes Required. The Organism Name
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Field Name Description of Control

field remains hidden until you choose a

relevant test in the Resulted Test Name
field. If it is displayed, it is required. Choose
from the drop down list or search. To
search for an organism, click Select. The
NBS displays the search criteria pop-up
window. Click Organism Name and type
the name you want. Click Submit to initiate
the search. The NBS displays the results of
your search. Click Select for the organism
you want. NBS closes the pop-up window
and displays the selected organism name in
the Organism Name field.

Coded Result Optional. The Coded Result Value field
Value remains hidden until you choose a relevant
test in the Resulted Test Name field.
Choose from the drop down list.

Numeric Result Optional. Enter a value and choose a unit
Value of measure from the drop down list.

Text Result Value | Optional. Enter alphanumeric characters.

Result Comments | Optional. Include any relevant comments
using alphanumeric characters.

After you choose Add Lab Report, The NBS displays the laboratory
report information in the gray table at the top of the Lab Report
Information section.

Note: Click Edit for the test information you want to edit. When
you are finished making changes, click Update Lab Report. The
NBS displays the updated test information in the gray table at the
top of the section. Click Delete to delete the selected test
information.

Treatment Optional. Enter treatment information (see table below for field
information) and choose Add Treatment.

Treatment Date Optional. Enter a date or make a
selection using the calendar control.

Treatment Optional. Choose from the drop down
list.

Page 79 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



Field Name

NBS 6.0 User Guide "{(

Description of Control

Treatment Optional. Enter relevant comments using

Comments alphanumeric characters.

The NBS displays the treatment information in the gray table at the
top of the Treatment Information section.

Note: Click Edit for the treatment information you want to edit.

When you are finished making changes, click Update Treatment.
The NBS displays the updated treatment information in the gray
table at the top of the section. Click Delete to delete the selected
treatment information.

Attachment
Information

Optional. Select file to attach and choose Add Attachment. One or
more files may be attached.

Choose File: Required. Select file to attach to
Morbidity Report.

Name Required. Prepopulated with the file
name. Can be changed to be more
descriptive.

Description Optional. Enter relevant comments using

alphanumeric characters.

After adding the file NBS displays the file information in the gray
table at the top of the Add Attachment section. A Delete button
appears on the left side of the table allowing the user to delete an
attachment.

Note: For security reasons, not all files may be attached. For
example, trying to attach a file with extension .exe will display:
’You are trying to upload a file with an extension that is not
allowed. Please upload a different file.” The extensions that are
allowed are configurable by the NBS administrator
[ALLOWABLELATTACHMENTiEXTiTYPE]. Typical allowable
extensions are: .doc, .docx, .xls, .xlsx, .ppt, .pptx,

Note: Files that exceed the configured size limitation for
attachments may not be attached and receive a message:

‘You are trying to upload a file that is greater than 2MB. This

.vsd, .jpeg, .jpg, .jfif, .bmp, .png, .pdf, .tiff,
tif, .xps, .html, .zip, .txt, .csv
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Field Name Description of Control

file is too large and cannot be uploaded. Please upload a
different file that conforms to the size above.’

Administrative Optional. Enter relevant comments using alphanumeric characters.
Comments

5. Choose Submit
The NBS saves the morbidity report information and displays the Patient File page. The new morbidity
report displays as a line item in the Morbidity Reports section.

Note: If you entered lab and treatment information, the Patient File page displays a line item for the lab
and treatment you entered in the Lab Reports and Treatments sections.

Note: You can also click Submit and Create Investigation to submit the morbidity report and create an
investigation.
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4.6.4 Adding a Morbidity Report from the Patient File Events Tab

You can add a morbidity report from the Data Entry menu or from the Events tab on the Patient File
page.
To add a morbidity report from the Events tab, use the following procedure:

1. Display the Patient File page for the patient. To find and view a person, refer to "Finding and
Viewing Patient and Provider Information" in "Section 3 — Working with Patient, Provider, and
Organization Information."

2. Choose the Events tab.
The NBS displays the events associated with the patient.

3. Click Add New Add New in the Morbidity Reports section.

Note: You can scroll to the Morbidity Reports section, or click the Morbidity Reports navigation link at
the top of the page.
The NBS displays the Add Morbidity Report page with the Report Information tab active.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Add Morbidity Report User: PKS PKS

P
_Q,@

Submit Cancel

Name: Madeline Turner DOB:  Current Sex: Female
Address: 1111 Tulipwood Dr. Suwanee Peorgia
SSN:

Patient Report Information

Report Information | Lak Report Infermation | Treatment Information | Administrative

| Report Information Back to Top

*Indicates a required field

&

* Condition: |

Program Area:
* Jurisdiction: IUnknown hal

¥ Share record with Guests for this Program Area and Jurisdiction

* Morbidity Report Type: IInitiaI |
Report Delivery Method: I v
* Date of Morbidity Report: I |

mm/dd/yyyy

Date Received by Public Health: |g5_,.09,2012 A

4. Follow steps 4 — 30 in "Adding a Morbidity Report from Data Entry" to enter the details of the
morbidity report.
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5. Choose Submit .

The NBS saves the morbidity report information and displays the Patient File page. The new morbidity
report displays as a line item in the Morbidity Reports section.

Note: If you entered lab and treatment information, the Patient File page displays a line item for the lab
and treatment you entered in the Lab Reports and Treatments sections.

Note: You can also click Submit and Create Investigation to submit the morbidity report and create an
investigation. If the morbidity report is for an STD/HIV program area, upon choosing Submit and Create
Investigation, you will be required to choose a Processing Decision from the options described in
Choosing Processing Decisions before the system takes you to the Add Investigation page.

4.6.5 Editing a Morbidity Report
To edit a morbidity report, use the following procedure:

1. View the morbidity report for the patient using the procedure described in "Viewing a Morbidity
Report."

2. Choose Edit
The NBS displays the Edit Morbidity Report page.
3. Choose the Report Information tab.

The NBS displays the current contents of the Report Information tab.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

o R

Edit Morbidity Report User: PKS PKS

Patient ID: 169026 | Observation ID: 0BS10117028GA01

@
O 0

Submit Cancel

Created: 05/09/2012 by: PKS PKS L}\Last Updated: 05/09/2012 by: PKS PKS

Name: Watcine DOB: Current Sex: Female
Turner

Patient Report Information

Report Information | Lab Report Infermation | Treatment Infermation | Administrative

Report Information Back to Top

* Indicates a required field
* Condition: African Tick Bite Fever
Program Area: GCD
* Jurisdiction: Gwinnett County

V' Share record with Guests for this Program Area and Jurisdiction

* Morbidity Report Type: Initial

Report Delivery Method: ll ‘
* Date of Morbidity Report: 105,:03,‘2012 =

mm/dd/yyyy

Date Received by Public Health: 105‘,-07','2012 =

mm/dd/yyyy
Facility and Provider Information

Make the necessary changes to the Report Information.
4. Optionally, edit the patient's demographic information.

Note: Changes you make to the information are assigned the "as of" date indicated in the Basic
Demographic Data As Of field and are reflected in the master patient record.
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4.7 Associating Documents to Investigations

4.7.1 Description

This section contains descriptive and procedural information about the following functions:
®  Associating a document (Lab or Morbidity Report) to an existing investigation

®  Choosing Processing Decisions as part of the association (STD/HIV conditions only)

®  Removing associations to investigations

4.7.2 Associating a Document to an Investigation

Lab and Morbidity Reports include the option of processing a document by associating it to an existing
investigation from the View Document page. The diagram below shows the basic flow for the process.

Associate Report to Investigation(s)

Access Associate to
Investigation(s)
Page

Choose a
Report

Select
checkbox(es) for
Report association

Is the Lab or Morb
Report STD or HIV
secured?

Any association to a
Closed
Investigation?

Yes Processing
Decision from

pop up

Note: A Lab Report can have
multiple investigation associations.
A Morbidity Report can have only
ONE investigation association.

Report Association is
saved.

Though the functionality is similar for both types of documents (Lab Reports and Morbidity Reports),
there are some differences. Lab Reports can be associated to more than one investigation, while
Morbidity Reports can be associated to ONLY ONE investigation (as noted in the flow diagram).

Note: |If the Lab or Morbidity Report is for an STD/HIV condition and is being associated to a CLOSED
investigation, a Processing Decision is required before saving the association.

The following sections describe the procedures for associating Lab Reports and Morbidity Reports to
Investigations.

4.7.2.1 Associate a Lab Report to an Investigation(s)

A Lab Report can be associated to more than one investigation. Use the following procedure to
association a Lab Report to an investigation.

1. View the Lab Report for the patient using the procedure described in "Viewing a Lab Report."

2. Choose Associate Investigations.

The NBS displays the Associate Lab Report to Investigation(s) page.

Page 85 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.




NBS 6.0 User Guide

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Associate Lab Report to Investigation(s) User : PKS PKS

- _____________________o &/
On®
Submit Cancel

* Indicates a Required Field
To associate a Lab Report to the investigation(s) please check one or more investigations and select Submit. If associating a Closed
investigation, a Report processing decision is required.

Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027

| Remove All Filters/Sorts

Associate Start Date « Status + Condition + CaseStatus + Jurisdiction + Investigator -

] Open A1 Disease Richmond County

] Open Hepatitis B. acute Confirmed Fulton County

[} Open A1 Disease Richmond County

] Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)

[} Open A1 Disease Fulton County

0 01/23/2014 Open (Field Syphilis. unknown Fulton County
Follow-up)

] 12/11/2013 Open (Field Svohilis. earlv latent Fulton Countv Investiaator. Joe

Associate Lab Report to Investigation(s)

3. Select the checkbox for each investigation to which you would like to associate the Lab Report.

User : PKS PKS m

N
Submit Cancel

* Indicates a Required Field
To associate a Lab Report to the investigation(s) please check one or more investigations and select Submit. If associating a Closed
investigation, a Report processing decision is required.

Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027

Associate Start Date . Status + Condition + CasesStatus + Jurisdiction + Investigator )

Open A1 Disease Richmond County

™ Open Hepatitis B, acute Confirmed Fulton County

| Open A1 Disease Richmond County
Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)
Open A1 Disease Fulton County

- ______________________ o g
Ou®)

| Remove All Filters/Sorts

4. Choose Submit. The View Lab Report page is displayed, indicating that the associatio
successful.

n has been
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Return to File: Events

Transfer Ownership Edit Delete Create Investigation Associate Investigations Print

Lab Report successfully associated to investigation: HIV (CAS20055004GA01).

Matilda Bishop | Female | 01/01/1988 (31 Years) Patient ID: 10294000

Address: 1849 Hwy 159, Atlanta, GA 30333 SSN:
Lab ID: OBS20175000GA01 Created: 03/07/2019 By: Fulton LocalUser
Accession Number: 91293928 Last Updated: 03/08/2019 By: PKS PKS
Collection Date: 03/01/2019 Lab Report Date: 03/06/2019 Date Received by Public Health: 03/07/2019
Processing Decision: Processing Decision Notes:
* Indicates a Required Field
Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information

Collapse Sections
[ Order Information Back to top
Collapse Subsections
[E Facility and Provider Information
* Reporting Facility: Emory University Hospital

1364 Clifton Road

Atlanta, Georgia 30329

404-712-2000

Ordering Facility:
Note: If you choose to associate an STD/HIV Lab Report to a CLOSED investigation, you will be prompted
for a Processing Decision before the system saves the association.

Reason For No Further Action

Please select a reason for deciding to associate this report to a
closed investigation to indicate why no further action is required.
Select OK to continue, or select Cancel to cancel this action.

* Processing Decision:

4.7.2.2 Remove a Lab Report Association from an Investigation

Should you need to remove a Lab Report’s association from an investigation, use the following
procedure.

1. View the Lab Report for the patient using the procedure described in "Viewing a Lab Report."

2. Choose Associate Investigations.

The NBS displays the Associate Lab Report to Investigation(s) page.

Page 87 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide (

Associate Lab Report to Investigation(s)

Submit Cancel

* Indicates a Required Field

To associate a Lab Report to the investigation(s) please check one or more investigations and select Submit. If associating a Closed
investigation, a Report processing decision is required.

Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027
| Remove Al Filters/Sorts
Associate Start Date . Status + Condition + CaseStatus + Jurisdiction + Investigator v
B Open A1 Disease Richmond County
i Open Hepatitis B, acute Confirmed Fulton County
= Open A1 Disease Richmond County
| Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)
B Open A1 Disease Fulton County

3. Deselect the checkbox for each investigation from which you would like to remove the association
to the Lab Report.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Associate Lab Report to Investigation(s) User : PKS PK$

- ._______________________o o/
On®)
Submit Cancel

* Indicates a Required Field

To associate a Lab Report to the investigation(s) please check one or more investigations and select Submit. If associating a Closed
investigation, a Report processing decision is required

Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027
| Remove All Filters/Sorts
Associate Start Date « Status « Condition « CaseStatus « Jurisdiction « Investigator -
[} Open A1 Disease Richmond County
0 Open Hepatitis B, acute Confirmed Fulton County
] Open A1 Disease Richmond County
] Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)
] Open A1 Disease Fulton County
] 01/23/12014 Open (Field Syphilis, unknown Fulton County
Follow-up)
=1 12/11/2013 Open (Field Svohilis. earlv latent Fulton Countv Investiaator. Joe

Note: If an STD/HIV Lab Report was used to create an investigation, the checkbox for that investigation
is disabled and cannot be deselected.
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Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027
| Remove All Filters/Sorts
Associate Start Date . Status + Condition + CaseStatus v Jurisdiction v Investigator v
B Open A1 Disease Richmond County
0 Open Hepatitis B, acute Confirmed Futton County
B Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)
1 Open A1 Disease Fulton County
B Open A1 Disease Richmond County
[l 02/11/2014 Open (Field Gonorrhea Probable Fulton County
Follow-up)
01/23/2014 Open (Field Syphilis, unknown Fulton County
Follow-up)
1 12/11/2013 Open (Field Syphilis, early latent Futton County Investigator, Joe
Follow-up)
Q Closed (No Follow- Syphilis, primary Not a Case Fulton County
up)
| 11/11/2013 Closed (Closed STD TestCondition 101 Fulton County aaa, aaa
Case)

4. Choose Submit. The View Lab Report page is displayed, indicating that the disassociation has been
successful.

Return to File: Events

Transfer Ownership Edit Delete Create Investigation Associate Investigations Print

Lab Report successfully disassociated from investigation: HIV (CAS20055004GA01).

Matilda Bishop | Female | 01/01/1988 (31 Years) Patient ID: 10294000
Address: 1849 Hwy 159, Atlanta, GA 30333 SSN:

Lab ID: OBS20175000GA01 Created: 03/07/2019 By: Fulton LocalUser

Accession Number: 91293928 Last Updated: 03/08/2019 By: PKS PKS

Collection Date: 03/01/2019 Lab Report Date: 03/06/2019 Date Received by Public Health: 03/07/2019

Processing Decision: Processing Decision Notes:

* Indicates a Required Field
Lab Report

Go to: Order Information | Test Results | Lab Report Comments | Other Information

Collapse Sections

[=] Order Information Back to top
Collapse Subsections
[=] Facility and Provider Information

* Reporting Facility: Emory University Hospital
1364 Clifton Road
Atlanta, Georgia 30329
404-712-2000
Ordering Facility:

Note: If you choose to associate an STD/HIV Lab Report to a CLOSED investigation, you will be prompted
for a Processing Decision before the system saves the association.

4.7.2.3 Associate a Morbidity Report to an Investigation

A Morbidity Report can be associated to ONLY ONE investigation. Use the following procedure to
association a Morbidity Report to an investigation.

1. View the Morbidity Report for the patient using the procedure described in "Viewing a Morbidity
Report."

2. Choose Associate Investigation.

The NBS displays the Associate Morbidity Report to an Investigation page.

Page 89 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Associate Morbidity Report to an Investigation User : PKS PKS

N N\
Submit Cancel

* Indicates a Required Field

To associate the Morbidity Report to an investigation, please check an investigation and select Submit. If associating a Closed investigation, a
Report processing decision is required.

Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027
| Remove All Filters/Sorts
Associate Start Date Status + Condition v CaseStatus + Jurisdiction v Investigator v
B Open A1 Disease Richmond County
[} Open Hepatitis B, acute Confirmed Fulton County
Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)
Open A1 Disease Fulton County
Open A1 Disease Richmond County
[ 02/11/2014 Open (Field Gonorrhea Probable Fulton County
= Follow-up)
B 01/23/2014 Open (Field Syphilis, unknown Fulton County

3. Select the checkbox for the investigation to which you would like to associate the Morbidity Report.

Note: Morbidity Reports can be associated to ONLY ONE investigation. Therefore, you can make only
one selection on the Associate Morbidity Report to an Investigation page. If you make a selection and

then attempt to make a subsequent selection, the initial selection will be cleared.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Associate Morbidity Report to an Investigation User : PKS PKS

= =
Submit Cancel

* Indicates a Required Field

To associate the Morbidity Report to an investigation, please check an investigation and select Submit. If associating a Closed investigation, a
Report processing decision is required.

Tamatha Middle Burns | Female | 12/20/1975 (38 Years) Patient ID: 454027
| Remove Al Filters/Sorts
Associate Start Date . Status + Condition + CaseStatus + Jurisdiction + Investigator v
B Open A1 Disease Richmond County
™ Open Hepatitis B, acute Confirmed Fulton County
[l Open Gonorrhea Fulton County Investigator, Joe
(Surveillance
Follow-up)
Il Open A1 Disease Fulton County
B Open A1 Disease Richmond County
] 02/11/2014 Open (Field Gonorrhea Probable Fulton County

CAllaur sinl

4. Choose Submit. The View Morbidity Report page is displayed, indicating that the association has

been successful.

Note: Unlike the View Lab Report page, once a Morbidity Report is associated to an investigation, the
Associate Investigation button is no longer available. To remove the association, you must use the

procedure described in Manage Associations.
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Patient ID: 454027 | Observation ID: OBS10378008GA01 Return to File: Events
OO0

Edit Delete Print

Transfer
Ownership

Created: 12/11/2013 by: Sue Investigator  Last Updated: 02/11/2014 by: PKS PKS

Name: Tamatha Burns DOB: 12/20/1975 Current Sex: Female

Processing Decision:

j Morbidity Report successfully associated to investigation: Hepatitis B, acute (CAS10265001GA01)

Patient Report Information

Report Information | Lab Report Information | Treatment Information | Administrative

Report Information Back to Top

* Indicates a required field
* Condition: Syphilis, early latent
Program Area: STD
* Jurisdiction: Fulton County

Share record with Guests for this Program Area and Jurisdiction
* Morbidity Report Type: Initial
Report Delivery Method:
* Date of Morbidity Report: 12/10/2013
Date Received by Public Health: 12/11/2013

Note: If you choose to associate an STD/HIV Morbidity Report to a CLOSED investigation, you will be

prompted for a Processing Decision before the system saves the association.
( T T ——
| Associate to Investigati i :
IAssociate to Investigation(s): Processing Decision

Reason For No Further Action

Please select a reason for deciding to associate this report to a
closed investigation to indicate why no further action is required.
Select OK to continue, or select Cancel to cancel this action.

* Processing Decision:
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4.8 Viewing Case Reports

4.8.1 Description
This section contains procedural and descriptive information about the following function:

B Viewing a case report

4.8.2 Viewing a Case Report

You can view a case report from your work queues (as described in “Understanding Documents:
Reviewing Documents”) or, after the report has been reviewed, from the Events tab on the Patient File
page.

Note: Once you perform an operation on a case report, such as marking the report as reviewed or
creating an investigation based on the report, the NBS removes the report from your Documents
Requiring Review queue.

To view a case report, use the following procedure:

1. Display the View Patient page for the patient. To find and view a person, refer to "Finding and
Viewing Patient and Provider Information" in "Section 3 — Working with Patient, Provider, and
Organization Information."

The NBS displays the contents of the View Patient page for the selected patient.

2. Choose the Events tab.

The NBS displays the contents of the Events tab.

Patient_PHCR_1 GenericLabLast_0926_1 | Female | 09/10/2000 (16 Years) Patient ID: 404014

Summary Demographics

Expand All | Collapse All
Go to: Investigations | Lab Reports | Morbidity Reports | Vaccinations | Treatments | Documents | Contact Records
Patient Events History

B Investigations (1)

Start Date Status Condition Case Status Notification Jurisdiction Investigator Investigation ID Co-Infection ID
10/07/2016 Open Colorado Tick Fever 1 Fulton County Hello World CAS10257004GAD1

Lab Reports (0) Add New [ETESINTG]
Morbidity Reports (0) Add New [=ENSGRLG]]
Vaccinations (0) Back To Top
B Documents (3) Back To Top
Date Received Document Type | Sending Facility Date Reported Condition Associated With Event ID
01/06/2017 Case Report SRA 01/06/2017 Colorado Tick Fever 1 CAS10257004GAN1 DOC10051001GAD1
5:04 PM Colorado Tick Fever 1

01/09/2017 Case Report SRA 01/09/2017 Colorado Tick Fever 1 DOC10052000GAD1
11:20 AM (Update)
Non-Reportable

Condition

01/08/2017 Case Report SRA 01/092017 Colorado Tick Fever 1 DOC10052001GAN
1-46 PM (Update)
Non-Reportable

Condition

Note: If a case report in the list is an update to a previous case report, the Event ID for the report will be
marked in green with (Update) after the ID.

3. Select the Date Received link for the case report you want in the Case Reports section.

Note: You can scroll to the Case Reports section, or click the Case Reports navigation link at the top of
the page.
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4.8.2.1 View PHCR Case Report
The NBS displays the View Document page and the details of the PHCR case report.

Help | Logout

User : PKS PKS

Retumn to File: Event:

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

View Document

Create Investigation | Transfer Ownership | Delete

Patient01062016_1 Patient01062016_1 | Female | 09/10/2000 Patient ID: 404014
Jurisdiction: Fulton County Program Area: GCD
Date Received: 01/06/2017 Document ID: DOC10051001GADT

Case Report: Colorado Tick Fever 1

Go to: Sending System Information | Decument Header | Common Questions | Disease Specific Questions | Associated Participants | Associated Lab Reports | Additional Information

Back to top
Message Type Public Health Document Container Sending System ID NOT10125001GADT
Sending Facility SRA Sending System NBS
Message Creation Date 01/06/2017 Message Status Final

Back to top
Document Type Case or Quibreak Investigation Sending System Event ID CAS10147000GAD1
Description Case Report:Colorado Tick Fever 1 Purpose Shared Document (PHCR)
Patient Name Patient01062016_1 Patientl1062016_1 Sending System Patient ID PSN10358165GA01

Note: If the case report is an update to a previous case report, the Document ID will have an (Update)

indication after it.

View Document

Create Investigation | Transfer Ownership | Delete

Patient_PHCR_1 GenericLabLast_0926_1 | Female | 09/10/2000

Jurisdiction: Fulton County Program Area: GCD
Date Received: 01/09/2017 Document ID: DOC10052001GA01 (Update)

The above document is from a PHCR Case Report.

4.8.2.2 View PHDC Case Report
The below document is from a PHDC (HL7 CDA) Case Report.

Return to File: Event

Create Investigation | Transfer Ownership | Delete

FatimaPHDC FatimaPHDC | Female | 01/18/2017 Patient ID: 432349
Jurisdiction: Fulton County Program Area: HEP
Date Received: 01/18/2017 Document ID: DOG10053033GA01

Public Health Case Report - Data From Legacy System To CDA
Go to: SENDING SYSTEM INFORMATION | PATIENT INFORMATION | SOCIAL HISTORY INFORMATION | CLINICAL INFORMATION | INTERVIEW SECTION | TREATMENT INFORMATION |

Back to to|
Message Type Public Health Case Report - PHRI Sending System ID 1333333323
Sending Facility STATE DEPT OF HEALTH Sending System
Message Creation Date January 18, 2017, 16:46:00 Message Status Setld: ONGOING_CASE
Version: 1
Back to to)

Patient Name

FatimaPHDC FatimaPHDC

Sending System Patient ID

PSN10432349GAD1-NOT10138035GA01
(2.16.840.1.113883.4.1)

The PHDC Case Report can contain social history, clinical, interview and treatment information.
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Back to top
Patient Information As Of Date January 18, 2017

Back to top
Investigation Local ID CAS10279123GA01 Investigation Condition Code Hepatitis A, acute (10110)
Investigation Start Date January 18, 2017 Investigation Status Closed (29179001}
I igation Shared Indi TRUE (T} Investigator of Investigation UID MPH Hello World

550 Peachtree StreetSuite 1102
Atlanta, Fulton

County, Georgia 30305, UNITED
STATES

Telecom information not available

Investigation Case Status

Not 2 Case (PHC178)

Investigation MMWR Week

03

Investigation MMWR Year 2017 Investigation Local ID CAS10279123GAMN
Investigation Condition Code Hepatitis A. acute (10110) Investigation Start Date January 18, 2017
Investigation Status Closed (23179001) Investigation Shared Indicator TRUE(T)
Investigator of Investigation UID MPH Hello World Investigation Case Status Not a Case (PHC178)
550 Peachtree StreetSuite 1102
Atlanta, Fulton County, Georgia 30305, UNITED
STATES
Telecom information not available
Investigation MMWR Week 03 Investigation MMWR Year 2017
Back to top
Interview Status UNABLE Interview Date January 18, 2017
Interviewer MPH Hello Werld
550 Peachtree StreetSuite 1102
Atlanta, Fulton County. Georgia 30305, UNITED
STATES
Telecom information not available
Interviewee Role Subject of Investigation (SUBJECT) Interviewee Type Cluster (CLUSTER)
Interview Location Hospital (HOSP)
Back to top

-DA Treatment Information Section:

+ Acyclovir, 200 mg, PO, 5ID x 7-10 days
+ Acyclovir, 200 mg, PO, 51D x 7-10 days

Provider Reporting Facility Piedmont Hospital
MD John Xerogeanes Work Place:
59 Executive Park South 1968 Peachtree Road NV
Atlanta, Dekalb County, Georgia 30329, UNITED Atlanta, Georgia 30056, UNITED
STATES STATES
Telecem information not available 404-605-5000,7 (Work Place)
Treatment Date January 18, 2017 Treatment Drug Acyclovir
Treatment Dosage/Strength 200 mg Treatment Frequency Every 4.5 Hour
Treatment Duration Treatment Route
Provider Reporting Facility CHOA - Scottish Rite
RN Kristi Keable Work Place:
1000 Johnson Ferry Road NE 1001 Johnson Ferry Rd NE
Atlanta, Dekalb County, Georgia 30342, UNITED Atlanta, Georgia 30034, UNITED
STATES STATES
Telecom information not available 404-?85—5252(3.- (Work Place)}
Treatment Date January 18, 2017 Treatment Drug Acyclovir
Treatment Dosage/Strength 200 mg Treatment Frequency Every 4.5 Hour
Treatment Duration Treatment Route

From the View Document page, you can do the following:

o Delete the case report

e Mark the case report as reviewed

e Transfer ownership of the case report

e Create an investigation based on the case report

Note: Your options vary depending on your security permissions assigned. Not all options may be

available to you.
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4.9 Viewing, Adding, and Editing Vaccination Records

4.9.1 Description

This section contains descriptive and procedural information about the following functions:
B Viewing a vaccination record

®  Adding a vaccination record

®  Editing a vaccination record

4.9.2 Viewing Vaccination Records
To view a vaccination record, use the following procedure:

1. Display the Patient File page for the patient. To find and view a Patient File, refer to "Finding and
Viewing Patient and Provider Information" in "Section 3 — Working with Patient, Provider, and
Organization Information."

2. Choose the Events tab.

The NBS displays the events associated with the patient.

3. Scroll to the Vaccinations section, or click the Vaccinations navigation link at the top of the page.
4. Select Date Administered link for the vaccination record you want to view.

The NBS displays the View Vaccination page with the Vaccination tab active.
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View Vaccination: Novel Influenza-H1N1-09

Andy Williams | Male | 01/01/1993 (24 Years)
Record ID: INT10009001GAD1 Created: 08/30/2017
Last Updated: 08/30/2017

Patient ID: 68000
By: PKS PKS
By: PKS PKS

* Indicates a Required Field

[ Vaccination Back to top

Cadlapse Subsections
[zl vaccination Administered

Please note: Record ALL doses of EVERY vaccine given. Record all information that is known, even data on vaccine doses administered beyond the
recommended guidelines.

Vaccine Event Information Source: New immunization record
Vaccine Administered Date: 07/21/2017
Age At Vaccination: 24
Age At Vaccination Unit: Years
Vaccination Anatomical Site: Let Arm

[=] Administered By
Vaccination Given By Provider:
Vaccination Given By Organization:
* Vaccine Type: Novel influenza-H1MN1-09
Vaccine Manufacturer: Merck & Co., Inc.
Vaccine Expiration Date: 11/01/2019
Vaccine Lot Number: L-2938b
Dose Number: 1

[zl vaccine Schedule Links
Adult Schedule (Over 18 years)
Child Schedule (0-18 years)

Previous Next

Vaccination
] Pt et e |

From the View Vaccination page, you can do the following:
e Edit the vaccination record

e View adult and child recommended dose information
e Delete the vaccination record

Note: Your options vary depending on your security permissions assigned. Not all options may be
available to you.

4.9.3 Adding Vaccination Records

You can add a vaccination record to the NBS. You add a vaccination record using the Add Vaccination
page.

To add a vaccination record, perform the following procedure:

5. Display the Patient File page for the patient. To find and view a patient, use the procedure described
in "Finding and Viewing Patient and Provider Information" in "Section 3 — Working with Patient,
Provider, and Organization Information."

The NBS displays the Patient File page.
6. Choose the Events tab.
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The NBS displays the events associated with the patient.

7. Scroll to the Vaccinations section, or click the Vaccinations navigation link at the top of the page.
8. Click Add New in the Vaccinations section.

The NBS displays the Add Vaccination page with the Patient tab active.

Andy Williams | Male | 01/01/1993 (24 Years) Patient|D: 68000

* Indicates a Required Field
Vaccination
[ Vaccination Back to top

Collapse Subsections
[l Vaccination Administered

Please note: Record ALL doses of EVERY vaccine given Record all information that is known, even data on vaccine doses administered beyond the
recommended guidelines.

Vaccine Event Information 30uroe:| v

Vaccine Administered Date: I:l |
Age At Vaccination: |:|
Age At Vaccination Unit: I:I7
Vaccination Anatomical Sile:l:lT

Vaccination Given By Provider: _0OR - | H Quick Code Lookup |

Vaccination Given By Provider Selected:

Vaccination Given By Organization: -OR - | Quick Code Lookup |

Vaccination Given By Organization Selected:

[=] Administered By

*Vaccine Type:| |v

Vaccine Manufacturer:| ‘ v

Vaccine Expiration Dale:l:ld

Vaccine Lot Number:|

Dose Number:l:l

[z Vaccine Schedule Links
Adult Schedule (Over 18 vears)
Child Schedule (0-18 years)

Previous Next

9. Fill out the Vaccination tab. The following table contains information about each field on the tab.

Field Name Description of Control

Vaccine Event Optional. Enter the historical or current source of the vaccine

Information Source information.

Vaccine Administered Optional. Enter a date or make a selection from the calendar

Date control.

Age at Vaccination Optional. (Required if Age units has a value.) Enter a number in
the field.
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Field Name Description of Control

Age at Vaccination Unit | Optional. Choose a unit of measurement (Hours, Days, Weeks,

Months, Years, Unknown) from the drop down list.

Vaccination Anatomical | Optional. Choose the location on the patient’s body where the
Site vaccination was given.

Vaccination Given by Optional. Choose a Provider and/or an Organization. Use the Code
Provider / Organization | lookup or the Search function. To search for a facility or
organization, use the Search button and the search process
described in “Using Facility and Provider Search for Report

Information.”

Vaccine Type Required. Choose from the drop down list.

Vaccine Manufacturer Optional. Choose a manufacturer. Choose from the drop down
list.

Vaccine Expiration Date | Optional. Enter a date or make a selection from the calendar

control.
Lot Number Optional. Enter an alphanumeric lot number.
Dose Number Optional. Enter the dose number in the vaccine series. i.e. 1,2 or 3.

10. Choose Submit.

NBS saves the vaccination information and displays the Patient File page. The new vaccination record
displays as a line item in the Vaccinations section.

4.9.3.1 Query Immunization Registry for Vaccination Records

As of NBS Release 6.0, NBS sites have the option to integrate with an Immunization Registry so that
users can query the registry to find and import vaccination records for a patient. If your state’s NBS
system is integrated with an immunization registry, you will see the option to ‘Query Registry’; if your
state’s NBS system is not integrated with an immunization registry, you will NOT see this option.

To query an immunization:
1. From the View mode of an Investigation, click on Manage Associations.

2. On the Manage Associations screen under the Vaccinations subheading, click on Query Registry as
shown below:
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Manage Associations

0Test7964 0Lab7964 | Female | 01/11/1983 (36 Years)
Investigation ID: CAS10005001GA01 Condition: Hepatitis A, acute Case Status: Confirmed

Associations
Collapse Subsections
[] Lab Reports

| Date Received Reporting Facility/Provider Date Collected Test Results Program Area Event ID
¥ 03/05/2019 Reporting Facility: 10/08/2009 Hepatitis A virus IgG Ab [Presence] in Serum by HEP 0BS10002016GA01
11:53 AM SendSys Immunoassay:
o Ordering Provider: =600 mg
Name Some Reference Range: (Negative) - (Final)

Add Lab Report

[ Morbidity Reports

| Date Received Condition Report Date Type Observation ID
Nothing found to display.

Add Morbidity Report

[ Vaccinations

| ‘Date Administered Vaccine Administered Vaccination ID
Nothing found to display.

IQuery Registry I Add Vaccination

L] Treatments

3. The Query Immunization Registry pop-up screen will display and will be pre-populated with patient
information from the investigation, if available. Enter/update the patient information and submit:

Query Immunization Registry

| Submit Query Il Cancel |

=] Demographics

Search Criteria
Last Name: |smith

First Name: |tyler
Middle Name:
Date of Birth: 05 20 1996
Current Sex: v
Street Address: l
City:
State: Georgia I
Zip: l

Phone:

[=] Maternal & Birth Information

Mother's Last Name:
Mother's First Name:
Mother's Maiden Name:

Multiple Birth Indicator: IE]
Birth Order:

Submit Query ‘ Cancel ‘
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The Immunization Registry Patient Search Results screen will display. Select a patient record to see
the vaccination records that have been returned from the immunization registry for the patient:

Immunization Registry Patient Search Results

Cancel

Search Results

New Search | Refine Search

Your Search Criteria: Last Name Equal 'smith’, First Name Equal 'tyler', Date of Birth Equal '05/20/1996', State Equal 'Georgia' resulted in 3 possible
matches in the immunization registry. Please select a patient to see vaccination data for possible import. If the patient you are searching does not
appear below, you can refine your search to re-query the immunization registry.

Results 1 to 3 of 3

Registry Patient ID 4 |Patient Name + [Age/DOBI/Sex + |[Address + |Phone + |Mother's Name o
10883914 Legal 22 Years Home Legal
SMITH, TYLER 05/20/1996 1326 S400 E PAINTER
ANDREW Male SPRINGVILLE UT 84663
12180777 Legal 22 Years Home Legal
SMITH, TYLER A 05/20/1996 738 E 300 S SPANISH PAINTER
Male FORK UT 84660
88774010 Legal 22 Years Home Legal
SMITH, TYLER JAMES 05/20/1996 670 S 1600 E SPANISH BERGMAN
Male FORK UT 84660

Results 1 to 3 of 3

Cancel

The Immunization Registry Vaccination screen will display. On this screen, select the vaccination
record(s) to be imported for the patient, and click Import Selected Records:

Immunization Registry Vaccination
Import Selected Records § Cancel

Search Results

Return to Search Results

TYLER SMITH | Male | 05/20/1996 (22 Years) Registry Patient ID: 10883914

Results 1to 10 of 19 Previous 1 |

n
©
bs.

Provider + |Date Administered % |Vaccine Administered v |Lot Information w |Information Source v
G 07/31/2008 Vaccine Type: Manufacturer: New immunization record
DTaP GLAXOSMITHKLINE (Includes SMITHKLINE
BEECHAM, GLAXO WELLCOM)
Lot #:
AC14B0O73AA
v 07/31/2008 Vaccine Type: Manufacturer: New immunization record
MCV4P meningococcal (Menactra) SANOFI PASTEUR (Formerly AVENTIS PASTEUR,
MERIEUX CONN)
Lot #:
U2572AA
04/01/2002 Vaccine Type: Historical information - source
Hep A, pediatric, NOS unspecified
05/08/2001 Vaccine Type: Historical information - source
MMR unspecified
05/08/2001 Vaccine Type: Historical information - source
1PV unspecified
05/08/2001 Vaccine Type: Historical information - source
DTaP unspecified
C 05/08/2001 Vaccine Type: Historical information - source
Hep A, pediatric, NOS unspecified
08/27/1997 Vaccine Type: Historical information - source
DTaP unspecified
08/27/1987 Vaccine Type: Historical information - source
Hib HbOC (HIBTITER) unspecified
05/21/1997 Vaccine Type: Historical information - source
MMR unspecified

Results 1to 10 of 19 Previous 1 | 2 Next

Import Selected Records || Cancel
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6. The Manage Associations page will display with a message indicating the number of vaccination
records imported and associated with the patient. Click Submit to save the changes:

Manage Associations

o R

LS
© & ©

Prin ancel

tyler smith | — | 05/20/1996 (22 Years)

Investigation ID: CAS10015000GA01 Condition: Pertussis Case Status:

I The 3 selected vaccination record(s) have been successfully imported and associated with this patient/case.

Associations
i :
(= Lab Reports
[Date Received [Reporting Facility/Provider [Date Collected

[Test Resuits [Program Area TEventID
Nothing found to display

Add Lab Report
& Morbidity Reports

Date Received [Condition

[Report Date Type [Observation ID
Nothing found to display.

Add Morbidity Report

[ vaccinations

Date ini; |Vaccine

|Vaccination ID

v 07/17/1996 Hep B, adolescent or pediatric INT10009001GA01
v 07/31/2008 DTaP INT10009002GA01
v mo‘n 2008 meningococcal MCV4P INT10009003GA01
v Q?‘ 6/1996 OPV INT10007000GA01
v 05/08/2001 Hep A, pediatric, unspecified formulation

INT10009004GA01

NOTE: It is possible to import ALL vaccination records for a patient, not just those that are relevant for
the current investigation. If you choose to import all records, and only certain vaccination records should
be associated with the current investigation, be sure to uncheck the vaccination records within Manage

Associations prior to submitting.

4.9.4 Editing Vaccination Records

To edit a vaccination record, perform the following procedure:

Note: Users without Registry Manager permission cannot edit vaccination records.

7. View the vaccination record for a patient, using the procedure described in "Viewing Vaccination
Records."

8. Choose Edit.

The NBS displays the Edit Vaccination page with the Patient tab active.
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Edit Vaccination: Novel Influenza-H1N1-09

Andy Williams | Male | 01/01/1993 (24 Years) PatientID: 68000
Record ID: INT10009001GA01 Created: 08/30/2017 By: PKS PKS
Last Updated: 08/30/2017 By: PKS PKS

* Indicates a Required Field

[ Vaccination

Collapse Subsections
[z vaccination Administered

Back to top

Please note: Record ALL doses of EVERY vaccine given. Record all information that is known, even data on vaccine doses administered beyond the
recommended guidelines.

Vaccine Event Information SOuroe:|New immunization record v

Vaccine Administered Date:|07/21/2017 |
* Age At Vaccination: D
Age At Vaccination Unit:

Vaccination Anatomical Site: |Left Arm | v

[=] Administered By

Vaccination Given By Provider:| Search | QR _ [ Quick Code Lookup

Vaccination Given By Provider Selected:

Vaccination Given By Organization:| Clear/Reassign

Piedmont Hospital

1968 Peachtree Road NW
Atlanta, Georgia 30056
404-605-5000

*Vaccine Type:|Nuve\ influenza-H1N1-09 v

Vaccination Given By Organization Selected:

Vaccine Manufaclurer:|Merck & Co., Inc. v

Vaccine Expiration Date:|11/01/2019 =

Vaceine Lot Number: L-2938b

Dose Number:

Vaccine Manufacturer

Starting in release 5.2, vaccine manufactures are selected from a list of vaccine manufactures. Make the

necessary changes to the record, and choose Submit.

The system saves your changes and displays them in the Vaccinations section on the Events tab on the

Patient File page.

4.10 Viewing, Adding, and Editing Treatment Records

4.10.1 Description

This section contains descriptive and procedural information about the following functions:

®  Viewing a treatment record

®  Adding a treatment record
®  Editing a treatment record
B Associate/disassociate treatment to investigation(s)
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To view a treatment record, use the following procedure.

fﬂ,am.,l_[

4.10.2 Viewing Treatment Records

1. Display the Patient File page for the patient. To find and view a Patient File, refer to "Finding and
Viewing Patient Information" in “Working with Patient, Provider, Organization, and Place Information."

2. Choose the Events tab.
The NBS displays the events associated with the patient.

3. Scroll to the Treatments section, or click the Treatments navigation link at the top of the page.

B Vaccinations (1) LaCERCIN Back To Top
Date Created Provider Date Administered Vaccine Administered Associated With Event ID
02/04/2014 01/31/2014 INT10042000GA01
313 PM
B Treatments (1) Back To Top
Date Created Provider Treatment Date Treatment Associated With Event ID
02/04/2014 02/03/2012 Benzathine penicillin G (Bicillin), 2.4 mu, IM, QW x 3 Weeks CAS10263004GA01 TRT10043001GA01
357 PM African Tick Bite

Fever

Case Reports (0) Back To Top

B Contact Records (1) Back To Top
ICunlacts Named by Patient:

4. Select Date Created link for the treatment record you want to view.

The NBS displays the View Treatment page.

Home | Data Entry | Merge Patients | Open Investigations | Repeorts | System Management | Help | Logout

User: PKS PK5S

View Treatment

Patient 1D: 456001 | Treatment ID: TRT10043001GAD1 Return to File: Events |

Name: larry smith DOB: 04/14/1966 Current Sex: Male

Facility and Provider Information

Provider: There is no Provider Selected

Reporting Facility: Walnut Grove Laboratory
200 Walnut Lane
Suite 200
Atanta, Georgia 30030
T70-333-4444 Ext. 35

* Treatment Date: 02/03/2012
* Treatment: Benzathine penicillin G (Bicillin), 2.4 mu, IM, QW x 3 Weeks

Treatment Comments:

PV
@)
Edit Print

From the View Treatments page, you can do the following:
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e Edit the treatment record
e  Print the treatment record

Note: Your options vary depending on your security permissions assigned. Not all options may be
available to you.

4.10.3 Adding Treatment Records

You can add a treatment record to the NBS from two places: within a Morbidity report (see Viewing,
Adding, and Editing Morbidity Reports for details on using the Add Treatment section in a Morbidity
Report) and within an investigation (see the procedure below). In either area, treatment records consist
of the following components:

Field Name Description of Control

Facility and Provider Choose a Provider and/or Reporting Facility. Use the Code lookup
Information or the Search function. To search for a facility or organization, use
the Search button and the search process described in “Using
Facility and Provider Search for Report Information.”

Note: You must choose either a Provider or a Reporting Facility, or

both.

Treatment Date Required. Enter a date or make a selection using the calendar
control.

Treatment Required. Choose from the drop down list.

Treatment Comments Optional. Enter relevant comments using alphanumeric
characters.

To add a treatment record from within an investigation, perform the following procedure:
1. Access the Patient File page using the procedure described in “Finding and Viewing Patients.”

The Patient File page is displayed with the Summary tab active. On this tab, there is an Open
Investigations section.
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Patient File User : PKS PKS
Delete |

"Bradley Michael Toler | Male | 11/21/1955 (56 Years) Patient ID: 170049

Summary Events Demographics

Expand All | Collapse All

Patient Summary

Go to: Patient Summary | Open Investigations | Documents Reguiring Review

8 Patient Summary Back To Top
Address (Home) No Phone Info Available No ID Info Available Race

3214 Tulipwood Trail White

Conyers, Georgia 30094 Ethnicity

Rockdale County Not Hispanic or Latino

B Open Investigations (1) Back To Top
Start Date |Conditions |Case Status Notification |Jurisdiction |Investigator |Investigation ID
05/08/2012 African Tick Bite Fever Out of system CAS10120000GA01
Documents Requiring Review (0) Back To Top

Previous  Next

|

Summary Events Demographics

Delete | Print |

2. Click the Start Date link for the investigation you want in the Open Investigations section.
The View Investigation page is displayed.
3. If the investigation you want to see is no longer an open investigation, click the Events tab.

The NBS displays the contents of the Events tab. On this tab, all investigations involving the patient are
displayed, regardless of status.

Patient File NBS
Delete | Print
'Bradley Michael Toler | Male | 11/21/1955 (56 Years) Patient ID: 170049
Summary Events Demographics

Expand All | Collapse Al

Patient Events History
Go to: |nvestigations | Lab Reports | Mobidity Reports | Vaccinations | Treatments | Case Reports | Contact Records

Start Date | Status |Condition Case Status  Notification Jurisdiction Investig In igation ID
05/08/2012 Open  African Tick Bite Fever Out of system CAS10120000GA01
No Date Closed Amebiasis Fulton County CAS10120002GA01

Lab Reports (0) facihcu Back To Top

Morbidity Reports (0) M Back To Top

Vaccinations (0) a8 Back To Top

Treatments (0) Back To Top

Case Reports (0) Back To Top

Contact Records (0) Back To Top

Previous  Next

4. Click the Start Date link for the investigation you want in the Investigations section.

Note: You can scroll to the Investigations section, or click the Investigations navigation link at the top of
the page.
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The NBS displays the View Investigation page with the [Condition] tab active.

o R

Note: The Condition tab displays the name of the condition covered in the investigation. For example, a
Hepatitis investigation would display "Hepatitis" on the Condition tab.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

View Investigation User: PKS PKS

Patient ID: 170049 | Investiiation 1D: CAS10120000GA01 Return To File: Events

Manage Create Share Transfer Edit Delete Print
Associations HNotifications Document Ownership

Created: 05/11/2012 by: PKS PKS Updated: 05/11/2012 by: PKS PKS
Name: Bradley Toler DOB: 11/21/1955 Current Sex: Male

Patient African Tick Bite Fever Contact Tracing

Investigation Summary | Reporting Scurce | Clinical | Epidemiclogic | Administrative | Associated
Obsermvations | Treatments | Associated Vaccinations | Associate;{ Documents | Notifications

I Investigation Summary

Back to Top
* Jurisdiction: Out of system
Program Area: GCD
State Case ID:
Investigation Start Date: 05/08/2012
Investigation Status: Open
I¥ Share record with Guests for this Program Area and Jurisdiction
Investigator
Investigator: There is no Investigator selected
I Reporting Source Back to Top

Date of Report:
Reporting Source:

5. Click Manage Associations.

The NBS displays the Manage Associations page.
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Help | Logout

Home | Data Entry | Merge Patients | Open Investigations | Reports | System M:
User : PKS PKS

Manage Associations
O OO0
Print Submit Cancel

Case Status:

Bradley Toler | Male | 11/21/1955 (56 Years)
Investigation ID: CAS10120000GA01 Condition: African Tick Bite Fever

Associations
Collapse Subsections
[] Lab Reports
Ordered Test Resulted Test(s)
Local ID: 0OBS10118045GA01 Resulted Test 1: Bacillis anthracis - Result
Reporting Facility: Springfield Labs Coded Result 1: abnormal
Ordering Provider: Mo Information Given

Ordered Test: No Information Given
" Accession Number: No Information Given [%

Date Received: 05/11/2012

Date Collected: NA
Add Lab Report

Specimen Source: NA

Observation ID

[=] Morbidity Reports
Condition Report Date Type

Date Received
Add Morbidity Report

Nothing found to display

6. Scroll to the Treatments section on the Manage Associations page.
[=] Vaccinations
Date ini Vaccine ini Vaccination 1D
@] 01/31/2014 INT10042000GA01
[=] Treatments
Treatment ID
TRT10043001GA01
TRT10043002GA01 3

Treatment

Treatment Date
02/03/2012 Benzathine penicillin G (Bicillin), 2.4 mu, IM, QW x 3 Weeks
Add Treatment

& 03/13/2013 Ceftriaxone. 2 gm IV x 14-28

] Documents

7. Choose Add Treatment.
The Add Treatment page is displayed.
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Add Treatment user: PKs Pks L NES
Patient 1D: 456001
IQ.@_

Submit Cancel

Name: larry smith DOB: 04/14/1966 Current Sex: Male

* Indicates a required field
Facility and Provider Information
(One of the following is required: Provider or Reporting Facility)

Code Lookup

Provider:

Reporting Facility:

* Treatment Date: m
mm/ddfyyyy

* Treatment: |

Treatment Comments: -

P
’_ Om®
Submit Cancel

8. Fill out the Treatments page. The following table contains information about each field on the tab.

Field Name Description of Control

Facility and Provider Choose a Provider and/or Reporting Facility. Use the Code lookup

Information or the Search function. To search for a facility or organization, use
the Search button and the search process described in “Using
Facility and Provider Search for Report Information.”

Note: You must choose either a Provider or a Reporting Facility, or

both.

Treatment Date Required. Enter a date or make a selection using the calendar
control.

Treatment Required. Choose from the drop down list.

Treatment Comments Optional. Enter relevant comments using alphanumeric
characters.
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9. Choose Submit

NBS displays the Manage Co-Infection Associations screen.

= | Manage Co-Infection Associations -- Webpage Dialoc

@ http://10.62.0.122:7001/nbs/LoadManageCoinfectionAssociation.do?method=associateToCoinfectionLoad &event=treatment

Manage Co-Infection Associations

The following list of investigations will be associated with the treatment. Please deselect investigations that should not be associated

with this treatment.

Results 1to 4 of 4
Start Date Status Condition Case Status Jurisdiction I tigat 1 tigation ID Coinfection ID
08/09/2015 Open Chancroid Fulton County Florence CAS10051000GA01 COIN13002GA01
Nightingale
07/15/2015 Open Chlamydia trachomatis infection Fulton County Florence CAS10036007GA01 COIN13002GA01
Nightingale
07/15/2015 Open Gonorrthea Confirmed  Fulton County Florence CAS10036006GA01 COIN13002GA01
Nightingale
07/15/2015 Open Syphilis, primary Confirned  Fulton County Florence CAS10036005GA01 COIN13002GA01
Nightingale
Results 1to 4 of 4

10. The investigation from which you created the treatment will be checked by default and disabled.
Check the boxes for any additional investigations you would like to associate the treatment record to.

11. Choose Submit.

NBS saves the treatment information and displays the Manage Associations page with the added
treatment information displayed in the Treatments section. This treatment record is now accessible
through the Patient File | Events tab Treatment section, as well.

[ Treatments

Treatment

Date Treatment Treatment ID
07/01/2015 Bicillin, 2.4 mu, IM, x 1 dose TRT10009000GA01
08/15/2015 Ciprofloxacin, 500 mg, PO, x 1 dose TRT10014000GAQ1

Add Treatment

12. Choose Submit to save the associations.
NBS returns to the View Investigation screen.

Note: Treatment Records may be associated to multiple investigations through the Manage Associations
page. This new function will be available for both STD/HIV conditions and non-STD/HIV conditions.

4.10.4 Editing Treatment Records
To edit a treatment record, perform the following procedure:
Note: Users without Registry Manager permission cannot edit treatment records.

1. View the treatment record for a patient, using the procedure described in "Viewing Treatment
Records."

2. Choose Edit
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The NBS displays the Edit Treatment page.

EHome | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

|

| Edit Treatment User: PKS PKS

Epatient 1D: 456001 | Treatment ID: TRT10043001GA01
RO —

Submit Cancel
Name: larry smith DOB: 04/14/1966 Current Sex: Male

[reament

*Indicates a required field
Facility and Provider Information
(One of the following is required: Provider or Reporting Facility)

Code Lookup

Provider: There is no Provider Selected

Reporting Facility: Walnut Grove Laboratory
200 Walnut Lane
Suite 200
Atanta, Georgia 30030
770-333-4444 Ext. 35

* Treatment Date: (2/03/2012 &
mm/dd/yyyy

* Treatment: Benzathine penicillin G (Bicillin ¥ |

Treatment Comments: -

3. Make the necessary changes to the record, and choose Submit

(e

—
T,

%,

The system saves your changes and displays them in the Treatments section on the Events tab on the

Patient File page.
4.10.5 Associate/Disassociate Treatment to Investigation(s)

4.10.5.1 Associate a Treatment Record to an Investigation

NBS allows a treatment record to be associated to multiple investigations. Use the following procedure

to associate a treatment record to one or more investigations.

1. View the Treatment Record for the patient using the procedure described in "Viewing a Treatment

Record."
2. Choose Associate Investigations.

The NBS displays the Manage Treatment Association To Investigations page.
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Manage Treatment Association To Investigations

The following list of investigations can be asscciated with the treatment. Please select investigations that should be associated with this
treatment.

Results 1to 4 of4

Start Date Status Condition Case Status Jurisdicti Investigat I tigation ID Coinfection ID

07/15/2015 Open Syphilis, primary Confirmed  Fulton County Florence CAS10036005GA01 COIN13002GA01
Nighfingale

07/15/2015 Open Gonorrhea Confirmed  Fulton County Florence CAS10036006GA01 COIN13002GA01
Nighfingale

07/15/2015 Open Chlamydia trachomatis infection Fulton County Florence CAS10036007GA01 COIN13002GA01
Nightingale

0 08/09/2015 Open Chancroid Fulton County Florence CAS10051000GA01 COIN13002GA01
Nightingale

Results 1to 4 of 4

3. Select the checkbox for the investigation(s) to which you would like to associate the Treatment
Record.

Note: Treatment Records can be associated to multiple investigations. If a treatment is disassociated
from all investigations, it will not be visible on Events tab. It can be accessed from the Manage
Associations screen within an investigation.

4. Choose Submit. The View Treatment page is displayed.

| Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

View Treatment User: Pradeep Sharma

Patient ID: 63007 | Treatment ID: TRT10009000GA01 Return to Manage Associations
_'Q'Q'Q-Qﬁ

Edit Delete Print Associate
Investigations

| Name: Brtiney Wilcox DOB: 01/01/1995 Current Sex: Female

Facility and Provider Information

Provider: Kerogeanes John, MD
A 59 Executive Park South
4.10.5.2 Remove a Treatment Record Association from an Investigation

Should you need to remove a Treatment Record’s association from an investigation, use the following
procedure.

1. View the Treatment Record for the patient using the procedure described in "Viewing a Treatment
Record."

2. Choose Associate Investigations.

The NBS displays the Manage Treatment Association To Investigations page.
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7001/nbs/LoadManageCoinfectionAssociation.do?method=associatelnvestigationsLoad &treatmentUIl 085000& ContextActio

Manage Treatment Association To Investigations

The following list of investigations can be associated with the treatment. Please select investigations that should be associated with this
treatment.

Results 1to 4 of 4
Start Date Status Condition Case Status Jurisdicti Ir tigat Investigation ID Coinfection ID

07/15/2015 Open Syphilis, primary Confirmed  Fulton County Florence CAS10036005GA01 COIN13002GA01
Nightingale

07/15/2015 Open Gonorrhea Confirmed  Fulton County Florence CAS10036006GA01 COIN13002GA01
Nightingale

07/15/2015 Open Chlamydia trachomatis infection Fulton County Florence CAS10036007GA01 COIN13002GA01
Nightingale

a 08/09/2015 Open Chancroid Fulton County Florence CAS10051000GA01 COIN13002GA01
Nightingale

Results 1to 4 of 4

3. Deselect the checkbox for each investigation from which you would like to remove the association

to the Treatment record.

ons - Webpage Dialog

A Manage Treatment A

0.62.0.122:7001/nbs/LoadManageCoinfectionAssociation.do?method=associatelnvestigationsLoad & treatmentUID=10085000&ContextAction=Edit

Manage Treatment Association To Investigations

The following list of investigations can be associated with the treatment. Please select investigations that should be associated with this
treatment.

Results 1to 4 of 4

Start Date Status Condition Case Status Jurisdicti I tigats I tigation ID Coinfection ID

07/15/2015 Open Syphilis, primary Confirmed  Fulfon County Florence CAS10036005GAQ01 COIN13002GA01 f
Nightingale

&l 07/15/2015 Open Gonorrhea Confirmed  Fulfon County Florence CAS10036006GAQ01 COIN13002GA01

E Nightingale

B 07/15/2015 Open Chlamydia trachomatis infection Fulton County Florence CAS10036007GAQ01 COIN13002GA01
Nightingale

0 08/09/2015 Open Chancroid Fulton County Florence CAS10051000GAQ01 COIN13002GA01
Nightingale

Results 1to 4 of 4

4. Choose Submit. The View Treatment page is displayed.

View Treatment

Patient ID: 63007 | Treatment ID: TRT10009000GA01 Return to Manage Associations
'O'O'_@i@,ﬁ

N N
Edit Delete Print Associate
Investigations

Name: Britiney Wilcox DOB: 01/01/1995 Current Sex: Female

Facility and Provider Information

Provider: Xerogeanes John, MD
E0 Evacidivun Darle ©@rudh

Note: If a treatment is disassociated from all investigations, it will not be visible on Events tab. It can be
accessed from the Manage Associations screen within an investigation.
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5 Working with Investigations and Notifications

5.1 Section Description
This section contains descriptive and procedural information about the following functions:

Viewing, adding, and editing investigations

Assigning existing documents and vaccinations to an investigation

Transferring ownership of investigations

Creating and reviewing notifications

Viewing summary data, adding summary reports, and submitting summary notifications

Additional information about working with STD/HIV investigations

5.2 Viewing, Adding, and Editing Investigations

5.2.1 Description
This section contains descriptive and procedural information about the following functionality:

®  Understanding investigation creation in NBS
®  Viewing an investigation

®  Adding an investigation

®  Editing an investigation

5.2.2 Understanding Investigation Creation in NBS

The NBS supports creation of investigations for a variety of diseases of interest to public health. In
general, you create an investigation based on a document that indicates a condition requiring
investigation. If the investigation meets the case definition, you can send a notification of the case to the
CDC.

Note: You can also create an investigation independent of a document.

The NBS provides disease-specific investigation pages for the conditions covered by the PAMs. For most
other conditions, the NBS provides a generic investigation page template in Page Builder for use in
creating new condition pages. The template for creating Generic pages in NBS is based on version 2 of
the Generic Message Mapping Guide (MMG). Previous versions of NBS have used version 1 of the
Generic MMG. Hepatitis Page Builder pages are built to support the Hepatitis MMG version 1. Arboviral
pages are built to support the Arboviral v1.3 MMG. The STD Investigation page was built to support the
STD MMG. Mumps and pertussis pages were released with NBS 5.3 to pilot mumps and pertussis. As
additional updates are expected to those MMGs, it is recommended that jurisdictions not use Mumps
and Pertussis in production as of the 5.3 release. Additional MMGs are in various stages of development
by CDC, including: Foodborne (including FoodNet), Babesiosis, Congenital Rubella Syndrome,
Foodborne and Diarrheal Disease, Malaria, Measles, Rubella and Trichinellosis.

Note: If your site has investigation pages published with Generic MMG V1, any pending Notifications
should be sent to CDC prior to converting these existing pages to Generic MMG V2.
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The look and feel of pages created using the Page Builder templates differs from the legacy pages (i.e.,

pages in NBS that were not created using Page Builder templates). The picture below shows the
different types of pages. In this example, African Tick Bite Fever uses a legacy page, and Anthrax uses a
Page Builder page.

African Tick Bite Fever Anthrax

Home | Gats Entry | Morge Patients | Open lwestigations | Reports | Systom Memagement | Help | Logout

| Homse | Dats Encry | Misge Pationss | Open Inwstigations | Repons | Sysem Management
View Investigstion
Patient 1D 390015 | Investigation 1): CASTHTSSMOGA0T

IVlew Investigation: Anthrax

Ret v wkion | Wiz Fle

= = = = &

Wsgs  Crene Shwe  Transtar E0% Deless Print W W
Assoations Wthtons  (ocemeat  OwneTnp o Fome. CEee o B Detnto. I
SS Updated: 05232014 by: FULL ACCESS Axsccissons Nosficwscns Document Ownershis

Euomnt Sk Eenle Cynthia Goldwyn | Female | 1114111967 (46 Years) Patient D: 524051

Investigation 10; CASTII19(24GADT Created: 05292014 By: 4 Paul Hameon
Opan Last Updated: 052902014 By: J Paul Haisan
Came Status: MNotification Status:

Iedicates a Reguisad Fiald

1ot

Backc o top|

Stote Cane 10 b
Investigation Start Oate: * Infoemution As of Date: 05202014
Investigation Status: Open Comments:

Shang recond with Guests for this Program Area and Jursdiction ] Naewe information
Neseme Information s OF Date:
First Nome: Cynthin
Middie Name:
0203 Last Name; okt
Suffix:

Investigator

R
&

Jetails
Other Perscns! Detalls A5 OF Date: 06292018

Dot Assigead to lwvestigation:

Dste of Birth: 111111967
| Reporting Source Back to Yo Raporied Ago: 46

Date of Rapore 05282014 Reported Ags Units: Years
Dasrovinn Eammoi Corrast Sex; Famals

Though the pages have a different look and feel, the information contained in them is very similar.
Where differences exist, these variations arise from disease-specific questions associated with a given
page. As an example, on the investigation pages for conditions such as Bacterial Meningitis and
Infectious Respiratory Diseases or Hepatitis, the NBS presents you with additional options not available
in the generic and other disease-specific pages. In the case of the Bacterial Meningitis and Infectious
Respiratory Diseases investigation pages, the NBS first presents a generic Bacterial Meningitis page.
Once you select the bacterial species associated with the condition, the title of the page changes to the
selected condition and the page displays condition-specific questions. For Hepatitis, once you select a
specific Hepatitis diagnosis, a disease-specific tab displays containing a series of fields appropriate to the
selected diagnosis.

To provide support for STD surveillance, several templates are available in NBS as a starting point for
creating STD/HIV pages. The STD MMG was used as the basis for the STD/HIV investigation template.
The STD MMG 1.0 is expected to be supported sometime in the first half of 2018. Until the STD MMG is
in production, the NBS is sending NETSS messages for STD NND conditions.

As in the legacy pages, when you choose an STD condition to create an investigation, NBS presents
options that are not available or applicable to generic conditions. Since these differences are more
extensive for STD/HIV surveillance than for the legacy conditions, this document provides more detailed
instructions for creating a generic STD investigation, as well as tab descriptions in Section 5. In Release
5.3, a Congenital Syphilis template is available for use.

5.2.3 Viewing an Investigation

You can view investigation and investigator detail information. The NBS enables you to display a list of
open investigations assigned to your program area using the Open Investigations page or the Summary
tab on a Patient File page. As with documents, the NBS programmatically assigns investigations to your

Page 114 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide "{(

work queue based on your program area and jurisdiction. Once you set an investigation's status to
closed, that investigation drops off your work queue.

To view open investigations assigned to your program area, use the following procedure:

1. Choose Open Investigations on the navigation bar.

The NBS displays the Open Investigations Queue page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Open Investigations Queue User : PKS PKS

@ Print| | ), Export

Results 1 to 2 of 2

| Remove All Filters/Sorts
Start Date % Investigator + Jurisdiction + Patient + Condition + CaseStatus + Notification v
Fulton County Tracer Alicia Babesiosis
05/08/2012 QOut of system Toler Bradley African Tick Bite Fever

Results 1to 2 of 2

@ Print| ) Export

The Open Investigations Queue page contains a set of fields you use to view all open investigations for
the program areas to which you have access.

Note: The Open Investigations Queue page displays up to 20 investigations per page. To move through

the pages in the list, click Next and Previous. The default sort for the list is by Start Date. To sort the list
by another heading, click that heading link.

2. Click the Condition link for the investigation you want to view.
The NBS displays the View Investigation page with the [Condition] tab active.

Note: The Condition tab displays the name of the condition covered in the investigation. For example, a
Hepatitis investigation would display "Hepatitis" on the Condition tab.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

o R

View Investigation User: PKS PKS

|Patient 1D: 170051 | lnvesliiation 1D: CAS10120001GAD1 Return to Open Investigations File
O RO RORRRO '@i@iQh
Manage Create Share Transfer Edit Delete Print
Associations MNotifications Document Ownership
Created: 05/11/2012 by: PKS PKS Updated: 05/11/2012 by: PKS PKS
Name: Alicia Tracer DOB: 07/08/1945 Current Sex: Female
Patient Babesiosis Contact Tracing

Investigation Summary | Reporting Source | Clinical | Epidemiclogic | Administrative | Associated 5

Observations | Treatments | Associated Vaccinations | Associated Documents | Notifications
I Investigation Summary Back to Top

* Jurisdiction: Fulton County
Program Area: GCD
State Case ID:
Investigation Start Date:
Investigation Status: Open
I¥ Share record with Guests for this Program Area and Jurisdiction
Investigator
Investigator: There is no Investigator selected
I Reporting Source Back to Top
Date of Report:
Reporting Source:

5.2.4 Viewing an Investigation from the View File Page

You can also view a list of investigations associated with a specific patient. To view the investigation
from the Patient File, use the following procedure:

1. Access the Patient File page using the procedure described in “Finding and Viewing Patients.”

The Patient File page is displayed with the Summary tab active. On this tab, there is an Open
Investigations section.
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Patient File User : PKS PKS
Delete |

"Bradley Michael Toler | Male | 11/21/1955 (56 Years) Patient ID: 170049

Summary Events Demographics

Expand All | Collapse All

Patient Summary

Go to: Patient Summary | Open Investigations | Documents Reguiring Review

8 Patient Summary Back To Top
Address (Home) No Phone Info Available No ID Info Available Race

3214 Tulipwood Trail White

Conyers, Georgia 30094 Ethnicity

Rockdale County Not Hispanic or Latino

B Open Investigations (1) Back To Top
Start Date |Conditions |Case Status Notification |Jurisdiction |Investigator |Investigation ID
05/08/2012 African Tick Bite Fever Out of system CAS10120000GA01
Documents Requiring Review (0) Back To Top

Previous  Next

|

Summary Events Demographics

Delete | Print |

2. Click the Start Date link for the investigation you want in the Open Investigations section.
The View Investigation page is displayed.
3. If the investigation you want to see is no longer an open investigation, click the Events tab.

The NBS displays the contents of the Events tab. On this tab, all investigations involving the patient are
displayed, regardless of status.

Patient File NBS
Delete | Print
'Bradley Michael Toler | Male | 11/21/1955 (56 Years) Patient ID: 170049
Summary Events Demographics

Expand All | Collapse Al

Patient Events History
Go to: |nvestigations | Lab Reports | Mobidity Reports | Vaccinations | Treatments | Case Reports | Contact Records

Start Date | Status |Condition Case Status  Notification Jurisdiction Investig In igation ID
05/08/2012 Open  African Tick Bite Fever Out of system CAS10120000GA01
No Date Closed Amebiasis Fulton County CAS10120002GA01

Lab Reports (0) facihcu Back To Top

Morbidity Reports (0) M Back To Top

Vaccinations (0) a8 Back To Top

Treatments (0) Back To Top

Case Reports (0) Back To Top

Contact Records (0) Back To Top

Previous  Next

4. Click the Start Date link for the investigation you want in the Investigations section.

Note: You can scroll to the Investigations section, or click the Investigations navigation link at the top of
the page.
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The NBS displays the View Investigation page with the [Condition] tab active.

o R

Note: The Condition tab displays the name of the condition covered in the investigation. For example, a
Hepatitis investigation would display "Hepatitis" on the Condition tab.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

View Investigation User: PKS PKS

Patient ID: 170049 | Investigation ID: CAS10120000GA01 Return To File: Events
'-O-OhO-O_ '@'@'Q_

= 4 = =

Manage Create Share Transfer Edit Delete Print
Associations HNotifications Document Ownership

Created: 05/11/2012 by: PKS PKS Updated: 05/11/2012 by: PKS PKS
Name: Bradley Toler DOB: 11/21/1955 Current Sex: Male

Patient African Tick Bite Fever Contact Tracing

Investigation Summary | Reporting Scurce | Clinical | Epidemiclogic | Administrative | Associated
Obsermvations | Treatments | Associated Vaccinations | Associate;{ Documents | Notifications

| Investigation Summary Back to Top

* Jurisdiction: Out of system
Program Area: GCD
State Case ID:
Investigation Start Date: 05/08/2012
Investigation Status: Open

I¥ Share record with Guests for this Program Area and Jurisdiction
Investigator

Investigator: There is no Investigator selected

| Reporting Source Back to Top

Date of Report:
Reporting Source:

From the View Investigation page, you can do the following:

e Manage treatments, vaccinations, and documents
e Edit investigations

e Create notifications

e Transfer ownership of investigations

Note: Your options vary depending on your security permissions. Not all options may be available to you.

5.2.5 Adding an Investigation

You can add an investigation from the Add Morbidity Report page or the Add Lab Report page at the
time you submit the document. You click Submit and Create an Investigation to submit the document
and either choose the condition you want (in the case of a laboratory report), or immediately display the
Add Investigation page for the selected condition (when working with morbidity reports).

Note: If the report is for an STD/HIV program area, upon choosing Submit and Create Investigation, you
will be required to choose a Processing Decision before the system takes you to the Add Investigation

page.
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You can also add an investigation from the Events tab of the Patient file. The following procedure uses

s:(‘:,,am.,l_[

this as a starting point. Whether you begin from a Lab Report, a Morbidity Report, or the Events tab,
you create an investigation using the Add Investigation page. Use the following procedure to add an
investigation.

1. Access the Patient File page for a patient using the procedure described in "Finding and Viewing
Patients" this document.

The NBS displays the contents of the Patient File page for the selected patient.
2. Choose the Events tab.
The NBS displays the contents of the Events tab.

Patient File User : PKS PKS
Delete Print
Bradley Michael Toler | Male | 11/21/1955 (56 Years) Patient ID: 170049
Summary Events Demographics

Expand All | Collapse All
Patient Events History
Go to: Investigations | Lab Reports | Mobidity Reports | Vaccinations | Treatments | Case Reports | Contact Records

B Investigations (2) Add New RsPan Top
Start Date |Status  Condition Case Status  Notification Jurisdicti I ig Investigation ID

05/08/2012 Open African Tick Bite Fever Qut of system CAS10120000GA01
No Date Closed Amebiasis Fulton County CAS10120002GA01
Lab Reports (0) facilACL M Back To Top
Morbidity Reports (0) LN Back To Top
Vaccinations (0) el Back To Top
Treatments (0) Back To Top
Case Reports (0) Back To Top
Contact Records (0) Back To Top

Previous Next

3. Click Add New in the Investigations section.

Note: You can scroll to the Investigations section, or click the Investigations navigation link at the top of
the page.

The NBS displays the Select Condition page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Select Condition User: PKS PKS
T T ——

Submit Cancel

Please select a condition:
|| A

P
N, I\

N N

Submit Cancel
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4. Choose a condition from the drop down list.
5. Click Submit.

The NBS displays the Create Investigation page and the Patient information with the Patient Info tab
active.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
View Investigation: Anthrax User : J Paul Harrison

View File | Return to Open Investigations
T S S — Y )

O OO0 O Ox®)
Manage Create Share  Transfer Edit Delete Print
A iati ificati Ownership
Cynthia Goldwyn | Female | 11/11/1967 (46 Years) Patient ID: 534051
Investigation 1D: CAS10319024GA01 Created: 05/29/2014 By: J Paul Harrison
Investigation Status: Open Last Updated: 05/29/2014 By: J Paul Harrison
Investigator: Marcus Allen Case Status: Notification Status:

* Indicates a Required Field

Patient Case Info Contact Tracing | Contact Records | Supplemental Info

[ Patient Information

Collapse Subsections
[zl General Information

Back to top

* Information As of Date: 05/29/2014
Comments:
[=] Name Information
Name Information As Of Date:
First Name: Cynthia
Middle Name:
Last Name: Goldwyn
Suffix:
[=] Other Personal Details
Other Personal Details As Of Date: 05/29/2014
Date of Birth: 11/11/1967
Reported Age: 46
Reported Age Units: Years
Current Sex: Female

6. Choose the Case Info tab.

Note: As mentioned earlier, legacy pages have a different look and feel. Instead of having a Case Info
tab, a legacy page has a [Condition] tab. The [Condition] tab displays the name of the condition covered
in the investigation. For example, an African Tick Bite Fever investigation would display "African Tick Bite
Fever" as its Condition tab.

O O s O ey ©)

Manage Create Share Transfer
Associations Notifications Document Ownership

Created: 05/28/2014 by: FULL ACCESS Updated: 05/23/2014 by: FULL Al

Name: Lydia S v 967 Current Sex: Female
f Patient . African Tick Bite Fever ’ Contact Tracing
lnvestiatiorce | Clinical | Epidemioclogic | Administrd

Observations | Treatments | Associated Vaccinations | Associated Documents

7. Enter investigation information in the form. The following table contains information about the
fields you will find on the Case Info tab.

Field Name ‘ Control Description
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Field Name ‘ Control Description

Investigation Information

Investigation Details

Jurisdiction

Required. NBS displays a jurisdiction based on the most recent
address information for the patient. You can change this jurisdiction
by choosing from the drop down list.

Program Area

Required. NBS displays a program area based on the condition
indicated in the investigation. You cannot change this program area.

Investigation Start
Date

Optional. Enter a date or select a date using the calendar control.

Note: With version 2 of the Generic MMG, this label (as sent in the
message) has changed. The new label that will be sent as part of the
message will be Case Investigation Start Date. The label in the NBS
U! will not change.

Investigation Status

Required. Choose from the drop down list. NBS defaults to Open.

Though Case Investigation Status Code was captured and sent as
part of the version 1 Generic message, version 2 of the Generic MMG
no longer includes this data as part of the message. The field
remains on the NBS UI.

Shared Indicator

Required. NBS shares records with guest users by default. Guest
permissions enable users from other program areas and jurisdictions
to access records in your program area and jurisdiction. The NBS
system administrator controls Guest permissions. To disable guest
access to this record, deselect the checkbox.

State Case ID

Optional. Enter an alphanumeric ID.

Investigator

Investigator

Optional. Use the Code Lookup or Search function to find and select
an investigator. If you choose an investigator, the Date Assigned to
Investigator field is displayed. Enter a date or select a date using the
calendar control.

Note: Though Date Assigned to Investigator was captured and sent
as part of the version 1 Generic message, version 2 of the Generic
MMG no longer includes this data as part of the message. The field
remains on the NBS Ul.

Reporting Information

Key Report Dates
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Field Name ‘ Control Description

Date of Report

Optional. Enter a date or select a date using the calendar control.

Earliest Date
Reported to County

Optional. Enter a date or select a date using the calendar control.

Earliest Date
Reported to State

Optional. Enter a date or select a date using the calendar control.

Reporting Organization

Reporting Source
Type

Optional. Choose from the drop down list.

Reporting
Organization

Optional. Use the Code Lookup or Search function to find and select
an organization.

Reporting Provider

Reporting Provider

Optional. Use the Code Lookup or Search function to find and select
a provider.

Reporting County

Reporting County

Optional. County reporting the notification. Choose from the drop
down list.

Note: This was a new field included as part of version 2 of the
Generic message.

Clinical

Physician

Physician Optional. Use the Code Lookup or Search function to find and select
a physician.

Hospital

Was the patient
hospitalized for this
iliness?

Optional. Choose from the drop down list. If you choose Yes, the
system displays additional fields for entering hospital information,
admission and discharge information, and information on the
duration of the hospital stay. Choose a Hospital using the Search
function or the Code Lookup option.

Note: With version 2 of the Generic MMG, this label (as sent in the
message) has changed. The new label that will be sent as part of the
message will be Hospitalized. The label in the NBS Ul will not
change.
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Field Name ‘ Control Description

Condition

Diagnosis Date Optional. Enter a date or select a date using the calendar control.
lliness Onset Date Optional. Enter a date or select a date using the calendar control.
lliness End Date Optional. Enter a date or select a date using the calendar control.
lliness Duration Optional. Enter a value and choose a unit of time from the drop

down list. NBS displays Days by default.

Age at Onset

Optional. Enter a value and choose a unit of time from the drop

down list. NBS displays Years by default.

Is the patient
pregnant?

Optional. Choose from the drop down list.

Weeks

Required if Is the patient pregnant? = Yes.

Does the patient have
pelvic inflammatory
disease?

Optional. Choose from the drop down list.

Did the patient die
from this illness?

Optional. Choose from the drop down list.

Note: With version 2 of the Generic MMG, this label (as sent in the
message) has changed. The new label that will be sent as part of the
message will be Subject Died. The label in the NBS Ul will not
change.

Date of Death

Optional. Enter a date or select a date using the calendar control.

Epidemiologic

Epi-Link

Is this patient
associated with a day
care facility?

Optional. Choose from the drop down list.

Is this patient a food
handler?

Optional. Choose from the drop down list.

Is this case part of an
outbreak?

Optional. Choose from the drop down list. Choosing Yes displays an
additional field for choosing Outbreak Name information. Choose
the Outbreak Name from the drop down list.

Disease Acquisition

Where was the

Optional. Choose from the drop down list.
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Field Name ‘ Control Description

disease acquired? Note: In releases prior to 4.5, choosing any option other than
Indigenous or Unknown enabled fields for entering geographic
information (Imported Country, Imported State, Imported City, and
Imported County) about where the disease was acquired. Though
this information was captured and sent as part of the version 1
Generic message, version 2 of the Generic MMG no longer includes
this data as part of the message. The fields remain on the NBS UI.

Source/Spread Optional. Choose from the drop down list.
Country of Usual Optional. Indicates the country where the patient usually lives.
Residence

Exposure Location (Multi-Entry Table) — These fields are new with Generic v2.

Country of Exposure Optional. Choose from the drop down list. The other fields in this
section are enabled/disabled based on the choice made in this field.

State or Province of Optional. Choose from the drop down list. This field is enabled only
Exposure if the Country of Exposure = US, Canada or Mexico.
City of Exposure Optional. Choose from the drop down list. This field is enabled only

if the Country of Exposure = US.

County of Exposure Optional. Choose from the drop down list. This field is enabled only
if the Country of Exposure = US.

Add button Add includes the Exposure Location information in the table, which
allows the user to enter multiple exposure locations. Each
Country/State/City/County combination must be added to the table
before the record can be submitted.

Binational Reporting

Binational Reporting | Optional. Choose from the drop down list.

Criteria Note: This was included to support version 2 of the Generic message.

Case Status

Transmission Mode Optional. Choose from the drop down list.

Detection Method Optional. Choose from the drop down list.

Confirmation Method | Optional. Choose from the list. Press the Ctrl key and select options
to select multiple items.

Note: Though captured and sent as part of the version 1 Generic

message, version 2 of the Generic MMG no longer includes this data
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Field Name ‘ Control Description

as part of the message. The field remains on the NBS Ul.

Confirmation Date

Optional. Enter a date or select a date using the calendar control.

Note: Though captured and sent as part of the version 1 Generic
message, version 2 of the Generic MMG no longer includes this data
as part of the message. The field remains on the NBS UI.

Case Status

Required to submit a notification. Choose from the drop down list.

MMWR Week Required to submit a notification. Choose from the drop down list.
NBS displays the current MMWR Week by default.
MMWR Year Required to submit a notification. Choose from the drop down list.

NBS displays the current MMWR Year by default.

Immediately National
Notifiable Condition?

Optional. Indicates whether or not this case meets the criteria for
immediate notification to CDC. Choose from the drop down list.

Note: Refer to the 2013 list of NNCs in this
nnc_2013 notification_requirements_by category.pdf document at
http://www.cdc.gov/nndss/document/ to make this determination.

If Yes, describe: If Immediately National Notifiable Condition? = Yes, this field is

enabled. Enter a text description of why this is a NNC case.

Notification Optional. Text box. Use this field to communicate anything unusual
about the case or any other information to the CDC NNDSS staff

processing the data. Do NOT send PIl to CDC in this field.

Comments to CDC

General Comments

General Comments Optional. Enter any relevant comments using alphanumeric

characters.

8. Optionally, edit the patient's demographic information.

Note:
Basic Demographic Data As Of field and are reflected in the master patient record.

9. Click Submit.

Changes you make to the information are assigned the "as of" date indicated in the

The NBS saves your changes and displays the View Investigation page.

5.2.6 Contact Tracing

The purpose of contact tracing is to record, in a patient’s investigation, people who were potentially
exposed to the disease or could help an investigator find others who are exposed to the disease.
Contact Tracing is composed of the Risk Assessment information, Interviews, and Contact Records.
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Note:  Legacy pages do not include an Interview component.

The Contact Tracing tab in a TB or a Varicella investigation includes the Risk Assessment and Contact
Records. Generic investigations and STD/HIV investigations (both of which use Page Builder templates)
split this information across two tabs: Contact Tracing and Contact Records. Contact Tracing contains
the Risk Assessment and administrative information. The Contact Records tab includes Interviews and
Contact Records.

5.2.6.1 Interviews

NBS provides the functionality necessary to add multiple interviews to an investigation. Interview
functionality is not applicable to legacy condition pages. STD/HIV and Generic v2 conditions, which
utilize Page Builder templates, show this functionality on the Contact Records tab.

Note:  Because legacy pages do not include an Interview component, there is no means to add the
Interview functionality to the legacy page. The Interview component can be added ONLY to conditions
that use Page Builder pages. This functionality is added via the Interview event type and template in
Page Builder.

5.2.6.2 Contact Records

When a patient names a contact, the investigator will enter a contact record associated with the
investigation for the person the patient named. Multiple contact records can be added to an
investigation.

Note:  Because legacy pages include a Contact Record component, Page Builder can be used to replace
the existing, static Contact Record with the expanded Contact Record. This means that you can update a
page to use the expanded Contact Record for a condition using a legacy page as well as for one that
already uses a Page Builder page. If you do not choose to update a legacy page with the new Contact
Record template, the system will use the existing contact record pop-up for that page.

5.2.7 Editing an Investigation

The NBS enables you to edit an investigation. You edit investigations using the Edit Investigations page.
To edit an investigation, use the following procedure:

1. Access an investigation using the procedure described in “Viewing Investigations.”

2. Click Edit.

The NBS displays the Edit Investigation page with the [Condition] tab active.
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Edit Investigation User: PKs pks LN BS
Patient ID: 170049 | Investiiation ID:JCAS10120000GA01
D —
Submit Cancel
Created: 05/11/2012 by: PKS PKS Updated: 05/11/2012 by: PKS PKS
Name: Bradley Toler DOB: 11/21/1955 Current Sex: Male
Patient African Tick Bite Fever Contact Tracing
Investigation Summary | Reporting Source | Clinical | Epidemiclogic | Administrative
I Investigation Summary Back to Top

* Jurisdiction: Out of system
Program Area: GCD

State Case ID:||
Investigation Start Date:|05_=-03,‘2012 =

mm/dd/yyyy
Investigation Status:IOpen v
IV Share record with Guests for this Program Area and Jurisdiction

Investigator

Search | CIearI | Code Lookup '

Investigator: There is no Investigator selected

3. Make the necessary changes and click Submit.

NBS saves the changes and displays the View Investigation page.

5.2.8 Deleting an Investigation

The NBS enables you to delete an investigation if there are no documents (Case Reports, Lab Reports or
Morbidity Reports) or Vaccination records associated with it. If any of these items are associated with
an investigation, it cannot be deleted unless these associations are removed.

Note: If an investigation was initiated from a Lab or Morbidity Report, the association cannot be
removed. For more information about investigation associations, please see Managing Associations in
Section 5.3 of this document.

Note: STD/HIV investigations cannot be deleted if it contains associated Contact Records that were used
to initiate other investigation(s) for Field Follow-up. An investigation in which the client has been
interviewed and has related partners and cluster investigations cannot be deleted until all related
partner and cluster investigations have been deleted as well. For example, a contact is named from the
Original/Index Patient’s investigation, and Contact Record is created. Then, a new investigation is
created from the Contact Record for field follow-up of the contact. To delete the initial investigation, the
investigation that was created from the Contact Record must first be deleted. Be aware, if an STD/HIV
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investigation is deleted, any associations for Open Secondary or Record Search Closure Contact Records

associated to the investigation will also be deleted.

You delete an investigation from the View Investigation page.

To delete an investigation, use the following procedure:

1. Access an investigation using the procedure described in “Viewing Investigations.”
2. Click Delete.

The NBS displays a confirmation message.
— —

——
Message from webpage n ﬂ

‘0 You have indicated that you would like to delete this

% Investigation. By doing so, this record will no longer be available
in the system, and all Contact Records and Interview Records that
were created within this investigation will be deleted. Would you
like to continue with this action?

OK Cancel l

3. Choose OK.
If there are no associated documents, the system will delete the investigation.

If there are associated document, the system will display a notice that the investigation could not be
deleted.

LS possse el

Mesagefomwebpage  —_G" wm

i 5 You cannot Delete this Investigation as there is:
i 1 Associated Lab Report(s)

0 Associated Morbidity Report(s)

0 Associated Vaccination(s)

Disassociate the Event(s) and try again.
Note: You can only disassociate Events you have access to
disassociate.

4, Choose OK.
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If you still want to delete the investigation, go to Manage Associations and remove the associations,

then attempt the deletion process again.
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5.3 Managing Associations

5.3.1 Description
This section contains descriptive and procedural information about the following functions:

B Assigning existing vaccinations, treatments and documents to an investigation.
®  Transferring ownership of an investigation.

5.3.2 Understanding Managing Associations

You can create an investigation based on a single document, a set of documents, or without a
document. When you create an investigation based on existing document, the NBS automatically
associates the document with the investigation. Once you submit the investigation, the document
information displays in the Associated Documents section of the View Investigation page.

Since the NBS enables you to add a document before adding an investigation, the system provides a
means by which you can manually associate these existing documents to an existing investigation. The
NBS terminology refers to this process as "managing associations.” You associate documents with an
existing investigation using the Manage Associations page.

Note: If associating an STD/HIV Program Area document (Lab or Morbidity Report) to a CLOSED
investigation, a Processing Decision is required, providing the reason for not performing an investigative
follow-up (e.g., records search closure, administrative closure, etc.). Therefore, STD/HIV documents will
not appear in the Associations list on the Manage Associations page for a CLOSED investigation. To
associate an STD/HIV Lab or Morbidity Report to a CLOSED investigation, utilize the Association
Investigation functionality described in the previous section.

To manage associations, use the following procedure:

1. Access an investigation using the procedure described in “Viewing Investigations.”

2. Click Manage Associations.

The NBS displays the Manage Associations page.
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Data
Entry

Merge Open

System
Patients | Investigations

I Management

Manage Associations User : PKS PKS

Home | | Reports | Help | Logout

0x®)

Print Submit Cancel

George Takati, lll / The Third | Female | 01/11/2000 (18 Years)
Investigation ID: CAS10050000GAD1 Condition: Mumps Case Status: Confirmed

Associations

Collapse Subsections
=] Lab Reports

Date Reporting Date
Received Facility/Provider Collected [Esthes il L S
01/11/2018 Reporting Facility: Mo Date  Mumps virus - Result: GCD OBS10043000GA01
12:00 AM  Piedmont Hospital abnormal
=1 (arb_u)
Add Lab Report
[=] Morbidity Reports
Date Received Condition Report Date Type Observation ID
Nothing found to display.
Add Morbidity Report |
(=] Vaccinations
Date Administered Vaccine Administered Vaccination ID
Nathing found to display.
Add Vaccination
[-] Treatments
Treatment Date Treatment Treatment |D
Nothing found to display.
Add Treatment
=] Documents
Date Received Type Purpose Description Document ID

MNothing found to display.

3. On the Manage Associations page, select (or deselect if you want to remove an association) the

check box next to the document(s) you want to associate with the investigation.

Note: If an STD/HIV document (Lab Report or Morbidity Report) was used to create the investigation,

the checkbox for that document is disabled and cannot be deselected to remove the association.

Note: Click Add in the Lab Report or Morbidity Report section, respectively, to add a
document. For detailed information about how to add documents, refer to "Section 4 — Working with

Documents, Vaccinations, and Treatments."

4. Click Submit.

The NBS displays the View Investigation page, showing that NBS has added (or removed, depending on

your selection) the associated observations.
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] Associations Back to top

Collapse Subsections
[=] Associated Lab Reports

EZ::iived E:EmglpPg}ovider gztlrected LE s SUDHE L e ST
01/11/2018 Reporting Facility: No Date  Mumps virus - Result: GCD OB310043000GAD1
12:00 AM  Piedmont Hospital abnormal
=1 (arb_u)
=] Associated Morbidity Reports
Date Received Condition Report Date Type Observation ID
Nothing found to display.
[-] Associated Treatments
Date Treatment Treatment ID
Nothing found to display.
[-] Associated Vaccinations
Date Administered Vaccine Administered Vaccination ID
Nothing found to display.
[l Associated Documents
Date Received Type Purpose Description Document ID

Nothing found to display.

5.3.3 Managing Vaccination Records

(e

Iy
" ey

%,

As with documents, you manage vaccination records by associating them with an existing investigation.
Vaccination information associated with an investigation displays in the Associated Vaccinations section
of the View Investigation page. You manage vaccination records using the Manage Associations page.

To manage vaccination records, perform the following procedure:
1. Access an investigation using the procedure described in “Viewing Investigations.”
2. Click Manage Associations.

The NBS displays the Manage Associations page.

Page 132 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide

o e,

—
T,

Manage Associations

Associations

Bradley Toler | Male | 11/21/1955 (56 Years)
Investigation ID: CAS10120000GA01

Condition: African Tick Bite Fever

Case Status:

Help | Logout

User : PKS PKS

OnOn®

Print Submit Cancel

Collapse Subsections
[] Lab Reports
Ordered Test
Local ID:
Reporting Facility:
Ordering Provider:
Ordered Test:
Accession Number:
Date Received:
Date Collected:
Specimen Source:

v

0BS10118045GA01
Springfield Labs

No Information Given
No Information Given
Na Information Given
05/11/2012

NA

NA

Resulted Test(s)
Resulted Test 1:
Coded Result 1:

Bacillis anthracis - Result
abnormal

Add Lab Report

[=] Morbidity Reports

Date Received Condition Report Date Type Observation 1D

Nothing found to display
Add Morbidity Report

3. Scroll to the Vaccinations section on the Manage Associations page.

Ordered Test: Mo Information Given
Accession Number: No Information Given
Date Received: 05/11/2012
Date Collected: NA
Specimen Source: NA

2

Add Lab Report

=] Morbidity Reports

Date Received Condition Report Date Type Observation ID

Nothing found to display
Add Morbidity Report

[ vaccinations

Date [%

Rdministorod Vaccine Administered

&~ 05/10/2011

Vaccination ID

Adenovirus. NOS INT10015000GA01

INT10015001GA01

Add Vaccination

~ 05/12/1975 Tularemia vaccine

[ Treatments

Treatment Date Treatment Treatment ID
Nothing found to display
Add Treatment
] Documents
Date Received Type Purpose Description Document ID

N S S e Sl el

4. Select (or deselect if you want to remove an association) the check box next to the vaccination(s)
you want to associate with the investigation.
Note: Click Add Vaccination to add a vaccination. To add vaccinations, refer to "Section 4 —

Working with Documents, Vaccinations, and Treatments."

5. Click Submit.
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The NBS displays the View Investigation page, showing that NBS has added (or removed, depending on
your selection) the associated vaccinations in the Associated Vaccinations section.

Associated Vaccinations Back to Top
Date Administered Vaccine Administered Vaccination 1D
05/12/1975 Tularemia vaccine INT10015001GAD1
05/10/2011 Adenovirus, NOS INT10015000GA01
Associated Documents Back to Top
Date Received Type Purpose Description Document ID
There is no information to display

Notifications Back to Top
Status Change Date Date Sent Jurisdiction Case Status Status  Type Recipient

There is no information to display

5.3.4 Managing Treatment Records

As with documents, you manage treatment records by associating them with an existing investigation.
Treatment information associated with an investigation displays in the Associated Treatments section of
the View Investigation page. You manage treatment records using the Manage Associations page.

Note: You can delete a treatment’s association to an investigation only if it was added to the
investigation from within the investigation or via the Manage Associations page. If the treatment
appears in an investigation because it was part of a Morbidity Report, its association cannot be deleted
from the Manage Associations page unless that Morbidity Report is also disassociated from the
investigation.

To manage treatment records, perform the following procedure:
1. Access an investigation using the procedure described in “Viewing Investigations.”
2. Click Manage Associations.

The NBS displays the Manage Associations page.
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Home | Data Entry | Merge Patients | Open Investigations | Rep:

Manage Associations

o R

Print Submit Cancel

Bradley Toler | Male | 11/21/1955 (56 Years)
Investigation ID: CAS10120000GA01 Condition: African Tick Bite Fever Case Status:

Associations

Collapse Subsections
[] Lab Reports

Ordered Test Resulted Test(s)
Local ID: OBS10118045GA01 Resulted Test 1: Bacillis anthracis - Result
Reporting Facility: Springfield Labs Coded Result 1: abnormal

Ordering Provider: Mo Information Given
Ordered Test: No Information Given
Accession Number: No Information Given
Date Received: 05/11/2012 [%
Date Collected: NA
Specimen Source: NA

v

Add Lab Report

[=] Morbidity Reports

Date Received Condition Report Date Type Observation 1D
Nothing found to display

Add Morbidity Report

3. Scroll to the Treatments section on the Manage Associations page.

[ Vaccinations

Date Admini d Vaccine Admini d Vaccination ID

= 01/31/2014 INT10042000GA01 B

Add Vaccination

[ Treatments

Treatment Date Treatment Treatment ID
02/03/2012 Benzathine penicillin G (Bicillin), 2.4 mu, IM, QW x 3 Weeks TRT10043001GA01
P
] 03/13/2013 Ceftriaxone, 2 gm IV x 14-28 TRT10043002GA01 i
Add Treatment

] Documents

4. Select (or deselect if you want to remove an association) the check box next to the treatment(s) you
want to associate with the investigation.

Note: Click Add Treatment to add a treatment. To add treatments, refer to "Section 4 —
Working with Documents, Vaccinations, and Treatments."
5. Click Submit.

The NBS displays the View Investigation page, showing that NBS has added (or removed, depending on
your selection) the associated the associated treatment(s) in the Treatments section.
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Treatments Back to Top
Date Treatment Treatment 1D
02/03/2012 Benzathine penicillin G (Bicillin), 2.4 mu, IM, QW x 3 Weeks TRT10043001GAD01

Associated Vaccinations Back to Top
Date Administered Vaccine Administered Vaccination ID

There is no information to display

Associated Documents Back to Top

Date Received Type Purpose Description Document 1D
There is no information to display

5.4 Transferring and Sharing Investigations

Investigations can be transferred ‘internally’ from one jurisdiction to another within the NBS system.
Investigations can also be transferred externally ‘Out of system’ to another state or external entity.
(Typically the investigation is no longer visible to users once it has be successfully transferred ‘Out of
system’. ) Investigations can also be ‘shared’ with another state. Sharing creates a copy and does not

change any jurisdiction.

5.4.1 Transferring Ownership

In some cases, you may find it necessary to change the jurisdiction associated with an investigation. By
assigning or changing the jurisdiction, you transfer the document's ownership. You must have the
Transfer Ownership privilege to see the Transfer Ownership button. You use the Transfer Ownership
page to assign or transfer responsibility for an investigation to another jurisdiction.

Note: While you can also transfer ownership of laboratory reports and investigations, you cannot alter
program areas for investigations and morbidity reports.

To assign or transfer the ownership of an investigation, perform the following procedure:

1. Access an investigation using the procedure described in “Viewing Investigations.”

©)
Transfer

2. Click Transfer Ownership. ownershin on the View Investigation page.

The NBS displays the Transfer Ownership page.
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, http:/110,32,225,20: 7001 fnbs/LoadTranOwnershipInyl do?method=transferOwnershipLoad

o R

a Transfer Investigation Ownership -- Webpage Dialog

Transfer CAS10120000GA01 from Out of system Jurisdiction to

* New Jurisdiction: l v

If this investigation hakany associated observations or documents, the jurisdiction for these observations or documents will be
transferred automatically to this new jurisdiction, as well.

NOTE: Any contact records associated with this investigation WILL NOT be transferred to the new jurisdiction. If you would like to
transfer the jurisdiction for any of the contact records, you can transfer them manually from the edit contact record screen.

Submit | Cancel

3. Choose the new Jurisdiction.

Note: You cannot transfer program areas for investigations.

4. Click Submit.

The NBS transfers ownership of the investigation and displays the Patient File page.

Note: If you transfer ownership of the investigation to a jurisdiction that you do not have permission
to view, you will no longer be able to view the investigation.

5.4.1.1 Transfer Out of System

It may be necessary to transfer a case out of the NBS system to another state NBS or to another vendors
surveillance system. In that case, the new Jurisdiction is ‘Out of system’. When Out of system is selected,
additional fields of recipient, document type and transfer comments are required.

ransfer Ownership

| Submit ||Cance||

Transfer CAS10286018GA01 from Fulton County Jurisdiction to:

= Indicates a Required Fieid

Security Assignment

“ New Jurisdiction:|Out of system -

* Recipient:l:F

* Document Type:

Public Health Case Report(PHCR)
Public Health Document Container{PHDC)

* Transfer Comments:

If this investigation has any associated observations or documents, the jurisdiction for these observations or documents will be
transferred automatically to this new jurisdiction, as well.

NOTE: Any contact records associated with this investigation WILL NOT be transferred to the new jurisdiction. If you would like to
transfer the jurisdiction for any of the contact records, you can transfer them manually from the edit contact record screen.

| Submit ||Cance||
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e Recipient is any receiving system that has transfer enabled.

e Document Type is either PHCR (Public Health Case Report) or PHDC (Public Health Document
Container)

e  Transfer Comments — comments of up to 2,000 characters

PHDC is an HL7 standards based CDA (Clinical Document Architecture) compliant implementation of
electronic Initial Case Reporting (elCR). This capability is expected to eventually replace the PHCR
exchange format.

Note that while import of Lab Reports, Morbidity Reports and Contacts is supported since 5.1 these
items are not supported on Transfer Out of System (export). Export of Treatments and Interviews is
supported.

|=I Notification History
Status Change Date Date Sent Jurisdiction Case Status Status Type Recipient
0172472017 Qut of system Confirmed PEND_APPR Transfer (PHDC) AppCorp
Comments: Mr.Moore has a very resistant infection and is moving to Albany in your state. Thanks!

5.4.2 Sharing Case Reports (Share Document)

Investigations can be ‘shared’ with other NBS systems or external entities. A copy is made of the
investigation and the exchange document is placed into a location for pickup. The user can specify the
NBS PHCR document format or the PHDC HL7 document format. Note that in sharing in the PHDC
format is only supported in Page Builder investigations. The PHDC HL7 standards based CDA (Clinical
Document Architecture) exchange format is an implementation of HL7 electronic Initial Case Reporting
(elCR).

Sharing is similar to Transferring Out of system. Clicking the Share Document button

="
—
Share

becument on the View Investigation page the user is presented with:
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Share CAS102866016GA01 with:

* indicates a Required Field

Share Details

Recipient 9

Public Health Document Container(PHDC) «
Document TYPE:  ic Health Case Report(PHCR
Public Health Document Container(PHDC)

* Share Comments:

The user chooses a Recipient, Document Type and enters Share Comments.

A confirmation message is received after submit: CAS10286016GAD1T has been successfully shared with GADOH.

The Notification History section of the Supplimental Tab of the View Investigation contains the history:

=] Notification History
Status Change Date Date Sent Jurisdiction Case Status Status Type Recipient
01/24/2017 Fulton County Confirmed APPROVED Share (PHDC) NBES
Comments: This case appears to be highly resistant.

5.5 Associate investigations

5.5.1 Description
This section contains descriptive and procedural information about the following functions:

®  Associating laboratory reports, treatments, interviews (STD Only), and contact records (STD only) to

multiple investigations

5.5.2 Understanding Associate Investigations
Manage Associations is discussed in the section Managing Associations. The key differences between
Manage Associations and Associate Investigations are as follows:
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o Manage Associations involves the associations between ONE investigation and MULTIPLE objects

(e.g. laboratory report, morbidity report, treatment, interview, or contact record.

« Associate Investigations involves the associations between MULIPLE investigations and ONE object
(e.g. laboratory report, treatment, interview, or contact record.

Note: Associate Investigations does not apply to morbidity report since a morbidity report can only be
associated to one investigation.

For a description of how to associate investigations, see the related sections below:

o Associate a Lab Report to an Investigation

« Associate/Disassociate Treatment to Investigation(s)

» Associate Interview Across Co-Infection Investigations (STD only)

» Associate Contact Records Across Co-Infection Investigations (STD only)

5.6 Changing Condition

5.6.1 Description

A user can change the condition of an existing investigation to another condition within the same
condition family. For example 42 conditions may be in the ARBO condition family. A user might want to
change the condition from Dengue to Dengue Severe.

5.6.2 Change Condition Example
If change condition is available and the User has permission a button shows on the top in View
Investigation.

OgfrrogrrogmoeTo

= — — e — =

Manage Create Share Transfer Change
Associations Notifications Document Ownership Condition

Selecting Change Condition brings up a dialog box where the user can choose the desired condition:
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"',,'_{l NBS: Change Condition -- Webpage Dialog g
Change Condition

I | Submiit H Cancel J

* Indicates a Required Field

Change Condition - Select Condition
Change the Condition from Zika Virus Disease, Non-Congenital Infection to:

Zika Virus, Congenital Infection ‘T‘

“ New Condition: |Cache Valley virus non-neurcinvasive disease
Cache Valley virus, neuroinvasive disease
TestCond

Zika Virus, Congenital Infection

Submit H Cancel ‘

Selecting the new condition brings up the information popup.
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NBS: Change Condition - Mozilla Firefo_ I 2< I

(D nedss-testl:7001/nbs/PageAction.do?method=changeConditionLoad ‘

You have indicated that you would like to change the condition assaociated with
CAS510032019GA01 from Zika Virus Disease, Non-Congenital Infection to Zika Virus,
Congenital Infection. Once the condition is changed, the following will occur:

* Data that has been entered Zika Virus Disease, Non-Congenital Infection will be
carried over If the questions are also on the Zika Virus, Congenital Infection
investigation. If the question is not on the Zika Virus, Congenital Infection
investigation, then the data will not be carried over.

» |f previously entered, Case Status will not be carried over. Please review and update
case status based on the case definition associated with the new condition.

* Any associated event records (e.g., lab reports, morbidity reports, treatments, etc.)
will remain associated with the Zika Virus, Congenital Infection investigation.

s Contact tracing links to contact records/associated investigations will be maintained,
but please review contacts to ensure changes that may be required to those records
are made.

s A notification has already been sent to the CDC for Zika Virus Disease, Non-
Congenital Infection. An updated message will be sent to the CDC indicating the
change in condition to Zika Virus, Congenital Infection. Please review the case status
and update notification comments accaordingly.

Select OK to continue or Cancel to retum to View Investigation without changing the condition.

[ OK H Cancel h

The user can select OK to change the condition or cancel to leave the condition as is. Note that selecting
OK the system brings back in Investigation in EDIT MODE with the new condition. You must still submit
to change to the new condition.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Edit Investigation: Zika Virus, Congenital Infection User : PKS PKS
On®)

Submit Cancel

FatimaRegression FatimaRegressionMiddleName

FatimaRegressionLastName, Esquire | Female | 08/41/2017 (20 Days) AL L8 TR

Investigation ID: CAS10032019GA01 Created: 08/11/2017 By: PKS PKS
Investigation Status: Open Last Updated: 08/11/2017 By: PKS PKS
Investigator: PKS PKS Case Status: Notification Status:

* Indicates a Required Field

Supplemental

Patient Case Info Contact Tracing J Contact Records

Info

[z] Patient Information Back to top

Collapse Subsections
[z] General Information

* Information As of Date: 08/11/2017 &l

Clicking submit provides a confirmation message.

The Zika Virus Disease, Non-Congenital Infection investigation has been successfully changed to Zika Virus, Congenital Infection.

5.7 Merging Investigations

5.7.1 Description

A patient could have two investigations with the same condition and a similar time period that are
actually the same investigation. This could occur when two patients with the same name that are
actually the same patient are merged. Since release 5.1, new functionality was added to merge the two
investigations together into a ‘surviving’ investigation.

5.7.2 Merge Investigation Example

In the View File Events Tab the user is able to see the list of investigations and select two with the same
or similar condition to compare. (Note that you can view and compare but not merge conditions if they
are different conditions.)
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o R

Patient Events History

- ] Investigations (3) Add New |ZE[ES0A0)
Start Date Status Condition g:aﬁtf;s Notification Jurisdiction |Investigator InvestigationlD  Co-Infection ID
[ 08/15/2017 Open Hantavirus pulmonary Suspect Fulton County CAS10036002GA01
syndrome
08/01/2017 Closed Gonorrhea Fulton County PKS PKS CAS10054001GAD1T COIN35000XX01
| 08/15/2017 Closed Gonorrhea Confirmed

Fulton County Kristi Keable — CAS10036001GA01 COIN25001XX01

In this case, two Gonorrhea conditions entered by different investigators for the same patient are
compared by selecting the check boxes on the left and selecting the Compare button.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Help | Logout
Compare Investigations

User : PKS PKS NBS

® Show Full Record () Show Differences Only
Go to: Patient Information | Address Information | Telephone and Email Contact Information | Race and Ethnicity Information | Other Identifying Informatian | Information | OOJ Initiating Agency Information | Re porting Information ‘ Chmcs\‘
| Sunvaillance | Notification of Ex;

| Comments | Case Numbers | Initial Follow-up
posure Information | Field Follow-up Information | Interview Case Assignment | Case Closure | Pregnant Information | 900 Case Status | Risk Factars-Last 12 Months | Hangouts | Partner Information | Target Populations | STD Testing | Signs and Symptoms | STD History |
mation | Contact Inva stigation

Gonorrhea (08/31/2017) [] Surviving Record  Gonorrhea (08/23/2017) [] Surviving Record
Lucy | Female | 01/16/1994 (23 Years)
Lucy | Female | 01/15/1994 (23 Years) Patient ID: 68002

Patient ID: 68002
Investigation ID: CAS10001001GAD1 Created: 08/232017
Investigation ID: CAS10007000GA01 Created: 08/31/2017 By: PKS PKS

By: PKS PKS
Investigation Status: Closed (Closed Case) Last Updated: 08/31/2017 By: PKS PKS
Investigation Status: Open (Open Case) Last Updated: 08/31/2017 By: PKS PKS Investigator: Kristl Keablo T e T Gias
Investigator: Florence Nightingale Case Status: Notification Status:
0] Back to top
o] Back to top
Collapse Subsections
Callapse Subsections 5 )
L] General Information
& Goneral Information * Information As of Date:| 082912017
* Information As of Date: | 08/31/2017
Comments:
Comments: ‘
[ Name Information
£ Nume Information Name Information As Of Date: | 08/23/2017
Name Information As Of Dato:|08/31/2017
First Name: |Lucy
First Name: |Lucy
Middle Name:
Middle Name:
— Last Name:
Last Name:
Suffix:
Suffix:
Alias/Nickname:
Alias/Nickname:
[ Other Personal Details
£l Gther Parsonal Datalls Other Personal Details As Of Date: |08/23/2017 ‘
Other Personal Details As Of Date:|08/31/2017
‘ Date of Birth:|01/1571994

Both investigations are brought up on a single page for side by side comparison. [If you have trouble
seeing both investigations, wided the screen.]

Note that you can see just the differences by selecting the Show Differences Only radio button on the
top right:

@ Show Full Record ' Show Differences Only

After reviewing the user can Merge, Print or Cancel. Note that the user must decide which investigation

had the most accurate information and should be selected as the Survivor by selecting the checkbox
Surviving Record

One survivor must be selected before the merge button is pressed or an error message will appear:

You must select a Surviving Record before merging investigations.
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5.7.2.1 Merging the Data

After pressing Merge both screens show side by side again. The Surviving side (on the left in the below
example) is editable. This allows the user to capture information from the investigation that is going

away.

Home | Data Entry | Merge Patients | Open Investigations | Reperts | System Management

Merge Investigations

Go to: Patient | Race and Ethnicit

| Other Identifying

| QO Initiating Agenc

© Show Full Record
| Reporting

Help | Logout

User : PKS PKS

* Show Differences Only
| Clinical |

| Address | Telephone and Email Contact

| Camments | Case Numbers | Initial Follow-up| of Exposure | Eield Follow-up

| Interview Case | Case Closure | Pregnant

| 900 Case Status | Risk Factars-Last 12 Months |

|
| Target P | STD Testing | Signs and

Hangouts | Partner | STD History | 300 Partner Senices

ion | Contact |

Gonorrhea (08/31/2017) Surviving Record

Gonorrhea (08/23/2017)

Patient ID: 68002
By: PKS PKS
By: PKS PKS

Lucy | Female | 01/15/1994 (23 Years)
Investigation ID: CAS10007000GA01 | Created: 08/31/2017
Investigation Status: Open (Open Case) | Last Updated: 08/31/2017

Lucy | Female | 01/15/1994 (23 Years)
Investigation ID: CAS10001001GA01 | Created: 08/23/2017

Investigation Status: Closed (Closed

Case) Last Updated: 08/31/2017

Patient ID: 68002
By: PKS PKS

By: PKS PKS

Investigator: Florence Nightingale Case Status: Notification Status:
Investigator: Kristi Keable Case Status: Notification Status:
8] Backtotop [ Back to top
Callapse Subsections Collapse Subsections
] General Infc [ General Information
* Information As of Date: pg/31/2017 Gl * Information As of Date:|03/23/2017

‘Comments:

Comments:

] Name Information

Name Information As Of Date:

08/31/2017

B |

Name Information As Of Date:

08/23/2017

| FirslMame:‘Luw

First Name: | ucy

For example, the Address 2 line is blank on the surviving investigation and filled-in on the other

investigation:

[=] Reporting Address for Case Counting

[=] Reporting Address for Case Counting

Address Information As Of Date:

08/31/2017 [

Address Information As Of Date:

08/01/2014

Street Address 1:

1433 Riverside Drive

Street Address 1:

1433 Riverside Drive

Street Address 2:

Street Address 2:

Apt C4

Citu

FRTp—.

The user can type the missing information into the survivor:

Street Address 2:

Apt C4

Citur

Dropdowns work enabling the user to set any information that might get lost.

Ablmmtn
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Living With:| Roomates Living With: | Roomates
Type of Residence: v | Type of Residence: | A _ Apartment
A - Apartment |§| Time at Address: |2
B - Mobile Home i -
C - Migrant Camp Units: | Years
D - Dorm . -
G - Group Home i Time in State: |4
Inites v

The user has the option of Submit or Cancel. If Submit is pressed a final confirmation appears:

MBS: Merge Investigations Confirmation - Mozilla FII'EfOI- l 2 ]
.

(i) nedss-tstappsqk7001/nbs/jsp/MergeSubmitPopUp.jsp EJ

If you continue with the Merge action, the selected investigation records will be merged
into a single investigation record.

* All associated event records (lab reports, morbidity reports, vaccinations,
treatments_ case reports, contact records, and interviews) will move to the surviving
investigation.

* All attachments and notes will move to the surviving investigation.

* A new 'version' of the surviving investigation will be recorded with the 'last
updated by user as the user who performed the merge and the 'last updated by date’
as today's date.

s Ifa notification exists for the surviving investigation, a re-send will be triggered.

® The 'losing’ investigation will be indicated as TOG_DEL' in the system.

s fa notification exists for the 'losing’ investigation, an updated notification will be
triggered with a case status of Not a Case’.

* Merging of investigations is final and cannot be reversed.

Select OK to continue or Cancel to not continue.

[ 0K ” Cancel ]

Selecting OK will perform the merge and return to the View File with the confirmation message and only

one Gonorrhea investigation showing:
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Patient Events History
B Investigations (1)

Investigation for Gonerrhea with Investigation ID CAS10001001GA0Q1 has been successfully merged into CAS10007000GA01.

Start Date Status Condition Case Status  Notification Jurisdiction Investigator

||:| 08/09/2017  Open Gonorrhea Fulton County Florence Nightingale

5.8 Creating and Reviewing Notifications

5.8.1 Description
This section contains descriptive and procedural information about the following functions:
®  Creating notifications

®  Reviewing notifications

5.8.2 Creating Notifications

After you add an investigation and its associated document and vaccination information, you can create
and submit a Nationally Notifiable Disease (NND) notification to the CDC. You use the Create
Notifications page to create and submit NND notifications.

When you submit a notification, the NBS creates the notification message based on the attributes of the
persons and documents associated with the investigation. Depending on your security permissions, the
NBS either sends the notification message to the CDC or to another user for review and approval.

Before you create a notification, you must ensure that the investigation on which it is based includes the
following fields required to submit a notification:

®  Case Status

®  Number of Cases
" MMWR Week

" MMWR Year

If you create a notification from an investigation that does not contain these required fields, the NBS
displays an error and prompts you to edit the investigation. To edit an investigation, refer to "Editing
Investigations" in this section.

To create a notification, perform the following procedure:
1. Access an investigation using the procedure described in “Viewing Investigations.”
2. Click Create Notifications.

The NBS displays the Create Notification page.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Create Notification User: PKS PKS

Patient ID: 170051 | lnvestiiation 1D: CAS10120001GA01

N N

Submit Cancel

Investigation ID: CAS10120001GA01 Condition: Babesiosis
Case Status: Confirmed
General Comments: ;'
=

Submit Cancel

3. Enter General Comments.
4. Click Submit when you are finished entering comments.

Depending on your security permissions, the NBS creates the notification and either sends the
notification message to the CDC, or to a supervisor for review and approval.

If the system accepts the notification, the NBS displays the View Investigation page. If the system rejects
the notification, the NBS displays an error and prompts you to edit the investigation. You can click Edit
Investigation to display the Edit Investigation page and make the required changes to the investigation.

5.8.3 Reviewing Notifications
You can review a submitted notification for approval or rejection. You review notifications using the
Review Notifications page.

A supervisor or similar user with the appropriate security permission can review pending notifications.
Once you complete your review, you can either approve and send the notification to the CDC, or reject
the notification. If the notification is successful, the NBS displays a confirmation message and removes
the notification from the work queues on the Review Notifications page.

To review notifications, perform the following procedure:
1. Click Home on the navigation bar.

The system displays the NBS Dashboard.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
Release 5.1 Dashboard User:PKSPKS  ["NES |
Patient Search o] My Queues o] My Reports o]
Search Demographics = Open Investigations (18197) Report Title Date Created
= Approval Queue for Initial Notifications (10) Run My Test Report 021772010
LastName: [ ] ) Run  TEST REPORT 0412772006
= Pending Congenital Reports (0)

First Name: l:l = Updated Notifications Queue (0) i VEEmEERAEL 0472712006

DOB: l:lmﬁ = Rejected Notifications Queue (3)

Current Sex: I:F = Documents Requiring Security Assignment (314)

= Documents Requiring Review (664)

Search Identifiers - Messages Queue (3)

Event ID Type: l:F = Supervisor Review Queue (1)
Patient ID(s): l:l = Congenital Review Queue (D)

(Separate D5 by commes, semicolans, or spaces)

Advanced Search

News Feeds o] Cases created - Last 7 Days o] Notices o]
WHO Disease Outbreak News ~ 100
= Human infection with avian influenza A(H7N9) virus — China

= Middle East respiratory syndrome coronavirus (MERS-CoV) —
Saudi Arabia

= Human infection with avian influenza A(H7N9) virus — China

Help Desk Link

= Yellow fever — Brazil

# of Investigations

= Plague - Madagascar

= Human infection with avian influenza A(H7TN9) virus — China
= Summary of poliovirus circulation in 2016 — Pakistan

= Human infection with avian influenza A(H7TN9) virus — China

01/24/17 {)

g

=

= Human infection with avian influenza A(H7N9) virus — China =

= Human infection with avian influenza A(H7TN9) virus — China

= Middle East respiratory syndrome coronavirus (MERS-CoV) — Cases created - Last 7 Days R
Saudi Arabia

= Middle East respiratory syndrome coronavirus (MERS-CoV) —
Saudi Arabia

Date

v

2. Depending upon the type of notification you would like to view, choose one of the following:
e Approval Queue for Initial Notifications

e Updated Notifications Queue

e Rejected Notification Queue

Note: The numbers displayed within the parentheses next to the Notifications Queue links
indicates the total number of notifications in you work queues.

5.8.3.1 Approval Queue for Initial Notifications

Clicking on Approval Queue for Initial Notifications NBS displays Notifications that require supervisor
approval.
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Help | Logout

User : PKS PKS

= Print| ) Export

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

Approval Queue for Initial Notifications

Results 1 to 10 of 10
| Remove All Filters/Sorts

Submit Date i Submitted By + Recipient « Type « Patient + Condition « Status + Comments -
L& Le 012372017 Dekalb Dekalb cbC NND Individual Case Smith. Amber Anthrax Confirmed initial notification
Notification
[ Lo 0112372017 PKS PKS Testing Transfer (PHCR) FatimaPHDCS Hepatitis E_ acute Confirmed Testing
FatimaPHDC5
[ (s 101072016 PKS PKS NBS Transfer (PHCR) PATIENTq13 Dengue, severs test
TESTgl3
[s [e 10/05/2016 PKS PKS NBS Transfer (PHCR) Noteification test. Acute flaccid myelitis Confirmed Here you go...
Testing
g [o 10/04/2016 PKS PKS Testing Transfer (PHCR) TestCondition African Tick Bite Fever Cenfirmed yYY
TestCondition
L& [ 10/04/2016 PKS PKS NBS Transfer (PHCR) TestCondition African Tick Bite Fever Confimed jud
TestCondition
s [ 10/04/2016 PKS PKS Testing Transfer (PHCR) TestCondition African Tick Bite Fever Confirmed it
TestCondition
[& Lo 092972016 PKS PKS Testing Transfer (PHCR) MorbLast2 Colorado Tick Fever 1 test12
MorbFirst2
[ L[o 0872972016 PKS PKS NBS Transfer (PHCR) War, Test Varicella (Chickenpox Cenfirmed Transfer out of system
[ Lo 081972016 PKS PKS NBS Transfer (PHCR) White. Sarah Gonorrhea Probable Transfer Out

Results 1to 10 of 10
@ Print| ), Export

Note: Choose the Condition link for the investigation to view the investigation or the Patient name link
to view the Patient file. To return to the Review Notifications page, click the Return to Approval Queue
for Initial Notifications link.

3. For each item choose one of the following options:
e Click =Approve to approve the notification.
e C(Click L= Reject to reject the notification.

With approve a comments screen is displayed:

= | Approve Message —- Webpagelal_ ﬁ

By approving this transfer, this case will no longer be counted in your reporting jurisdiction; the
ownership of this case will be transfered to: Testing

Once transferred, the investigation will be closed, the investigation jurisdiction will be set to
Fulton County and the case status will be set to ‘Mot A Case’. If there is an existing NND
notification for this case, a rescind notification will be sent to the CDC.

Approval Comments: ||

| Submit || Cancel |

Comments do not have to be entered to submit.

The NBS performs the selected function. Depending upon your selection, the NBS displays a
confirmation message.

The Motification (NOT10144002GA01) has been approved.

Rejecting a notification places the notification into the Rejected Notifications Queue. A comment is
required:
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=] Reject Message -- Webpage Dialog
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* Reason for Rejection:

| Submit || Cancel |

The following table lists the available confirmation messages:

After approving or rejecting, the system removes the notification from your work queue.
Note:

[Condition] tab of the View Investigation page.

[=] Notification History

Status Change Date
10/11/2016

Comments: test
1011212016

Comments: Here you go..
10/12/2016

Comments: test
10/12/2016

Comments: Hare vou oo

Date Sent

101212016

101212016

Jurisdiction
Clayton County

Clayton County
Clayton County

Clayton County

Case Status Status

Confirmed COMPLETED
Confirmed PEND_APPR
Confirmed COMPLETED
Confirmed COMPLETED

Type
Share (PHDC)

Transfer (PHCR)
NMND Individual Case Notification

Share (PHCR)

——
e ey

L

&

%,

You can view the status of a notification in the Notification History section on the

Recipient
Testing

NBS

CcDC

NBS
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5.9 Working with Summary Data

5.9.1 Description
This section contains descriptive and procedural information about the following functions:

B Viewing summary data
®  Adding a summary report
B Submitting a summary notification

5.9.2 Viewing Summary Data

While many conditions require detailed reporting, some conditions are reported in summary. You can
view summary data using the Manage Summary Notifications page.

To view summary data, perform the following procedure:
1. Choose Data Entry on the on the navigation bar.
2. Choose Summary Data

The NBS displays the Manage Summary Notifications page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Manage Summary Notifications User: PKS PKS

To access Aggregate Reporting for Influenza Outbreak Click Here

| Summary Notifications

Summary Report Selection

County: ||

MMWR Year: [2012 |

MMWR Week: |19 (05/06/2012 - 05/12/2012) v

4

Get Summary Reports

Summary Reports

Condition Total Count Last Updated Status Sent Date

There is no information to display

To add a new Summary Report, please select a condition and click the Add button.

Condition: | yi Add Summary Report |

I__

3. Choose a County.
4. Choose an MMWR Year.
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5. Choose an MMWR Week.
6. Choose Get Summary Reports.
The NBS updates the list of conditions in the Summary Reports section.

Note: If the NBS returns no records, you can add a summary report. To add a summary
report, refer to "Adding a Summary Report."

5.9.3 Adding a Summary Report
You can add a summary report for a condition.
To add a new summary report, perform the following procedure:

1. View the summary data for the jurisdiction and MMWR Year/Week using the procedure described in
"Viewing Summary Data" in this section.

2. Choose a Condition.
3. Click Add Summary Report.

The NBS updates the list of conditions in the Summary Reports section, and displays a link for the
selected condition.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Manage Summary Notifications User: PKS PKS

3

To access Aggregate Reporting for Influenza Outbreak Click Here.

I Summary Notifications

Summary Report Selection

County: |Gwinnett County] ~|
MMWR Year: [2012 +|
MMWR Week: [19 (05/06/2012 - 0511212012) | ¥

Get Summary Reports

Summary Reports

Condition Total Count Last Updated Status Sent Date
Varicella (Chickenpox) 0 05/11/2012

To add a new Summary Report, please select a condition and click the Add button.

Condition: I v Add Summary Report |

4. Click the Condition link to see the Summary Report page.

The NBS displays the Summary Reports page for the selected condition.
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Summary Reports er: PKS P m
r...........|lga 3 o
O ®uu®

N N N

Submit Cancel Submit
and Send
Notification

| Varicella (Chickenpox) Summary Report

Report Criteria

County: Gwinnett County
MMWR Year: 2012
MMWR Week: 19 (05/06/2012 - 05/12/2012)
Counts

Source Count Comments

(Required for Add/Update Count}

Source:l v Count:l

Comments : ]

Add Count |

®
Q
Q

5. Choose a Source.
6. Enter the Count.
7. Enter Comments.
8. Click Add Count.

The NBS updates the source and count information for the condition.

o R

&

semvicy,,
o

&
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Summary Reports User: PKS PKS

0 0@ ——

N N\ N

Submit Cancel Submit
and Send
Notification

I Varicella (Chickenpox) Summary Report

Report Criteria

County: Gwinnett County
MMWR Year: 2012
MMWR Week: 19 {05/06/2012 - 05/12/2012)

Counts
Source Count Comments
Edit | Delete High School 4
Total: 4
(Required for Add/Update Count)
Source:l v Count:l
Comments : a]
=
Add Count

Note: Click Edit to edit the source you want. The NBS displays the selected source
information in the fields beneath the list of sources in the Counts section. When you are finished making
changes, click Update Count. The NBS updates the list of source with the information you entered.

Click Delete to delete the source you want. The NBS deletes the selected information.
9. Do one of the following:

e C(Click Submit. The NBS displays Manage Summary Notification page with the updated count for the
selected condition in the Summary Reports section.

e C(Click Submit and Send Notification. The NBS sends the notification and displays the Manage
Summary Notifications page with the updated information in the Status and Sent Date column.

Note: Click Cancel to cancel and display the Manage Summary Notifications page.
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6 Working with STD/HIV Investigations

6.1 Description
This section contains descriptive and procedural information about the following functions:

Understanding how STD/HIV investigations differ from other investigations
The basic workflow for STD/HIV investigations

Processing Decisions in STD/HIV investigations

Referral bases in STD/HIV investigations

Contact Records in STD/HIV investigations

Interviews in STD/HIV investigations

Co-Infection Functionality in STD/HIV Investigations

6.2 Understanding STD/HIV Investigations

NBS began providing support for STD/HIV surveillance in Release 4.6. Though it is not within the scope
of this document to treat each specific condition for which a state may utilize NBS, there are some
significant differences in workflow and page content between STD/HIV conditions and non-STD/HIV
conditions that require some explanation. Where the differences are not significant, they have been
noted in the previous sections detailing the basic flow of creating an investigation from laboratory
reports or morbidity reports. However, working with STD/HIV investigations requires an understanding
of some additional screens that appear in the work flow and some additional fields that appear on the
pages when an STD/HIV condition is specified. These screens and fields provide support for the work
processes established for the STD/HIV program areas, which include follow-up activities that are not
part of the processes established for non-STD/HIV conditions. The specific considerations for STD/HIV
surveillance include the need to support the following additional activities:

e Choose Referral Basis

e Indicate a Processing Decision

e Assign a time frame logic

e Default disease-specific concepts

e Link Co-infections

e Report/Notify CDC without Follow-up (i.e., create an investigation and notification and close the
investigation immediately)

e Assign for Surveillance Follow-up

e Assign for Field Follow-up

e Disposition of the Investigation

e Assign a Case for Interview

e Create an Investigation from a Contact Record

e Indicate Supervisory Approval/Rejection of an investigation

The following sections provide a high-level description of the STD/HIV investigation work flow and the

content of some of the pages that are part of that flow that do not appear in a non-STD-HIV
investigation work flow or that appear with significantly different content.
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6.3 STD/HIV Investigations: Basic Workflow

This section details the basic workflow for creating an STD or HIV investigation. Like a non-STD/HIV
investigation, you can add an STD or HIV investigation from the following points in NBS:

e View Morbidity Report page

e View Lab Report page

e View Case Report

e Add Morbidity Report page

e Add Lab Report page

e Contact Record page

e Patient Events tab

As noted previously, the flow for creating an investigation for an STD/HIV program area requires you to
choose a Processing Decision before the system goes to the Add Investigation page. There are also quite
a few other differences in flow, including indicating a referral basis, providing more detail for Interviews
and Contact Records, and dispositioning the investigation.

To clearly illustrate the basic flow differences between creating an STD/HIV investigation and a non-
STD/HIV investigation, the following procedure uses the same starting point that was described in the
section Adding an Investigation (from the View Patient page Events tab). The procedure utilizes the

Generic STD template for the illustrations and the field descriptions. Other templates (e.g., Congenital
Syphilis or HIV) pages will differ somewhat from the examples below, but the work flows for those pages
is similar to that of an STD investigation. Use the following procedure to add a generic STD
investigation.

1. Access the Patient File page for a patient using the procedure described in "Finding and Viewing
Patients" this document.

The NBS displays the contents of the Patient File page for the selected patient.
2. Choose the Events tab.
The NBS displays the contents of the Events tab.
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Delete Print
Bradley Michael Toler | Male | 11/21/1955 (56 Years) Patient ID: 170049

Summary Events Demographics

Expand All | Collapse Al

Patient Events History
Go to: Investigations | Lab Reports | Mobidity Reports | Vaccinations | Treatments | Case Reports | Contact Records

B Investigations (2) LGN Back To Top
Start Date | Status | Condition Case Status  Notification Jurisdicti | i Ir igation ID

05/08/2012 Open African Tick Bite Fever Out of system CAS10120000GA01
No Date Closed Amebiasis Fulton County CAS10120002GA01
Lab Reports (0) [l Back To Top
Morbidity Reports (0) s BICUN Back To Top
Vaccinations (0) ol Back To Top
Treatments (0) Back To Top
Case Reports (0) Back To Top
Contact Records (0) Back To Top

Previous  Next

3. Click Add New in the Investigations section.

Note: You can scroll to the Investigations section, or click the Investigations navigation link
at the top of the page.

The NBS displays the Select Condition page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Select Condition User: PKS PKS

r..........______l\ls s
On®,

Submit Cancel

Please select a condition:
|| R

P
— e

= N

Submit Cancel

4. Choose a condition from the drop down list.
When you choose an STD condition, you will be prompted for a referral basis.

Note: When you create an investigation from a Lab or Morbidity Report, you will not be prompted for a
referral basis.
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Select Condition [TNB5T
On®

Submit Cancel

Please select a condition:

|Gonorrhea =
Referral Basis: | o
. |A1 - Associate 1 ~
Referral Basis:| A7 - Associate 2
AJ - Associate 3
C1- Cohort W
P1 - Partner, Sex

" P
On®

Submit Cancel
Note: The referral basis is used to determine the appropriate follow up options for an STD
condition.

5. Choose a referral basis.

If this condition is within a defined co-infection group (i.e., infections that are commonly comorbid and
are frequently investigated in tandem), and the patient has an open investigation for another condition
within that co-infection group, the system will provide the option of linking this investigation with that
investigation (Create as Co-Infection). Co-infection investigations will share co-infection question
responses (found on the Core Info tab). Also, diseases linked as co-infections can be printed on the
same CDC Field Record PDF, CDC Interview Record PDF and Provider Follow-up PDF.

Note: Co-infection group functionality is available only for STD/HIV conditions.

If you choose not to link investigations, you will choose Create New Inv. After you make this decision
(create as a co-infection or create as a separate investigation), you will be prompted for a Processing
Decision (i.e., the reason for creating the investigation).

If this condition is not within a defined co-infection group, you will immediately be prompted for a
Processing Decision upon choosing a referral basis.

reate Investigation - Processing Decision

* Indicates a Required Field

Please select a reason for deciding to create investigation from this report. Select OK to continue, or select Cancel to cancel this action.

Create Investigation

. .. Deceased ~
* Processing Decision: |14 Follow-up

Insufficient Info

Mot Program Priority W
Other
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The Processing Decisions indicates the sort of follow up (surveillance or field) or the reason for no

6. Choose a Processing Decision.

further follow-up for this investigation. Starting and investigation from a Lab or Morb is from
surveillance. Starting an investigation from a patient file is from field. Options include:

* Deceased

* Field Follow-up

* Insufficient Info

* Not Program Priority(N/A to Syphilis condition)
* Other

*  Physician Closure(from Surveillance)

* Surveillance Follow-up (from Surveillance)

* Record Search Closure (from Surveillance)

*  BFP - No Follow-up (Syphilis Lab only)

7. Click Submit.
The NBS displays the Add Investigation page and the Patient information with the Patient tab active.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout
Add Investigation: Gonorrhea User : PKS PKS

Submit Cancel

David James Bryson, Jr. | Male | 08/03/1957 (59 Years) Patient ID: 190009
* Indicates a Required Field

Case
Management

Go to: Patient Information | Address Information | Telephone and Email Contact Information | Race and Ethnicity Information | Other Identifying Information

Collapse Sections

[=] Patient Information Back to top

Collapse Subsections
[l General Information

Supplemental

Patient Case Info lem

Core Info Contact Tracing | Contact Records

* Information As of Date: |01/24/2017 x |

Comments:

=] Name Information

First Name: |Da\.rid |
Middle Name: |Ja mes |

1 act Maman: [Brwcan 1

8. Enter all known investigation information on each tab in the investigation page, and choose Submit.
Note: The contents of the tabs are described in the following section.

The system displays a success message, indicating that the investigation has been created.
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Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

View Investigation: Gonorrhea User : PKS PKS

Return To File: Events

OQFFORROR0 O OFO™FQ
Manage Create Share Transfer Edit Delete Print Print CDC Forms
A iati Motificati D t Ownership

Investigation has been successfully saved in the system.

6.4 STD/HIV Investigation Page Description
Non-STD/HIV investigations that use the Generic template display three tabs:

e Patient

e (Case Info

e Contact Tracing

e Contact Records

e Supplemental Info

Because support for an STD or HIV investigation requires the inclusion of data not specifically required
for non-STD/HIV investigations, an STD/HIV investigation displays additional information in the header,
and the existing tabs are augmented with additional fields. To provide further surveillance and follow
up functionality, a different set of tabs compose the Investigation form:

e Patient

e Case Info

e (Case Management

e Core Info (for Congenital Syphilis tab called Congenital Syphilis)
e Contact Tracing

e Contact Records

e Supplemental Info

The following sections describe the information found on each tab in the Generic STD Investigation
template, noting particular differences on the tabs that contain similar information for both STD/HIV
and non-STD/HIV investigations.

6.4.1 Investigation Header and Controls

The header found at the top of every investigation form (non-STD/HIV and STD/HIV) includes patient
name, patient ID, date of birth, and current sex. It also includes the investigation ID, Co-Infection ID,
creation date, creator, most recent update date, and user who modified the investigation. STD/HIV
support, however, requires additional information in the header.

Jim Morrison | --- | --- Patient ID: 93026
Investigation ID: CAS10064009GA01 | COIN33005GAO01 Created: 08/26/2015 By: Pradeep Sharma

Investigation Status: Open (Field Follow-up) Last Updated: 08/26/2015 By: Hugh Kelsey

Investigator: Florence Nightingale Case Status: Notification Status:
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As you can see in the graphic above, in addition to the information found on all investigations, STD/HIV

investigations also include the patient’s age, the name of the investigator assigned to the investigation,
the status of the investigation, the case status, and the notification status.

The form for all investigations includes controls that allow the user to manage associations, create
notifications, transfer ownership, edit, delete, and print the investigation. However, the STD/HIV form
also allows the user to print CDC forms associated with the condition specified in the investigation.

To print CDC forms, use the following procedure.

1. Choose Print CDC Forms at the bottom of the Investigation page.

Patient | Case Info Case Management Core Info Contact Tracing Contact Records | Supplemental Info

OO0

Manage Create Transfer Edit Delete Prifgt Print CDC Forms
Associations Notifications Ownership

The system displays the Print CDC Forms popup.
= NBS: Print Forms -- Webpage Dialog | S-S

Cancel

* Indicates a Required Field

Jlease choose a Form and type of Content.
Select Form/Content
“Select Form: |Ficid Record Form

Interview Record Form
Provider Follow-up Form

Select Content: UBlank ®Filled

2. Choose a form from the drop down box (Field Record, Interview Record, or Provider Follow-up
Record), and choose the content for the form. Your options are Blank and Filled. Choosing Blank will

provide a form with none of the fields completed. Choosing Filled will provide a form with all of the
information contained in NBS for the investigation filled in the appropriate sections of the form.

3. Choose Submit.

The system will create a printable .pdf of the form you have chosen.

6.4.2 Patient Tab

The look of the Patient tab for an STD/HIV investigation differs from that of the legacy and Page Builder
non-STD/HIV investigations you are accustomed to seeing, but the information is much the same,
though there are some additional fields.
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Patient Case Info Case Management Core Info Contact Tracing
Go to: Patient Information | Address Information | Telephone and Email Contact Information | Race and Et

Collapse Sections

[=] Patient Information

Collapse Subsections
[=] General Information

* Information As of Date: 08/26/2015
Comments:
[=] Name Information
Name Information As Of Date: 08/26/2015
First Name: Jim

Middle Name:

Last Name: Morrison
Suffix:
Alias/iNickname:

[=] other Personal Details

Other Personal Details As Of Date:
Date of Birth:
Reported Age:
Reported Age Units:
Current Sex:
Unknown Reason:
Transgender Information:
Additional Gender:
Mortality Information As Of Date:
Country of Birth:
Is the patient deceased?:
Deceased Date:
Marital Status As Of Date:
Marital Status:

] Address Information
Collapse Subsections
[=] Reporting Address for Case Counting

Address Information As Of Date:
Street Address 1:

Street Address 2:

City:

State:

Zip:

County:

Census Tract:

Country:

[=] Additional Residence Information
Living With:
Type of Residence:
Time at Address:
Units:
Time in State:
Units:
Time in Country:
Units:
Currently institutionalized:
If institutionalized, document the name of the facility.:
Type of Institutition:

Page 163 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide {(

= Telephone And Email Contact Information
Collapse Subsections
[=] Telephone Information

Telephone Information As Of Date:
Home Phone:

Work Phone:

Ext.:

Cell Phone:

Email:

=] Race And Ethnicity Information

Collapse Subsections
[=] Ethnicity and Race Information

Ethnicity Information As Of Date:
Ethnicity:

Reason Unknown:

Race Information As Of Date:

Race:
[=1 Other Identifying Information
Collapse Subsections
[=] Other Identifying Information
Height:
Size/Build:
Hair:
Complexion:

Other Identifying Info:

For both STD/HIV and non-STD/HIV investigations, the Patient tab contains the patient’s name,
demographic information, ID numbers, address information, and telephone contact information. The
STD/HIV investigation Patient tab includes additional details such as Additional Gender, Email Address,
Census Tract, State HIV Case ID, Additional Residence Information and Other Identifying Information.

Any changes you make to the information on this tab when creating or editing an investigation are
applied to the Master Patient Record.

6.4.3 Case Info Tab

The Case Info tab for an STD/HIV investigation contains detailed Investigation, Reporting, Clinical, and
Epidemiological information. The fields specified in the Generic STD MMG are displayed on this tab and
include many fields that are not part of a non-STD/HIV investigation, such as the referral basis in the
Investigation Information section, detailed exposure information in the Reporting Information section
and case status information in the Epidemiologic section.
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* Indicates a Required Field - ||

Contact Tracing Contact Records || Supplemental Info

Clinical | Epidemiologic | Comments

Case Info Case Management Core Info

Patient
Go to: Investigation Information | OOJ Initiating Agency Information | Reporting Information |

Collapse Sections
Back to top

] Investigation Information
Collapse Subsections

[=] Investigation Details

*Jurisdiction: Fulton County
* Program Area: STD
Referral Basis: T1 - Positive Test
* Investigation Status: Open
Current Process Stage: Open Case
Investigation Start Date: 07/15/2015
Investigation Close Date:
* Shared Indicator: No

[= Investigator
Florence Nightingale, MPH

c t1 nators 1405 Clifton Road NE
urrent Investigator: fianta, Georgia 30322
404-785-6000¢"'
Back to top

1 00J Initiating Agency Information

Collapse Subsecfions
[] 00J Agency Initiating Report
Initiating Agency: Alabama

Date Received from Init. Agency: 07/15/2015
Date 00J Due to Init. Agency: 07/31/2015
Date 00J Info Sent: 07/31/2015
[=] Reported as 00J Contact
First Sexual Exposure:
Sexual Frequency:
Last Sexual Exposure:
First Needle-Sharing Exposure:
Needle-Sharing Frequency:
Last Needle-Sharina

.
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6.4.4 Case Management Tab

The Case Management tab for an STD/HIV investigation assists the user in managing assighment and
completion of the phases of the investigations from Initial Follow-up to Surveillance to Field Follow-up
to Case/Interview Assignment to Case Closure.

Inqicates a xequirea riela |
I Patient Case Info Case Management Core Info Contact Tracing Contact Records || Supplemental Info I
Go to: Case Numbers | Inifial Follow-up | Surveillance | Notification of Exposure Information | Field Follow-up Information | Interview Case Assignment | Case Closure

Collapse Sections

(] Case Numbers Back totop

Collapse Subsecfions
[ Case Numbers

Field Record Number: 1313900515
Lot Number: 1311400515
State HIV Case Number:
Legacy Case ID:

m

=] Initial Follow-Up Back to top
Collapse Subsections
[ Initial Follow-up Case Assignment

Florence Nightingale, MPH
" . 1405 Clifton Road NE
IR R Atlanta, Georgia 30322

404-785-6000¢,
Initial Follow-Up: Field Follow-up

Date Closed:
Internet Follow-Up:
Clinic Code:
(] surveillance Back to top
Collapse Subsecfions
[=] Surveillance Case Assignment
Assigned To:
Date Assigned:
Date Closed:

[=] surveillance Information
Provider Contact:
Exam Reason:
Reporting Provider Diagnosis (Surveillance):
Patient Follow-Up:

[ Sunvsillance Nates

To provide this support, the following information is gathered on this tab:

e Initial Follow-up

e Surveillance

e Additional Demographic Information
e Field Follow-up Information

e Field Follow-up Notes

e (Case Assignment

e Interview/Investigation Notes

e Case Closure

e Supervisory Review/Comments

The fields on this page are enabled/disabled based on the Processing Decision you chose.

6.4.5 Core Info Tab

The Core Info tab contains questions that are common across STDs, but not disease-specific. For the
most part, they are found on the CDC Interview Record form. This tab will be the same across Co-
Infections. Linked investigations share a common Co-infection ID and maintain synchronization of the
answers to these co-infection questions across the investigations. You may see an answer in a field that
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is not enabled because the question is answered on the linked co-infection investigation and must be
edited from that investigation. Similarly, when a value is changed on this investigation, it will be
reflected in the other co-infection investigations.

o R

I “ Indicates a Required Field [

Patient Case Info Case Management Core Info Contact Tracing Contact Records [ Supplemental Info
Go to: Pregnant Information | 900 Case Status | Risk Factors-Last 12 Months | Hangouts | Partner Information | Target Populations | STD Testing | Signs and Symptoms | STD History |

900 Partner Services Information

Collapse Sections

m

] Pregnant Information Back o to)
Collapse Subsections
[=] Pregnant Information

Is the patient pregnant?:
Weeks:

Pregnant at Exam:

Weeks:

Pregnant at Interview:
Weeks:

Currently in Prenatal Care:
Pregnant in Last 12 Months:
Pregnancy Outcome:

51900 Case Status Back{totop
Collapse Subsections
=] Patient HIV Status

900 Status: 1- Negative

[E] Risk Factors-Last 12 Months Back o fop
Collapse Subsections
[=] Risk Factors (Last 12 Months)

Was Behavioral Risk Assessed:

[=] Sex Partners
Had Sex with Male:
Had Sex with Female:
Had Sex with Transgender:
Had Sex with Anonymous Partner:
[=] sex Behavior

Had Sex Without a Condom:

The Core Info Tab contains the following information:

e Demographic Information

e Pregnancy Information

e Partner Information

e Risk Factors

e Target Populations

e Hangouts

e Signs and Symptoms

e STD History

e 900 Partner Services Information

6.4.6 Contact Tracing Tab

The purpose of contact tracing is to record, in a patient’s investigation, people who were potentially
exposed to the disease or could help the investigator find others who are exposed to the disease. When
a patient is interviewed, she or he might name a contact, or an investigator may include someone he or
she learned about by other means (e.g., the wife the patient did not mention to the investigator).

The Contact Tracing tab in a legacy investigation includes the Risk Assessment and Contact Records
(Interviews are not part of a legacy investigation). The Contact Tracing tab in a TB or a Varicella
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investigation includes the Risk Assessment, Interviews, and Contact Records. STD/HIV investigations
split this information across two tabs: Contact Tracing and Contact Records. Contact Tracing contains
the Risk Assessment and administrative information.

-y

Patient Case Info Case Management Core Info Contact Tracing Contact Records J| Supplemental Info

[ Contact Investigation Back to top

Collapse Subsections
[E] Risk Assessment

Contact Investigation Priority:
Infectious Period From:
Infectious Period To:
[=] Administrative Information
Contact Investigation Status: [}
Contact Investigation Comments:

Previous Next

Patient Case Info Case Management Core Info Contact Tracing Contact Records J Supplemental Info

The Risk Assessment section of the Contact Tracing tab includes the investigation priority and the
period during which the patient was infectious. The Administrative Information section contains the
status of the investigation of the contact and any relevant comments about the investigation into the
contact.

6.4.7 Contact Records Tab

The Contact Records tab includes the functionality to add Interviews and Contact Records and to
manage Contact Associations.

Patient Case Info Case Management Core Info Contact Tracing Contact Records | ESIodCInE e

= Interviews Back to top

Collapse Subsections
=] Interview

The following interviews are associated with Kevin Marcus Parker's investigation:

Date of Interview Interviewer Interviewee Role Type Location Interview Status
Nothing found to display.

Add New Interview

[£] Contact Records Back to top

Collapse Subsections
[=] Contacts Named By Patient

The following contacts were named within Kevin Marcus Parker's investigation:

Date Named Contact Record ID Name Priority Disposition Investigation ID
CON10055024GA01 Smith, Mary CAS10299060GA01
Add New Contact Record

[=] Patient Named By Contacts

The following contacts named Kevin Marcus Parker within their investigation and have been associated to Kevin Marcus Parker's investigation:
Date Named Contact Record ID Named By Priority Disposition Investigation ID
Nothing found to display.

[ Manage Contact Associations ]

The Interviews section provides a list of interviews that have been done (if any) and provides access to
view those interviews. The table includes the following columns:
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Date of Interview (hyperlinked to View Interview page)
Interviewer

Interviewee

Role

Type

Location

Interview Status

The Contact Records section of the Contact Records tab contains two lists: Contacts Named by Patient
and Patient Named by Contacts. The Contacts Named by Patient table includes the following columns:

Date Named

Contact Record ID (hyperlinked to the View Contact Record page)
Name (hyperlinked to the Patient file for the named contact)
Priority

Disposition

Investigation ID (hyperlinked to the named contact’s investigation)

The Patient Named by Contacts table includes the following columns:

Date Named

Contact Record ID (hyperlinked to the View Contact Record page)

Named by (hyperlinked to the Patient file for the contact who named the patient)

Priority

Disposition

Investigation ID (hyperlinked to the investigation associated with the contact who named the

patient)

6.4.7.1 Interviews

NBS provides the functionality necessary to add multiple interviews to an investigation. Interview

functionality is not applicable to legacy condition pages, but new Generic v2 condition pages and

STD/HIV pages, have the Interviews feature. STD/HIV conditions show this functionality on the Contact

Records tab.
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Patient

= Interviews

Case Info Case Management Core Info Contact Tracing Contact Records | ES{UodiEntEElie)

Back to top

Collapse Subsections

[ Interview
The following interviews are associated with Kevin Marcus Parker's investigation:
Date of Interview Interviewer Interviewee Role Type Location Interview Status
Nothing found to display.
Add New Interview
[] Contact Records Back to top

The following c
Date Named

The following ¢

Collapse Subsections
[=] Contacts Named By Patient

[E] Patient Named By Contacts

ontacts were named within Kevin Marcus Parker's investigation:

Contact Record ID Name Priority Disposition Investigation ID
CON10055024GA01 Smith, Mary CAS10299060GA01
Add New Contact Record

ontacts named Kevin Marcus Parker within their investigation and have been associated to Kevin Marcus Parker's investigation:

Date Named Contact Record ID Named By Priority Disposition Investigation ID
Nothing found to display.
Manage Contact Associations |
Adding an Interview

Toadd ani

1. From the Contact Records tab, choose Add New Interview ’

nterview record to an investigation, use the following procedure.

Add New Interview

The system displays the Add Interview page.
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Add Interview B

! Interview Details

* Indicates a Required Field

>

Il | Interview Details

Back to top i

Collapse Subsections
[= Details

* Interview Status

* Date of Interview:

Interviewer:

: Closed/Completed

=
Clear/Reassign

Florence Nightingale, MPH
1405 Clifton Road NE

Interviewer Selected: Aflanta, Georgia 30322

404-785-6000
“ Interviewee Role: Subject of Investigation

Brittney Wilcox

1234 Shady Lane
Georgia 30333 |
hm:770-555-5555

;
i * Interview Type: T|

m

Interviewee Selected:

“ Interview Location: q
Were contacts named at this interview?: q
[ Interview Notes

Interview Notes Date Added/Updated By
" No Data has been entered. |

Interview Notes:

Add

Interview Details 4

2. Add all known relevant information, and choose Submit.

3. NBS displays the Manage Co-Infection Associations page. Other open co-infections with a patient
interview status of “Interviewed” will display. On creation of the interview, you can choose other co-
infection investigations with which to associate the interview record.

-

@ http://10.62.0.122:7001/nbs/LoadManageCoinfectionAssociation.do?method=associatelnterviewToCoinfectionLoad&event=interview&InterviewDate =08/26/2015&1

2| Manage Co-Infection A

Manage Co-Infection Associations

The following list of investigations will be associated with this Interview. Please deselect investigations that should not be associated I
with this interview.

Results 1to 3 of 3
Case Status Jurisdicti I i igation ID

Start Date Status Condition Coinfection ID

07/15/2015 Open Chlamydia trachomatis infection Fulton County Florence CAS10036007GA01 COIN13002GAO01
Nightingale

07/15/2015 Open Gonorrhea Confirmed  Fulfon County Florence CAS10036006GA01 COIN13002GAO1
Nightingale

07/15/2015 Open Syphilis, primary Confirmed  Fulton County Florence CAS10036005GA01 COIN13002GA01
Nightingale

Results 1to 3 of 3

+ Chancroid Co-Infection (CAS10051000GAQ1) Patient Interview Status is not Interviewed.

4. Check the boxes for any co-infection questions you want to associate the interview record to. Click
Submit.
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The system adds the interview record to the Interviews list on the Contact Record tab. To view an

interview record from the Contact Records tab, click the hyperlinked Date of Interview. If you have
chosen to associate the interview record to other co-infection investigations, the interview will also be
visible on the Contact Records tab of those co-infection investigations.

6.4.7.2 Contact Records - Contacts Named by Patient

When a patient names a contact, the investigator will enter a contact record associated with the
investigation. Creation of a contact record requires the investigator to include exposure and
relationship information and permits the inclusion of any additional information related to this
investigation. A contact record is composed of four tabs:

e Patient: This tab is used to collect demographic information about the named contact. Name,
address, phone, and demographic information, such as race, ethnicity, sex, and age.

e Contact Record: This tab is used to collect contact and exposure information that was gathered
from the index patient (i.e., the patient who named this contact). It also includes security (program
area/jurisdiction) and administrative information, such as priority and disposition.

e Contact Follow Up: This tab is used to collect specific disease-related information about the contact,
such as signs and symptoms, risk factors, testing and evaluation, and treatment information.

e Supplemental Info: This tab provides an area for including supporting documentation. A user can
also view the revision history of the contact record, including investigator notes, as well as a summary of
investigations related to the contact person.

For STDs, a contact is labeled as a Partner or Cluster. Partners are people who have sexual activities or
needle sharing with the infected index patient. Social Contacts are people named by an infected person
(e.g., the index patient or an infected contact, social contact or associate). Associates are persons
named by an uninfected contact, social contact or associate. A Cohort is a person identified through
outreach screening efforts as a result of case investigation. This person was not individually named by
anyone interviewed during the investigation.

When a patient is interviewed and names direct contacts, the Referral Basis differs if the patient is
infected or not infected. As the infected patient names others, a Lot number will be assigned. As the
naming progresses the Lot number will be carried to any new patients named and subsequently and
new investigations create for that patient. This allows for that patient to name others and continue
carrying the Lot number to other named contacts.

6.4.7.2.1 Adding a Contact Record

To add a contact record to an STD/HIV investigation, use the following procedure.

| Add New Contact Record |
1. On the Contact Records, choose Add Contact Record .

Because you must first search NBS for existing patients before adding a new contact to the system, NBS
displays the Contact Search window.
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l Contact Search

Search by: @ Demographics (_)Event (") Epi-Linked List

Last Name:
First Name:
Date of Birth : |
Current Sex: v
Patient ID:

2. Enter all known information, and choose Submit.

The system will return all matches and allow you to select an existing contact or create a new contact.

—— e —

l Contact Search Results

| Add New |[ Cancel ]

Search Results

New Search | Refine Search

Your Search Criteria: Last Name contains 'Smith' resulted in 2 possible matches.
Select an existing person below to add as a contact, or Add New

Name Age/DOB/Sex Address Telephone Conditions
V’
¥  Legal 03/05/1987 Home Mobile Contact Gonorrhea
Smith.Mary Female 123 Honey Dr 998-887-8455
Atlanta, Georgia 30032
¥ Legal 03/05/1987 Home Mobile Contact
Smith.Mary Female 123 Honey Dr 998-887-8455

Atlanta, Georgia 30032

[ Add New H Cancel ]

3. You can select an existing contact from the list by clicking the check mark ¥ beside the contact’s
name, or you can choose Add New to create a new record.

Note: You can view a basic overview of an existing contact to better determine if the result record is the
correct contact (patient) by clicking on the hyperlinked Name. NBS will display a read-only version of the
Patient File for that contact.

The system will display the Contact Record form, requiring you to specify relationship and exposure
information and allowing you to include additional relevant information for the contact.
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“Indicates a Kequired rlela W

Contact Contact Record - Supplemental Info

Go to: Contact Record | Disposition | Contact Record Comments

Collapse Sections

[E] Contact Record Back to top

Collapse Subsections
[=] Contact Record Security

- Jurisdiction: Fulton County |~ I

m

Program Area: STD
Shared Indicator:

'
I [=] Contact Information
' * Relationship with Patient/Other =

<

infected Patient?:

I
Named: ~ I
| Health Status: -
I Height:
| Size/Build:
I Hair: |
| . i
Complexion:
| Other Identifying Information: I
‘ [5] Exposure Information ‘
f Referral Basis: -

4. Include all known information, and choose Submit.

The system will display the new contact in the Contacts Named by Patient table.

Cl Contact Records Backtotop
Collapse Subsections
[2] Contacts Named By Patient

The following contacts were named within Kevin Marcus Parker's investigation:

Date Named Contact Record ID Name Priority Disposition Investigation ID
CON10055024GA01 Smith, Mary CAS10299060GA01

[ Add New Contact Record J

— P

You can view the contact record by choosing the Contact Record ID hyperlink.

6.4.7.3 Contact Records - Patient Named by Contact

The Patient Named by Contact table provides the functionality for you to see the information about
contacts (other patients) who have named the index patient as part of their investigations and to
manage those associations.

From the Contact Records tab, you will choose Manage Associations to launch the window that allows
you to work with the table of contacts.
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Patient Case Management Core Info Contact Tracing Contact Records | ESIUodiEntEelliie)

=] Interviews Back to top

Collapse Subsections
[ Interview

The following interviews are associated with Kevin Marcus Parker's investigation:
Date of Interview Interviewer Interviewee Role Type Location Interview Status
Nothing found to display.

Add New Interview

[5] Contact Records Back to top

Collapse Subsections
[=] Contacts Named By Patient

The following contacts were named within Kevin Marcus Parker's investigation:

Date Named Contact Record ID Name Priority Disposition Investigation ID
CON10055024GA01 Smith, Mary CAS10299060GA01
Add New Contact Record

[E] Patient Named By Contacts
The following contacts named Kevin Marcus Parker within their investigation and have been associated to Kevin Marcus Parker's investigation:

Date Named Contact Record ID Named By Priority Disposition Investigation ID
Nothing found to display.

——
Q Manage Contact Associations j,
e e—————
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6.4.8 Supplemental Tab

The Supplemental Info tab contains lists of associations (i.e., laboratory reports, morbidity reports,
treatments, vaccinations, and other documents associated to the investigation), a section allowing you
to enter and review notes and attachments, and the investigation and notification history of the
investigation. Previously, this tab was accessible only from the View Investigation page. This tab is also
available when editing an investigation.

Patient Case Info Case Management Core Info Contact Tracing (DI E QLGB | Supplementsl Info

Go to: Assccistions | Notes and Attachments | History | Custom Fields

Collapse Sections

[E Associations Back to top

Collapse Subsections
[=] Associated Lab Reports

Ordered Test Resulted Test(s)

Nothing found to display.

[E Associated Morbidity Reports

Date Received Condition Report Date Type Observation ID
Nothing found to display.

[E] Associated Treatments

Date Treatment Treatment ID

Nothing found to display.

[E] Associated Vaccinations

Date Administered Vaccine Administered Vaccination ID
Nothing found to display.

[=] Associated Documents

Date Received Type Purpose Description Document ID
Nothing found to display.

[=] Notes And Attachments Baock to top
Collapse Subsections
Print Notes
[ notes
Date Added Added By Note Private
Nothing found to display.
Add Notes
=] Attachments
Date Added Added By File Name Description
Nothing found to display.
Add Attachment
[=] History Back to top

Collspse Subsections
= Investigation History

6.4.8.1 Notes

The Notes table is a means of providing additional information about the investigation. Each noted is
time/date stamped in the table.
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[5] Notes And Attachments Back to top
Collapse Subsections
[=] Notes
Date Added Added By Note Private
05/13/2014 Note added here.
10:45:19.094
05/13/2014 This is a private note. L4
10:45:30.219
Add Notes

To add a note, use the following procedure.

1. Inthe Notes section, choose Add Notes .

The system displays the Add New Notes section, allowing you to enter text notes in the Notes area. You

can also indicate that a note should be private, should you wish to do so.

Add New Notes

* Notes:

Public/Private: @ Public (7 Private

2. Enter your note, and choose Submit.

The system adds the note to the Notes table.

[ Notes
Date Added Added By Note
01/24/2017 PKS PKS Partner tested for resistant gon
09:59:04.792
01/24/2017 PKS PKS Checking if contact Sarah email is vali
10:00:08.065

Private

L 4

You can print all the notes from the Supplemental Info tab. Choose Print Notes in the
Notes and Attachments section. The system displays a popup window showing the Notes table and

allowing you to print the page.
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2] NBS: Notes -- Webpage Dialog 28
& Print Page
=== Patient ID: 180009
Investigation ID: CAS10104004GA01 Created: 017242017 By: PKS PKS
.:::lestlgahun Status: Closed (Mo Follow- Last Updated: 01/24/2017 By: PKS PKS
Investigator: Hello World Case Status: Motification Status:
8]
Notes
Diate Added Added By Mote Private
2017-01-24 PKS PKS Partner tested for resistant gon
09:52:04.782
2017-01-24 PKS PKS Checking if contact Sarah email is val
10:00:08.067
& Print Page

6.4.8.2 Attachments

The Attachments section allows you to include supplemental files that are relevant to the investigation.
The table shows included attachments and provides the means of accessing the files or deleting them.
To access a file, choose the hyperlinked file name. To delete a file, choose Delete next to the Date

Added of the file.

[=] Attachments

Date s St
Added Added By File Name Description
Delete 05/13/2014 Document to add to Investigation.docx Document description goes here.

Add Attachment

Use the following procedure to add an attachment.

| Add Attachment |

1. Inthe Attachments section, choose Add Attachment

The system displays the Attach New File section, allowing you to browse to the file or enter the path
name. Also, you can provide a description of the document to provide context within the investigation,

should you wish to do so.

Attach New File

* Choose File:
* Name:
Description:
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The system adds the attachment to the Attachments table.

2. Select your file, and choose Submit.

[=] Attachments

Date

Added Added By File Name Description
Delete 05/13/2014, Desuamsntto yestigation.docx Document description goes here.
elete 05/13/2014 New document to attach.pdf This is an additional supporting document.

Add Attachment

6.5 Automatically Creating an STD/HIV investigation from a Contact

The STD/HIV Contact Record Page contains special functionality to automatically create an investigation
for the contact if the Processing Decision is Field Follow-up. Note that this functionality only works when
creating a new contact. When Field Follow-up is selected, the fields on the Follow-up Investigation tab
are enabled:

Follow-up Supplemental

Cont: -0 ' igati
ontact Contact Record Investigation Info

[=] Create Investigation For Follow-Up Back to top

Collapse Subsections
[=] Investigation Details

Enter the following information to start an investigation for Field Fellow-up from this Contact Record. This is 2 one time action
on the Add Contact Record.

* Investigation Start Date: I:l B

Lot Number: 1310100018

Investigator: -0OR - | Quick Code Lookup

Investigator Selected:

* Date Assigned to Investigation: I:l EH
Internet Follow-Up: I:F

* Notifiable: | E

Previous  Next

Contact Contact Record FOHO.W_UF Supplemental
Investigation Info
Submit || Cancel

These data in these fields are populated in the Contacts investigation. The contact will have the same lot

number. Note that the contact’s investigation condition is the same condition as the investigation that
created the contact except for Congenital Syphilis related. For this condition, the condition of the
Contacts investigation is defaulted to Syphilis, unknown(700 ). If the referral basis is M2 Congenital
Mother Followup. If the referral basis is M1-Congenital Infant Follow-up the condition code is set to
Congenital Syphilis (10316). See the Congenital Syphilis section of the NBS User Guide for more details.

When you submit the contact and return to the View Investigation you will notice an investigation
associated with the new contact:
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=] Contact Records Back to tog

Collapse Subsections
[-] Contacts Named By Patient

The following contacts were named within TestSTD1 TestSTD1's investigation:

o Ay

Date Named |Contact Record ID Name Priority |Disposition |Investigation ID

011772018 CON10000000GAD1 Brown. Bud (Init wiout Ix) CAS10005010GA01
Field Follow-up(A1)

Add New Contact Record

6.6 STD/HIV Co-infection functionality

Functionality for co-infection investigations is available to assist with elimination of duplicate data entry.

6.6.1 Co-infection Detail on Investigations

When a patient has multiple co-infection investigations (multiple disease investigations occurring at the
same time), the co-infections are visible at the top of the investigation. Users can easily navigate
between the co-infection investigations by clicking on the hyperlink for each condition. The co-infection
ID is also present in the header next to the Investigation ID.

NBS: View Investigation ! E d
Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout :5
. . . User: Full Test
View Investigation: Gonorrhea
| Related Co-Infections: Chlamydia trachomatis infection; Syphilis, unknuwnl View File
John L. Hildebrandt, lll | Male | 11/20/1975 (39 years Patient ID: 123244212
Investigation ID: CAS12345678GA01 Treated: 12/12/2014 By: Christi Hildebrandt
Investigation Status: Open (Open Case) Updated: 12/12/2014 By: Christi Hildebrandt
Investigator: Christi Hildebrandt Case Status: Confirmed Notification Status:
Patient Events Demographics
]

6.6.2 Core Questions

Core or co-infection questions are data elements that are shared across STD and HIV co-infections. In
general, questions found on the CDC Interview Record are not condition specific and are
common/shared across co-infections. Below is a listing of co-infection questions.

Question ID Question Name

CURRENT SEX REASON UNKNOWN

NBS272 Unknown Reason
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ADDITIONAL RESIDENCE INFORMATION

NBS201 Living With

NBS202 Type of Residence
NBS203 Time at Address
NBS204 Time at Address Units
NBS205 Time in State

NBS206 Time in State Units
NBS207 Time in Country
NBS208 Time in Country Units
NBS209 Currently institutionalized
NBS210 Name of Institution
NBS211 Type of Institution

PREGNANT INFORMATION

NBS216 Pregnant at Exam

NBS217 Weeks Pregnant at Exam
NBS218 Pregnant at Interview
NBS219 Weeks Pregnant at Interview
NBS220 Currently in Prenatal Care
NBS221 Pregnant in Last 12 Months
NBS222 Pregnancy Outcome

BEHAVIORAL RISK INFORMATION

NBS229 Was Behavioral Risk Assessed

STD107 Had Sex with Male Past 12 Months
STD108 Had Sex with Female Past 12 Months
NBS230 Had Sex with Transgender Past 12 Months
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STD109 Had Sex with Anonymous Partner Past 12 Months
NBS231 Had Sex Without a Condom Past 12 Months
STD111 Had Sex While Intoxicated/High Past 12 Months
STD112 Exchanged Drugs/Money for Sex Past 12 Months
STD113 Females - Had Sex with Known MSM Past 12 Months
STD110 Had Sex with Known IDU Past 12 Months
STD118 Been Incarcerated Past 12 Months

STD114 Injection Drug Use Past 12 Months

NBS232 Shared Injection Equipment Past 12 Months
NBS233 No Drug Use Indicator

NBS237 Cocaine Use Indicator

NBS235 Crack Use Indicator

NBS239 Heroin Use Indicator

NBS234 Methamphetamines Use Indicator

NBS236 Nitrates/Poppers Use Indicator

NBS238 Erectile Dysfunction Meds Use Indicator

NBS240 Other Drug Use Indicator

STD300 Specify Other Drug Used (STD)

HANGOUTS

NBS242 Places to Meet Partners

NBS243 Meetup Place

NBS244 Places to Have Sex

NBS290 Sex Place

PARTNER INFORMATION

NBS223 Female Partners Last 12 Months
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NBS224 Number Female Last 12 Months

NBS225 Male Partners Last 12 Months

NBS226 Number Male Last 12 Months

NBS227 Transgender Partners Last 12 Months
NBS228 Number Transgender Last 12 Months
STD120 Total number of sex partners last 12 months?
NBS129 Female Period Partner Indicator

NBS130 Number Female Period Partners

NBS131 Male Period Partner Indicator

NBS132 Number Male Period Partners

NBS133 Transgender Period Partner Indicator
NBS134 Number Transgender Period Partners
STD119 Met Sex Partners through the Internet
TARGET POPULATIONS

NBS271 Target Populations

STD TESTING

NBS246 Source of Sign/Symptom

NBS247 Observation/Onset Date of Sign/Symptom
INV272 Sign/Symptom

STD121 Anatomic Site of Sign/Symptom

NBS248 Anatomic Site Other Specified

NBS249 Duration (Days) of Sign/Symptom

PREVIOUS STD HISTORY
STD117 Previous STD history?

NBS250 Previous STD Condition
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NBS251 Previous STD Diagnosis Date
NBS252 Previous STD Treatment Date
NBS253 Previous STD Confirmed Indicator

900 PARTNER SERVICES INFORMATION

NBS257 Enrolled in Partner Services
NBS254 Previous 900 Test

STD106 Self-reported 900 Result
NBS259 Date last 900 Test

NBS260 Refer for 900 Test

NBS261 Referral Date

NBS262 900 Test

NBS263 900 Result

NBS265 Result provided

NBS264 Post-test Counselling
NBS266 Refer for Care

NBS267 Keep Appointment

NBS255 Anti-viral Therapy - Last 12 Months
NBS256 Anti-viral Therapy - Ever

6.6.3 Associate Laboratory Reports Across Co-Infection Investigations

Laboratory reports, both those entered manually and those received electronically, can be associated
across multiple co-infection investigations. This functionality is available for all conditions using Page
Builder pages. This allows users to enter information one time and associate it to multiple investigations
to prevent duplicate data entry. In NBS, one laboratory object exists and can be linked to multiple
investigations. For information on how to use this functionality, see the section entitled “Associate a Lab
Report to an Investigation”.
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6.6.4 Associate Treatment Across Co-Infection Investigations
Treatment records can be associated across multiple co-infection investigations. This functionality is
available for all conditions using Page Builder pages. In NBS, one treatment record is entered and

o R

associated to multiple investigations. For information on how to use this functionality, see the section
entitled “Associate/Disassociate Treatment to Investigation(s)”.

6.6.5 Associate Interview Across Co-Infection Investigations (STD/HIV Only)

NBS allows an interview record to be associated to multiple investigations. This functionality is available
for STD/HIV co-infection investigations only. A single interview record is entered on an investigation,
then associated to multiple investigations. The interview is automatically associated to the co-infection
investigation from which it is created and cannot be disassociated from that investigation. It can only be
removed by disassociating it from other investigations and then deleting it from the investigation where
it was originally entered.

Use the following procedures to manage interview record associations to one or more investigations.

6.6.5.1 Associate an Interview Record to Co-Infection Investigation

1. From View Investigation, navigate to the Contact Records tab. Select the interview you would like to
associate to other investigations.

2. Choose Associate Investigations.

The NBS displays the Manage Interview Association To Co-Infection Investigations page.

Manage Interview Association To Co-Infection Investigations

The following list of investigations can be associated with the Interview. Please select any Co-Infection investigations that should also
be associated with this interview

Results 1to 3 of 3
Start Date Status Condition Case Status Jurisdiction Ir igator Ir igation ID Coinfection ID
07/15/2015 Open Syphilis, primary Confirmed  Fulton County Florence CAS10036005GA01 COIN13002GA01 I
Nightingale
07/15/2015 Open Gonorrhea Confirmed  Fuiton County Florence CAS10036006GA01 COIN13002GA01
Nightingale
07/15/2015 Open Chlamydia frachomatis infection Fulton County Florence CAS10036007GA01 COIN13002GA01 i
Nightingale

Results 1to 3of 3 i

| « Chancroid Co-Infection (CAS10051000GAQ1) Patient Interview Status is not Interviewed

[‘submit | [ Gancel |

3. Select the checkbox for the investigation(s) to which you would like to associate the Interview
Record. The investigation from which the interview is created is automatically checked and disabled.

4. Choose Submit. The View Interview page is displayed.
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‘ @ http://10.62.0.122:7001/nbs/PageAction.do?method =viewGenericLoad&mode=View&Action=DSInvestigationPath&businessObjectType=

-
I [Print] [ Delete ][ Associate ion: ][ Close |

“ Indicates a Required Field I
Interview Details

Gl Interview Details Back o top

Collapse Subsections
[=] Details

“ Interview Status: Closed/Completed
* Date of Interview: 08/05/2015

Florence Nightingale, MPH
1405 Clifton Road NE

I Interviewer: pjjania. Georgia 30322
404-785-6000 W
“~ Interviewee Role: Subject of Investigation
il Brittney Wilcox b
= 1234 Shady Lane

Georgia 30333
hm:770-555-5555

6.6.5.2 Remove an Interview Record Association from an Investigation

Should you need to remove an Interview Record’s association from a co-infection investigation
(excluding the investigation from which it was created) use the following procedure.

1. View the Interview you would like to disassociate from the investigation by going to the Contact
Records tab from View Investigation.

2. Choose Associate Investigations.

The NBS displays the Manage Interview Association To Co-Infection Investigations page.

(53 P ection Investi  Webpage Di -
=] Manage Interview Association to nve i D |

@http:/flﬂ.SZO‘lZ 001/nbs/LoadManageCoinfectionAssociation.do?method=associatelnterviewInvestigationsLoad&ContextAction=Edit&actUidStr=10087058

I Manage Interview Association To Co-Infection Investigations

] canca

The following list of investigations can be iated with the Interview. Please select any Co-Infection investigations that should also
be associated with this interview.

Results 1to 3 of 3

Start Date Status Condition Case Status Jurisdicti | tigat | tigation ID Coinfection ID
| 07/15/2015 Open Syphilis, primary Confirmed  Fuiton County Florence CAS10036005GA01 COIN13002GA01 |
Nightingale
| 07/15/2015 Open Gonorrhea Confirmed  Fuiton County Florence CAS10036006GA01 COIN13002GA01
Nightingale
07/15/2015 Open Chlamydia trachomatis infection Fulton County Florence CAS10036007GA01 COIN13002GA01 i
Nightingale
| Results 1to 3 of 3 i

« Chancroid Co-Infection (CAS10051000GAQ1) Patient Interview Status is not Interviewed.

3. Deselect the checkbox for each investigation from which you would like to remove the association
to the Interview record. The investigation from which the interview record was created will be checked
and greyed out. Follow the instructions below for deleting an interview record.

4. Choose Submit. The View Interview page is displayed.
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| NBS Page Management -- Webpage Dialog ==
@ nttp://10.62.0.122:7001/nbs/P: tion.do?method =viewGenericlt =View&Action=DSlnvestigationPath&businessObjectType=
|
" [ Delete H Associate Investigations ]
I “ Indicates a Required Field
Interview Details
] Interview Details Back o top
Collapse Subsections
L] Details

*Interview Status: Closed/Completed
* Date of Interview: 08/05/2015
Florence Nightingale, MPH
1405 Clifton Road NE
Atlanta, Georgia 30322
404-785-6000
~ Interviewee Role: Subject of Investigation
Brittney Wilcox
N . 1234 Shady Lane
Interviewee: Georgia 30333
hm:770-555-5555
“ Interview Tvpe: Re-Interview

Interviewer:

6.6.5.3 Delete an Interview Record from a Co-Infection Investigation

To remove an interview record from the investigation from which it was created, it cannot be
disassociated; it must be deleted. It should be disassociated from other co-infection investigations prior
to deletion.

Note: If the deleted interview is referenced in a contact record, the Named field on the contact record
will need to be modified next time the contact record is opened.

Follow the procedure below to delete an interview record.

1. View the Interview you would like to delete from the investigation where it was created by going to
the Contact Records tab from View Investigation.

2. NBS will display that interview record.

‘= NBS Page Management -- Webpage Dialog

@ http://10.62.0.122:7001/nbs/PageAction.do?method=viewGenericLoad&mode=View&Action=DSInvestigationPath&businessObjectType=

l Delete ] [ Associate Investigations ] [ Close ]

* Indicates a Required Field

Interview Details I

] Interview Details Back to top

Collapse Subsections
[ Details

* Interview Status: Closed/Completed
* Date of Interview: 07/20/2015

Florence Nightingale, MPH
1405 Clifton Road NE
Atlanta, Georgia 30322
404-785-6000

* Interviewee Role: Subject of Investigation

Brittney Wilcox
1234 Shady Lane
Georgia 30333
hm:770-555-5555

* Intarviaws Tuna: InitiaiNrininal

Interviewer:

Interviewee:
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3. Click Delete.

4. The system will display a pop-up to verify that you would like to delete the interview record.

‘o You have indicated that you would like to delete this Interview.
¥ Would you like to continue with this action?

[ o [ comet |

5. Click OK.

The system will return to the Contact Records tab on View Investigation.

6.6.6 Associate Contact Records Across Co-Infection Investigations (STD/HIV Only)

NBS allows a contact record to be copied to multiple investigations. This functionality is available for
STD/HIV co-infection investigations only. A contact record is entered on an investigation and then
copied to other co-infection investigations. Unlike treatment and interview records in which there is one
record that is associated to multiple investigations, additional contact records are created when ‘copied’
to other co-infection investigations. This allows information to be different across co-infections, such as
processing decision.

A contact records cannot be disassociated once copied to a co-infection investigation. It can only be
removed by deleting it from the investigation that it applies to.

Use the following procedure to copy a contact record to one or more investigations.

6.6.6.1 Copy a Contact Record to Co-Infection Investigation(s)

1. From View Investigation, navigate to the Contact Records tab. Select the contact record you would
like to copy to other investigations.

2. Choose Associate Investigations.

The NBS displays the Manage Contact Association To Co-Infection Investigations page.
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Manage Contact Association To Co-Infection Investigations

The following list of open co-infection investigations can be asscciated with the contact record. Please select any Co-Infection
investigaticns that should alsc be associated with this contact.

|

Results 1to 3 of 3
Contact's

S - Contact's Contact's Contact's Contact's Contact's . q -

I et nteiCendilicn Start Date Status gf:':s Jurisdiction Investigator Investigation ID CeatectaliioceesilgiDEcon
Chlamydia trachomatis o I
infection

I B Gonorrhea 08/26/2015 Open Fulton County  Florence CAS10064010GA01 -

Nightingale I
Syphilis, primary 08/26/2015 Open Fulton County ~ Florence CAS10064009GA01 -
Nightingale

Results 1to 3 of 3

3. Select the checkbox for the investigation(s) to which you would like to copy the contact record. The
investigation from which the contact is being copied is automatically checked and disabled.

The list of investigations on the far left of the page show other co-infection investigations for the patient
whose investigation you are in (the original patient in this example) which are eligible to copy the
contact record to. Which investigations are eligible are driven by the criteria below:

e Open investigations in the same co-infection group

e If the contact record you are copying references an interview, only co-infection investigations which
have that same interview associated will show in the list.

e If the contact record you are copying does not reference an interview (i.e. initiated without
interview), the interview status and associated interview are irrelevant.

The information on the right side of the table (beginning with Contact’s Start Date) shows any
investigations for that condition that the contact may have.

Note: The system does not prevent you from creating multiple contact records between the same 2
patients. For example, if Patient A names Patient B in an interview on 8/1/2015, a contact record can be
created with that information. If Nurse A from the reporting facility says that Patient A and Patient B are
cohorts, you can create a contact record between Patient A and B with that information.

4. You must also choose a processing decision for each co-infection investigation checked. If Field
Follow-up is chosen for any of the Contact’s Processing Decisions, the Investigation Details section will
display on the Manage Contact Association to Co-Infection Investigations page. If the contact record you
are copying had a processing decision of field follow-up, the Investigation Details will prepopulate with
the information on the contact record that you are copying. You can edit the information.

Page 189 of 231
This document has been developed by GDIT under a contract with the
U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



NBS 6.0 User Guide

Q’"":‘

P ey,

iy

semvicy,,
o

ié’ Manage Contact Association to Co-Infection Investigations -- Webpage Dialog

@ http://10.62.0.122:7001/nbs/ContactTracing.do?method=viewContact&mode=View&Action=DSInvestigationPath&DSInvestigationCondition=10:

~

View Contact Record

Delete ||| Associate Investigations | | Close

Jim Morrison | --- | ---
Contact Record ID: CON10020001GAQ1
| Condition: Syphilis, primary

i * Florence

Patient ID: 93026
By: Pradeep Sharma
By: Pradeep Sharma
Disposition:
* Indicates a Required Field

Created: 08/26/2015
Last Updated: 08/26/2015
Status:

Contact Contact Record

Supplemental Info

m

[ Patient Information
Collapse Subsecfions
[=] General

Back to fop

* Information As of Date:
Comments:
[ Name
Name Information As Of Date: 08/26/2015
First Name: Jim
Middle Name:
Last Name: Morrison
Suffix:

Note: If Field Follow-up was chosen as the Contact’s Processing Decision for any of the co-infection

sociateContactlnves onsLoad&ContextAction
Manage Contact Association To Co-Infection Investigations
|
The following list of open co-infection investigations can be associated with the contact record. Please select any Co-Infection
investigations that should also be associated with this contact.
Results 1to 3 of 3
. . Contact's - 5 .
Patient's Condition Contact's Contact's co'.“"i‘.:if ,C('"ta,.ct ‘ﬁ IConIir,l 5‘. Contact's Processing Decision
Start Date Status Jur 1 g [e] ID
Status
7 Ch\amyd\a trachomatis Field Follow-up T|
infection
Gonorrhea 08/26/2015 Open Fulton County  Florence CAS10064010GA01 Secondary Referral TI
Nightingale
Syphilis, primary 08/26/2015 Open Fulton County ~ Florence CAS10064009GA0T  ricid Folowup =
Nightingale
Results 1to 3 of 3
linvestigation Details Backtotop
Expand Subsections
[=] Investigation Details
R ip with Patient/Other i Patient?: This patient
Other Infected Patient:
Named:
Referral Basis: P1 - Partner, Sex
Relationship:
* Investigation Start Date: 08/26/2015 @
Investigator Selected: Florence Nightingale
“ Date Assigned to Investigation: 08/26/2015 &
Internet Follow-Up: q
* Notifiable: 6 - Yes T|
5. Choose Submit. The View Contact Record page is displayed.
f = | NBS Contact Page Management -- Webpage Dialog u

investigations, an investigation is created for the contact and the contact record is automatically linked
to both the original patient’s and the contact’s investigations. When creating an investigation for the
contact in this manner, the investigation is automatically added to the same co-infection id if the contact

has any other open STD

conditions.

Page 190 of 231

This document has been developed by GDIT under a contract with the

U.S. Centers for Disease Control and Prevention — Department of Health and Human Services.



—
T,

NBS 6.0 User Guide {

.g:“vﬂm‘”"

6.6.6.2 Delete a Contact Record from a Co-Infection Investigation

To remove a contact record from the investigation from which it was created, it cannot be disassociated;
it must be deleted. It should be disassociated from other co-infection investigations prior to deletion.

Note: If the deleted interview is referenced in a contact record, the Named field on the contact record
will need to be modified next time the contact record is opened.

Follow the procedure below to delete a Contact record.

1. View the Contact record you would like to delete from the investigation where it was created by
going to the Contact Records tab from View Investigation.

2. NBS will display that contact record.

= | NBS Contact Page Management -- Webpage Dialog

@ http://10.62.0.122:7001/nbs/ContactTracing.do?method=viewContact&mode=View&Action=DSInvestigationPath&DSInvestigationCondition=10Z

View Contact Record M

[ Delete | [ Associate igations |
Jack Daniels | Male | --- Patient ID: 93047
Contact Record ID: CON10020008GA01 Created: 08/26/2015 By: Pradeep Sharma
I Condition: Gonorrhea Last Updated: 08/26/2015 By: Pradeep Sharma
: Florence il Status: Disposition:

* Indicates a Required Field
Contact Contact Record | Supplemental Info £

] Patient Information Back to top
Collapse Subsections
[ General

* Information As of Date: 08/26/2015
Comments:
[ Name
Name Information As Of Date: 08/26/2015
First Name: Jack
Middle Name:

3. Click Delete.

4. The system will display a pop-up to verify that you would like to delete the contact record.

You have indicated that you would like to delete this Contact
Record. By doing 50, this record will no longer be available in the
system and all notes and attachments related to this Contact will
be deleted. Would you like to continue with this action?

‘ l Cancel
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5. Click OK.
The system will return to the Contact Records tab on View Investigation.

Note: If the contact record initiated an investigation in a contact’s record (processing decision was field
follow-up), you must first delete the investigation before deleting the contact record.

This Contact Record cannot be deleted because an investigation

, was initiated from it. To delete this Contact Record, first delete
the investigation created from the Field Follow-up from this
Contact Record.

6.7 Partner Services Functionality in NBS

NBS produces a partner services file (PSF) extract to upload to CDC’s EvaluationWeb. Beginning with NBS
6.0, the PSF XML format aligns with EvaluationWeb version 3.0. PSF; prior to NBS 6.0, the PSF format
aligned with EvaluationWeb version 2.0. Specific data entry workflows are required for partner services
to function properly (i.e. pull the correct information for inclusion in the PSF xml). Additional
documentation on the partner services workflow and file creation process can be found on NBS Central
under: NBS Training > Sexually Transmitted Diseases (STD) Module > Documents > NBS HIV Partner
Services Documentation.

6.7.1 Data Entry Workflow

6.7.2 Entering Identifiers for Patients Previously Reported through EvaluationWeb

For HIV cases that have been previously reported to CDC through EvaluationWeb (e.g. through the
STD*MIS Partner Services extract or from another legacy system), the legacy Case Number and Patient
Number should be entered into NBS. This prevents duplicate counting of HIV cases in EvaluationWeb.
For example, let’s say your system reported an HIV case with partner information to CDC from STD*MIS,
prior to using NBS. The Patient Number used was 10629874 and the Case Number was 80928374. The
patient has now been reported to NBS for a gonorrhea infection and you need to follow-up on the
patient’s contacts for HIV infection. NBS will assign new patient and case numbers to any person in the
system. When reported to CDC, this will look like a duplicate case.
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If you have migrated legacy STD data into NBS from STD*MIS, the system can pull the patient and case
numbers used by the legacy system automatically. If not, you will need to enter the information for any
case previously reported to avoid duplication. If the case has not been reported previously, the NBS
patient and case numbers will be used and no updates are needed. States can download an extract from
EvaluationWeb that contains patient and case numbers to check to see if a case has been reported
previously. This is currently a manual process.

6.7.2.1 To Enter a Legacy Case Number Previously Reported to EvaluationWeb
1) Navigate to the patient’s HIV investigation and click Edit.

2) On the Case Management tab, you will find a data element called Legacy Case ID.

Case Contact Supplemental

Case Info Core Info Contact Tracing

Management Records Info

Go to: Case Numbers | Initial Follow-up | Surveillance | Notification of Exposure Information | Field Follow-up Information |
Interview Case Assignment | Case Closure

Collapse Sections

5] Case Numbers Back to top
Collapse Subsections

[c] Case Numbers

Field Record Number: 1315400416
Lot Number: 1315400416

State HIV Case ID: | |
Legacy Case IDD |

3) This is where the legacy case number reported to EvaluationWeb should be entered.

4) Note: This is the logic that NBS uses to pull the case number for the partner services file:
a. If Legacy Case ID is populated, use this value;

b. If not, pull the first HIV case number from legacy data that was migrated into the system;

c. Ifnolegacy HIV case data were migrated into the system, use the NBS Case ID.
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6.7.2.2 To Enter a Legacy Patient Number Previously Reported to EvaluationWeb
1) Navigate to the patient’s file and go to the Demographics tab.

o Ay

Krista Thomas | Female | 01/01/1990 (27 Years) Patient ID: 134000

Demographics

Expand All | Collapse All

Patient Demographics
Go to: Patient Summary | Administrative | Name | Address | Phone & Email | Identification | Race | Ethnicity | Sex & Birth | Mortality | General Patient Information

B Patient Summary Back To Top
Address (Home) Cell No ID Info Available Race
1234 Main Street 404-111-2222,5 White, Other
Atlanta, Georgia 30333 Email Ethnipity ) ]
Fulton County krista.thomas@blahblah.nothing Not Hispanic or Latino
2) Click Edit.

3) Inthe Identification section, enter the legacy Partners Services Patient Number information and click
Add.

B Identification Back To Top
As of Type Authority Value
| No Data has been entered.
Identification As of: 71
Type: |Partner Services Patient Number v‘
Assigning Authority: |GA v |

4) Click Submit to save the legacy patient number from EvaluationWeb.
5) Note: This is the logic that NBS uses to pull the patient number for the partner services file:

a. If a patient ID where Type=Partner Services Patient Number exists in the patient’s demographics,
use this value;

b. If not, pull the patient number from legacy data that was migrated into the system;

c. Ifnolegacy HIV case data were migrated into the system, use the NBS Person ID.

6.7.3 Extracting the Partner Services File
The partner services file may be extracted by anyone with system administrator privileges. Follow the
instructions below to extract the file:

1. Go to the System Management menu

2. Expand Messaging Management and click Manage HIV Partner Services File.
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[=] System Management

Expand Subsections

Decision Support Management
Epi-Link (Lot Number) Management
Laboratory Management

[-] Messaging Management

Manage ELR Activity | og
Manage PHCR Activity | og
Manage Sendi ecelving Systems
anage HIV Partner Services File
Page Management
Report Management
Security Management

3. Complete the fields regarding reporting period and contact person and click submit.

Create File
This utility will allow you to create the HIV Partner Services XML file.

* Reporting Month:|September I
* Reporting Year: |2016 vl

* Contact Person:|8andra Raobinson

| Submit | | Cancel |

4. Save the exported file and submit through EvaluationWeb.

Do you want to open or save PS_GA_13_2016QTR12.xml (3.07 KB) from nedss-testl?

Open Save v Cancel

5. After you have saved the file, select Cancel to exit.

Alternatively you can run a batch job called NBSPartnerServices.bat. The batch job places the
extract into the \Nedss\report\log directory.

6.8 STD/HIV Notifications

STD notifications use the existing notification functionality (creation and approval processes) established
in NBS for all Program Areas, with the following exceptions:

e Notifications to the CDC HIV Program are not sent using the NBS. Therefore, the Create Notification
feature is not available for HIV/AIDS investigations. Jurisdictions continue using eHARS for notification
purposes to CDC.

e The NBS does create an HIV Partner Services Files for reporting on partner services activities, if they
are captured in the NBS. The user extracts a file from NBS to send to CDC via an application on CDC's
SDN (Secure Data Network).
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6.9 STD/HIV Reports
The following STD reports are available on STD Investigations:

Report Name

Program Activity Reports

Report Description

PAO1 - Case Management
Report

These reports show two levels of performance.

e Program Level: How am | doing? Program Indicators Report, Case Management
Report.

e Worker Level: How are my workers doing? Field Investigation Outcomes, Worker
Interview Activity.

Each report appears in the reporting module as follows:
e PAO1 Case Management Report (Closed Date) - HIV
e PAOQ1 Case Management Report (Closed Date) - STD
e PAOQ1 Case Management Report (Interview Assign Date) - HIV

e PAO1 Case Management Report (Interview Assign Date) - STD

PAO2 - Field Investigation
Outcomes

This report generates a table outlining field record dispositions for all closed field
records and speed of exam on those field records with a disposition where the patient
was located and examined. The table displays this information by type of field record
(i.e., referral basis).

PAO2 Field Investigation Outcomes Reports

e PAO2 Field Investigation Outcomes (Dispositioned Date) - HIV

e PAO2 Field Investigation Outcomes (Dispositioned Date) - STD

e PAO2 Field Investigation Outcomes (Field Follow-up Assigned Date) - HIV

e PAO2 Field Investigation Outcomes (Field Follow-up Assigned Date) - STD
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PAO3 - Internet Partner This report shows the number of cases, sexual contacts, social contacts, and

Services Report associates with and without internet partner services follow-up initiated for a given
time period and disease. Initiated partners and clusters (those initiated for Field
Follow-up or Secondary Referral) named by the patient are considered. This report
provides the contact and cluster indices for cases with and without internet partners.
For those cases where internet partner services are utilized, this report also lists the
Internet Outcomes by partners, social contacts, and associates.

PAO4 - Program The Program Indicator Report is intended to illustrate the success of a STD Program as

Indicators Report a whole rather than by individual worker by outlining program indicator elements.
Hence, information in this report is related to the success of interview (original and
re-interview) and field efforts, not to the worker responsible for the activity. Indices
are computed in the same fashion. All elements are respective of closed cases only.

PA0O4 Program Indicator Reports

e PA04 Program Indicator Report (Assigned Date) - HIV
e  PAO4 Program Indicator Report (Assigned Date) - STD
e PA04 Program Indicator Report (Closed Date) - HIV

e  PAO4 Program Indicator Report (Closed Date) - STD

PAOS - Worker Interview  This report details volume of interviews, as well as success and speed of interviewing
Activity activity.

PAO5 Worker Interview Activity Reports
e  PAO5 Worker Interview Activity (Case Close Date)

e  PAO5 Worker Interview Activity (Interview Assign Date)

Case Analysis Reports
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CAO01 - Chalk Talk Report:  This report gives a brief overview of the information within a lot to aid in case

Case management and lot management. The case report gives more details on the
individual cases within the lot (i.e. pregnancy status, marital status, treatment, and
symptoms/signs) as well as the breakdowns on who named who. The Named and
Nameback sections show different exposure information. The Named section shows
what the index patient said as far as exposure and the Nameback section shows what
the partner said as far as exposure. The report also shows those who named the
Original Patient (OP) but the OP did not name, as well as those named by others as
contacts to the OP. These pieces of information can be examined and used in
managing the investigation. This report is designed with the worker in mind.

Each report appears in the reporting module as follows:

1. CAO01 Chalk Talk Report: Diagnosis
2. CAO01 Chalk Talk Report: Lot

CAO02 - Chalk Talk Report:  This report provides information on the infected patients in the same Lot (Epi-linked

Lot group) for a specific disease (e.g., Patient summary, Case information, interview date,
who was named, exposure with contact, contact’s dispositions, and patient’s
signs/symptoms). The total count of all partners and social contacts/associates
related to the patient’s case is also given.

CAO03 - Chalk Talk Report:  This case report lists Patients in the same Lot for a specific disease with some
Marginals summary case information and any marginal named (Ix date, Marginals name, referral
basis, gender, exposure, etc.).

CAO04 - Disease by This report gives a listing of social venues where infected patients claimed to meet sex

Hangout: Detailed partners or engage in sexual activities. The listing also displays the number of cases
by diagnosis, a listing of associated cases, and a listing of any cases found through
screenings completed at the venue. This report also contains a listing of cohorts found
through the screening efforts. This report can assist in identifying potential screening
sites or to evaluate cases found during screenings.

CAO5 - Disease by This report gives a listing of social venues where infected patients claimed to meet sex

Hangout: Summary partners or engage in sexual activities. The listing also displays the number of cases
by diagnosis. This report provides the user the flexibility to show only those venues
which have at least X number of cases for diagnosis selected.

Quality Assurance Reports

| QAO01 - Interview Record  This report generates a list, by name, of individuals interviewed during the specified |
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Listing time period.

QAO01 Interview Record List Reports
1. QAO1 Interview Record List (Assigned Date)
2. QAO01 Interview Record List (Closed Date)

3. QAO01 Interview Record List (Ol Date)

QAO02 - Interviews - [Not supported in 5.1 Release] This report generates a list, by name, of females

Pregnant/Recent Birth interviewed that have a current or past year pregnancy status of Yes during the
specified time period. Current includes at time of initiation of investigation, at time of
exam and at time of interview.

QAO03 - Case Listing This report generates a list, by name, of individuals with cases within a designated
time period. User selections include a time period (based on confirmation date date)
and disease(s). A morbidity/case notification may be created, but not yet sent to CDC.
A case is an investigation with case status of probable or confirmed.

QAO04 - Cases Missing Lab  This report generates a list, by name, of individuals with cases which is not linked to a

or Treatment positive lab test record (for this reported case) or to a treatment record. User
selections include a time period (based on confirmation date) and disease diagnosis
(one or more)(s). A case is an investigation with case status of probable or confirmed.

QAO05 - No. Records This report produces a table showing data entry user name by the number and type of

Entered by USER_ID records the user entered. Types of records include Reactor Reports (Manual Lab
Report and Morbidity Reports), Contact Records added to investigations, and O0J
Referrals.

QAO06 - Patients with This report generates a list, by name, of individuals who have multiple occasions of

Multiple Cases cases within a time period. Additional filtering for Threshold is provided. The

threshold is for whether the patient is listed or not, not to limit the number of
diseases to list. (E.g., the patient has 6 Gonorrhea cases in the past year. Setting the
threshold at 3 means show me all the patients w/ 3 or more Gonorrhea cases. Since
this patient meets those criteria, they would be listed on the report and all 6
Gonorrhea cases would be listed.)

QAO07 - Duplicate Cases This report generates a list, by name, of individuals that have possible duplicate case
incidents. User filtering includes a time period (based on case confirmation date),
diagnoses and range between occurrences. “Cases” only include investigations with
Case Status of Probable or Confirmed. “Duplicate Cases” is the occurrence of the
same infection within a certain amount of days within the time period given. For
example a patient diagnosed with Gonorrhea June 2nd and again on June 9th of the
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same year could be considered a duplicate. Each project site establishes their

threshold based on local epidemiology. The report should be run one condition at a
time.

QAO07 Duplicate Cases Reports
1. QAO07 Duplicate Cases (30 Days)
2. QAO07 Duplicate Cases (60 Days)

3. QAO07 Duplicate Cases (90 Days)

7 Working with Congenital Syphilis Investigations

7.1 Understanding Congenital Syphilis Investigations
With NBS 5.3, functionality for congenital syphilis (CS) was added to the system. Though CS is part of the
module, it does have some unique characteristics and workflow considerations, including the following:

Separate investigation page

No co-infection functionality

Specific workflows with additional referral basis values

Separate Reporting Database (RDB) view in addition to the STD_HIV_DATAMART

Most of the functionality for CS is the same as for STD, but some differences exist. They are called out
below.

7.2 Congenital Syphilis Investigations: Basic Workflows

Common workflows are outlined below. If jurisdictions encounter a situation that does not fall into one
of the categories below and has questions regarding how to enter the data into NBS, please contact the
NBS support team.

7.2.1 Mother has an investigation for syphilis in NBS. An infant is identified needing follow-
up.

In this workflow, the mother already has an investigation for one of the syphilis conditions (e.g. primary,

secondary, etc.) in the NBS. This could have been the result of an incoming lab report (T1) or morbidity

report (T2) or through a contact record or out of jurisdiction (O0J) report. Through investigation, it is

determined that there is an infant who needs to be followed up for congenital syphilis. The workflow
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below can be used to create an investigation for congenital syphilis for the infant using a contact record
on the mother’s investigation.

1) Navigate to the mother’s syphilis investigation in NBS. If the patient sex = Female and the

condition is in the syphilis group, you can enter a contact record for an infant to create a CS
investigation.

2) Click Add New Contact Record from the Contact Record tab.

a. If you would like to refer to a specific interview in the contact record for the interview,
make sure the mother has been dispositioned, marked as interviewed, and that the
interview is entered on the Contact Record tab.

b.

If you would like to indicate that the infant was named without interview, you will still
be able to enter the contact record with the correct referral basis.
3) Complete the contact record pop-up:

a. Choose relationship with this patient, complete the Named field as appropriate (refer to
an interview or initiated without interview).

b. Forthe Referral basis, select M1 — Congenital Infant Follow-up.

~ Follow-up Supplemental
Contact Contact Record Investigation Info

Go to: Contact Record | Disposition | Contact Record Comments
Collapse Sections

[=] Contact Record
Collapse Subsections
[=] Contact Record Security

* Jurisdiction: |Fulton County v

Program Area: STD
Shared Indicator: V|
[=] contact Information
* Relationship with Patient/Other

infected Patient?:l his patient 4

Search

* Named: inillated w/out interview v

Healthstatus:| |-
Size/Build:| |
Complexion: l:l

Other Identifying Information:

[=] Exposure Information

* Referral Basis: "VH - Congenital Infant Followup v

c. For this scenario, since we are creating an investigation for the infant, choose Field

Follow-up as a Processing Decision.

[=] Disposition

Collapse Subsections

[=] Disposition

* Processing Decision:Field Fallow-up >
]
Search | - OR - Qui

d.

Complete the required information on the Follow-up Investigation tab. You will notice
that the Notifiable field is not required when the referral basis is M1.
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Contact Contact Record Follow-up Supplemental
Investigation Info

[ create Investigation For Follow-Up Back to toj
Collapse Subsections
[=] investigation Details

Enter the following information to start an investigation for Field Follow-up from this Contact Record. This is a one time action
on the Add Contact Record.

* Investigation Start Date: |02/08/2018 &
Lot Number: 1310000118

Investigator: | Clear/Reassign

Investigator Selected: Fulton LocalUser
* Date Assigned to Investigation: |02/08/2018 &

Internet Follow-Up: v

e. Submit the contact record. The system will create an investigation for the infant with a

condition of Syphilis, Congenital. It will be linked to the mother’s syphilis investigation.

7.2.2 An infant is identified needing follow-up; mother does not have investigation for
syphilis in NBS

In this scenario, the infant is identified first, either through a report from a healthcare provider, through

a positive lab report, or as an out of jurisdiction referral. After the infant’s investigation is created in the

system, an investigation can be created for the mother using a contact record on the infant’s
investigation.

Create a congenital syphilis investigation for the infant (from an incoming lab/morbidity/00J) or
navigate to the infant’ syphilis investigation in NBS if one already exists.

When in a congenital syphilis investigation, you can enter a contact record for the mother to
create Syphilis, Unknown investigation.

Click Add New Contact Record from the Contact Record tab.

4) Complete the contact record pop-up:

a. Choose relationship with this patient.

b. Forinfants, since there is no interview for the infant, indicate that the contact was

named without interview.
For the Referral basis, select M2 — Congenital Mother Follow-up.
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Contact Contact Record SLlpLilﬁ;gental

Go to: Contact Record | Disposition | Contact Record Comments

Collapse Sections

=] Contact Record
Collapse Subsections
[=] Contact Record Security

* Jurisdiction: Fulton County
Program Area: STD
Shared Indicator: v/
[=] Contact Information

* Relationship with Paﬁent.'Oiher|ThiS ationt 3
infected Patient?; [ '5 P

Search

* Named:
Health Status: ~
SizefBuild:| |
Complexion: I:l

Other Identifying Information:

[=] Exposure Information

* Referral Basis: |MQ - Congenital Mother Followup | -

d. For this scenario, since we are creating an investigation for the mother, choose Field

Follow-up as a Processing Decision.

[=] Disposition

Collapse Subsections

[=] Disposition

* Processing Decision:FieId Fallow-up >
=]
Search | - OR - Qui
e. Complete the required information on the Follow-up Investigation tab.
Contact Contact Record Follow-up Slbpcneptal
Investigation Info

[=] Create Investigation For Follow-Up
Collapse Subsections
[= Investigation Details

Enter the following information to start an investigation for Field Follow-up from this Contact Record. This is a ¢
on the Add Contact Record.

* Investigation Start Date: 02/08/2018 &
Lot Number: 1310000118

Investigator:\ Search ‘ -OR- ‘fullon H Quick Code Lookup
Investigator Selected:

* Date Assigned to Investigation: 02/08/2018 =

Internet Follow-Up: I:F

* Notifiable: |5 - Yes v

Submit the contact record. The system will create an investigation for the mother with a
condition of Syphilis, Unknown. It will be linked to the infant’s congenital syphilis
investigation. Once you know the mother’s diagnosis, you can update it by updating the
Diagnosis Reported to CDC on the Case Info tab in the mother’s investigation.
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7.2.3 A mother and infant both have an investigation in the NBS but are not currently
linked through a contact record

In this scenario, both the mother and the infant already have investigations in the system (the mother’s
will be a syphilis condition, the infant’s will be congenital syphilis). This may occur if investigations were
created from positive lab reports, a report from a healthcare provider, or through OO referral. In this
situation, you will link the mother and infant together using a contact record. It doesn’t matter from
which investigation you start (mother’s or infant’s) to link them together. The linkage will be done as a
Record Search Closure or Secondary Referral, depending on whether the investigation you are linking to
has a disposition populated at the time of the contact record creation.

In this scenario, we will start with the mother’s investigation and link to the infant. However, the
workflow is the same regardless. The only difference is referral basis.

1) Navigate to the mother’s syphilis investigation.
2) Click Add New Contact Record from the Contact Record tab.
3) Complete the contact record pop-up:

a. Choose relationship with this patient.

b. Inthe named field, choose an interview if the infant was named on an interview with

the mother, or choose initiated without interview.
1. If creating the contact record from the infant’s investigation, you will always
choose initiated without interview.
c. Forthe Referral basis, select M1 — Congenital Infant Follow-up.
1. |If creating from the infant’s investigation, choose M2 — Congenital Mother
Follow-up.
Contact Contact Record Inzzi%‘g;:zn Suppllﬁfn;ental

Go to: Contact Record | Disposition | Contact Record Comments
Collapse Sections

[= contact Record

Collapse Subsections
[=] Contact Record Security

* Jurisdiction: |Fulton County ¥

Program Area: STD
Shared Indicator: V]
[ Contact Information

* Relationship with PatienUDlherW 3
infected Patient?:/ "> P

Search

* Named: inillated w/out interview -

HealthStatus: [+
size/Buil:| |
Complexion: I:l

Other Identifying Information:

[=] Exposure Information

* Referral Basis: hm - Congenital Infant Followup v

d. For this scenario, we will not be creating a new investigation (processing decision of
field follow-up) but will instead be linking to the existing investigation for the infant (or
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the mother, if you are in the infant’s investigation). You will choose Record Search
Closure if the infant’s investigation is already dispositioned (as in the example below). If
the infant’s investigation is not dispositioned, you will only be able to choose Secondary

Referral.

[=] Disposition
Collapse Subsections
[=] Disposition

* Processing Decision: Fecurd Search Closure v

Initiate Follow-up Date: (02/08/2018 [
Investigator:

Investigator Selected: Fulton LocalUser

Date Assigned: |02/08/2018 =

Disposition: E - Previously Treated for This Infection

Disposition Date: |02/08/2018 )
Dispositioned By:

Dispositioned By Selected: PKS PKS
e. Submit the contact record. The system will create a contact record linking the mother’s
and infant’s investigations.

7.2.4 An Infant has an investigation for CS, but is determined to be a Primary Syphilis Case
(or Vice Versa)
This situation can arise when an investigation is created for an infant for congenital syphilis, but the
infection is determined to be related to sexual transmission/abuse instead of congenital transmission.
Because of the way the STD module ‘changes condition’ using the diagnosis field, and because there are
separate pages for STD and CS, you cannot use the diagnosis field to change from a CS investigation to
an STD investigation and vice versa. Instead, you would mark the CS investigation as Not a Case, close it,
and create a new investigation for Syphilis. You can then re-associate any labs, treatments, morbidity
reports (healthcare provider reports — T2 referrals), etc. to the new syphilis investigation.

If a previous case notification had been sent to CDC before you realized it was not a CS case, once you
update the case status to ‘Not a Case’, the system will automatically send an update to CDC.

All of the above applies if the reverse is true (the case is entered as a regular syphilis due to suspected
sexual transmission, but is then determined to be congenital transmission.

7.3 Congenital Syphilis Investigation Page Description

CS has a separate investigation page with data elements that differ from the STD investigation page.
Certain data elements (e.g. marital status) have been hidden on the Patient Info tab. On the Case
Management tab, the interview case assignment section has been hidden. The Core Info tab has been
replaced with the Congenital Syphilis tab. The Congenital Syphilis tab captures the information needed
for a CS case investigation, including:

e Congenital Syphilis Report Information

e Maternal Information:
o Mother Administrative Information
o Mother Medical History
o Mother Interpretive Lab Information
o Mother Clinical Information
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e Infant Information:

o Infant Delivery Information
o Infant Clinical Information
o Infant Interpretative Lab Information

Congenital syphilis uses the same STD/HIV Contact Record page as the rest of the STD module. On
install, the CS condition should be associated to the STD/HIV Contact Record page and the page
republished. CS should not be associated to the STD/HIV Interview Record page, as infant’s are not
‘Interviewed’.

On the Case Management tab, some differences exist between STD and CS.

e For CS, the section regarding patient notification, which is required on the STD investigation
page, has been removed, as infants aren’t notified of infection.

e For CS, the Interview Case Assignment section of the page has been removed, as interviews are
not conducted on the infant. Once a patient has been dispositioned, it enables the Case Closure
section of the page instead of the Interview Case Assignment section (as is done on the STD
page).

e For CS, the Case Closure section becomes enabled once the infant has been dispositioned. The
investigation will stay open until the case closure date and closed by is completed. In the STD
investigation page, if you disposition a patient and don’t assign for interview, it closes the
investigation as a field record closure.

7.4 Congenital Syphilis Co-Infection Functionality

Co-infection functionality does not exist for CS investigations. CS investigations do not sync data across
other STD investigations. For example, if a patient had a CS investigation and an investigation for
Syphilis, Primary investigation, data will not sync across the two (as the data elements are different).
Congenital Syphilis Notifications

7.5 Congenital Syphilis Case Notifications

Starting with NBS 5.3, the NBS can send HL7 case notifications for congenital syphilis investigations.
Jurisdictions must onboard for HL7 case notification for CS, as with any other message mapping guide.
Once onboarded, notifications are created in the investigation using the same notification process as for
other national notifiable diseases (NNDs) in the system. Until onboarding, jurisdictions should continue
to use their legacy notification process for CS cases. Once onboarding is completed, the legacy process
can be discontinued.

With case notification for CS, information is sent from the infant’s CS investigation. However,
information from the mother is also needed. Currently, that information does not automatically pull
from the mother’s investigation to be included in the infant’s case notification; this information is
entered manually into the infant’s investigation. This includes the following sub-sections on the
Congenital Syphilis tab under the Maternal Information section:
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e  Mother Administrative Information
e Mother Medical History

e  Mother Interpretive Lab Information
e Mother Clinical Information

Jurisdictions are requested to complete this information on the infant’s CS investigation, as this is what
goes to CDC in the case notification. If this information is not completed on the infant’s CS investigation,
CDC will receive no data regarding the mother and may contact the jurisdiction to send the data.

As part of the Mother Administrative information, there is a question called Next of Kin Relationship set
to a default value of ‘Mother’. This field is necessary for the next-of-kin segment in the case notification
and should be left as-is on the investigation page.

7.6 Congenital Syphilis in the NBS Reporting Database (RDB)

CS cases appear in the STD_HIV_DATAMART. Some data elements in the STD_HIV_DATAMART are not
present on the CS investigation page, so those fields will be blank for CS cases in the
STD_HIV_DATAMART. In addition, fields in the STD_HIV_DATAMART related to interviews (e.g. Original
Interview Date) will not be populated for CS cases, as interviews are not collected for CS cases.

There are 4 new participations in the CS page: Mother’s OB/GYN, Delivering MD, Delivery Hospital, and
Pediatrician. The keys for those participations have been added to the following location:
RDB.F_STD PAGE_CASE fact table.

With NBS 5.3, a view of the data on the CS page was created provided to jurisdictions on request, in
addition to the elements in the STD_HIV_DATAMART. With NBS 5.4, the view is no longer supported.
Instead, jurisdictions can use the dynamic data mart functionality to create a custom view of the data
elements on the CS investigation page. This data mart can be registered as a data source and made
available to end users through a report.
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8 Working with Reports

8.1 Section Description

This section contains descriptive and procedural information about the following functions:
®  Viewing and selecting reports

®  Running reports using basic and advanced criteria

®  Exporting a report's output

®  Saving reports

®  Deleting reports

®  Creating custom reports using report templates

8.2 Viewing and Running Reports

8.2.1 Description

This section contains descriptive and procedural information about the following functions:
®  Viewing and selecting reports

®  Running reports using basic and advanced criteria

®  Exporting, saving, and deleting a report

Understanding Reports

NBS provides standard reports you can use to view and analyze data. It also provides report templates
you can use to create custom reports.

NBS provides the following standard reports:

B SR2, Counts of Reportable Diseases by County for Selected Time Frame
B SR5, Cases of Reportable Diseases by State

®  SR7, Bar Graph of Cases of Selected Diseases vs. 5-Year Median for Selected Time Period
® SR8, State Map Report of Disease Cases Over Selected Time Period

® SR9, Bar Graph of Disease by Month

®  SR10, Multi-Year Line Graph of Disease Cases

B SR11, Cases of Selected Diseases by Year Over Time

B SR12, Cases of Selected Disease by County by Year

B SR13, Cases of Selected Diseases by Case Status

B SR14, Interview Record Listing (Specific to STD/HIV)

B SR15, Interviews — Pregnant/Recent Birth (Specific to STD/HIV)

B SR16, Case Listing (Specific to STD/HIV)

®  SR17, Cases Missing Lab or Treatment (Specific to STD/HIV)
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To run a report, you perform the following procedures:

®  View the available reports and select the report you want.
B Select the basic filter criteria.

B Optionally, select advanced filter criteria.

®  Runthe report.

You can also

B Create a custom report using a report template.

®  Exportareport.

®  Save a report.

®  Delete a report.

8.2.2 Viewing and Selecting Reports

You can view and select a report using the Reports page. The Reports page displays the Reports List and
includes a list of the following items:

®  Public and private reports accessible only to you in the My Reports section.

®  Public reports accessible to any user in the Public Reports section.

B Report templates you use to create a custom report in the Report Templates section.
To view and select a report, perform the following procedure:

1. Click Reports on the navigation bar.

NBS displays the Reports page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Reports

Go to: Private Reports | Public Reports | Template Reports | Reporting Facility Reports

Collapse Sections

[=] Private Reports Back to top
Expand Subsections

Default Report Section [%

=] Public Reports Back to top

Expand Subsections
Default Report Section

TB Reports Section (Test)

[5] Template Reports Back to top

Expand Subsections
Default Report Section

TB Reports Section (Test)

[5] Reporting Facility Reports Back to top

Expand Subsections
Default Report Section
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The Reports page is organized by the following sections:

Item ‘ Description

Private Reports Displays a list of public and private reports you created or
modified. This list is unique to you and is not available to any
other user.

Public Reports Displays a list of reports available to all users with appropriate
permissions.

Template Reports | Displays a list of report templates you use to create a custom
report.

Reporting Facility | Displays a list of reports configured for the individual user from

Reports his/her reporting facility only.

Beneath each section name, the Reports Page displays a list of available reports. You can run a report or
delete a report.

Note: Click the navigation links at the top of the page to display the section you want. Click
Back to Top to return to the navigation links.

2. Click the Run link next to the report you want to run. NBS displays the Basic Filter tab on the
Reports page for the report you selected.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

Reports User: PKS PKS m

LA N~ ==

= = =
Run Export Cancel

Basic Filter Advanced Filter Column Selection

CH-CUSTOM
Condition
T iSelect All
AlDisease -
ABC Disease j

Diseases: |AIDS
African Tick Bite Fever
Amebiasis L]

Geographic Area

State: |Georgia |
[~ Select All

|Annlina Cannty al
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Once you select the report, you are ready to select the reporting criteria and run the report.

8.2.3 Running a Report Using Basic Filter Criteria
You can run a report using the basic filter criteria provided in the Basic Filter tab.

Note: The available criteria depend on the report you choose. Not all sections and their associated
criteria are available for all reports.

To run a report using basic filter criteria, perform the following procedure:

1. Select a report using the procedure described in "Viewing and Selecting Reports" in this section.
2. Choose the Condition.

Note: Condition includes disease-related information.

3. Choose a Geographic Area.

Note: Geographic Area includes state, county, or jurisdiction information.

4. Choose a date range in the Time section.

5. Click Run.

NBS prompts you that the report is run in a new window and to save or display the report output.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

Refine Criteria Save As New Run New Report

CH-CUSTOM

The selected report has been run and is displayed in a new window

O e ——————————————— © e ®

S N N
Refine Criteria Save As New  Run New Report
Note: Click Export to export and save the report output to your workstation. To export a

report, refer to "Exporting Reports" in this section.
NBS also displays the report output in a new browser window.

Note: The viewer in which the output displays depends on your workstation's configuration.
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Click Close to close the browser window displaying the report output.

o R

To refine the report criteria, click Refine Criteria and repeat steps 2 — 6.
To run a new report. To run a new report, click Run New Report and repeat steps 2 — 6.

To save the report, refer to "Saving Reports" in this section.

zZ © ©® N O

BS performs the selected function.

8.2.4 Running a Report Using Advanced Filter Criteria

Once you enter basic filter criteria, you have the option of entering advanced filter criteria to further
refine your report.

Note: While the use of advanced criteria is optional, you must enter the basic criteria before entering
advanced criteria.

To run a report using advanced filter criteria, perform the following procedure:
1. Click Reports on the navigation bar.

NBS displays the Reports page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Reports

Go to: Private Reports | Public Reports | Template Reports | Reporting Facility Reports

Collapse Sections

[=] Private Reports Back to top
Expand Subsections

Default Report Section [%

[=] Public Reports Back to top

Expand Subsections
Default Report Section

TB Reports Section (Test)

[£] Template Reports Back to top

Expand Subsections
Default Report Section

TB Reports Section (Test)

[5] Reporting Facility Reports Back to top

Expand Subsections
Default Report Section
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2. Click the Run link next to the report you want to run. NBS displays the Basic Filter tab on the
Reports page for the report you selected.

o Ay

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

@@
L wr~u—r~u—r~

= = =
Run Export Cancel

Basic Filter Advanced Filter Column Selection

N

Condition

Al Disease i]
ABC Disease
Diseases: |AIDS

African Tick Bite Fever

Amebiasis |
Geographic Area
State: |Georgia v
[T Select All
[Annlina Cannty lal

3. Choose the Condition.

Note: Condition includes disease-related information.

4. Choose a Geographic Area.

Note: Geographic Area includes state, county, or jurisdiction information.
5. Choose a date range in the Time section.

6. Choose the Advanced Filter tab in the Reports page.

NBS displays the contents of the Advanced Filter tab.
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User: PKS PKS

_'Q'@'@-

Run Export Cancel

Basic Filter Advanced Filter Column Selection

CH-CUSTOM

Statements
Field: Logic: Value:
l v I vi I
Insert |
Connectors

Click on a button to start or end parenthetical statements and/or click a connector button to include or except statements

L) Jann)(or )

Advanced Criteria List

o R

—
G,

&

The Statements section contains options for you to input the field, logical operator, and value you want.

7. Choose a Field name and a Logic operator and enter a Value, then click Insert. Repeat this process

for each query you want to run as part of the report.

NBS displays your query statement(s) in the Advanced Criteria List and the Current WHERE clause

sections.
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Field: LOglC: Value:
I v| |

Insert I
Connectors

Advanced Criteria List

Click on a button to start or end parenthetical statements and/or click a connector button to include or except statements

L0 J(ano](or ]

Basic Filters selected plus:

Click one or more filters in the text area below to move them up or down or to remove them from the Advanced Filter list

I
)

Birth Order Number Greater Than 0
AND
Birth Gender Code Equals "M"

Current WHERE clause

EARE

Basic Filters selected plus:

(Birch Aer mhe 2

(Birrh Gender Code myn AI

8. If you have entered more than one query statement, choose the operator you want in the

Connectors section to specify how the system should interpret the query statements for the filter.

The following table list the connectors displayed on the Advanced Filter tab and describes their

function:
Item ‘ Description
( Opened parenthetical connector. Used to start a parenthetical
statement.
) Closed parenthetical connector. Used to end a parenthetical
statement.

AND Concatenation. The AND Boolean operator that requires both
of two inputs to be present or two conditions to be met for an
output to be made or a statement to be executed.

OR Alternation. The OR Boolean operator requires either of two
inputs to be present or conditions to be met for an output to be
made or a statement to be executed.
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9. Click the buttons to the right of Basic Filters Selected Plus list in the Advanced Criteria List section
to organize or remove the criteria you want.

The following table list the buttons displayed on the Advanced Criteria List section and describes their

function:
Item ‘ Description
n Move Up. Moves the selected item up.
\% Move Down. Moves the selected item down.
< Remove. Removes the selected item.
<< Remove All. Removes all items.
10. Click Run.

NBS displays the report output in a new browser window and updates the Reports page.

Note: Click Export to export the report output and save the output to your workstation. To
export a report, refer to "Exporting Reports" in this section.

Note: The viewer in which the output displays depends on your workstation's configuration.
11. Click Close to close the browser window displaying the report output.

12. To refine the report criteria, click Refine Criteria and repeat steps 1 - 9.

13. To run a new report, click Run New Report and repeat steps 1 - 9.

14. To save the report, use the procedure described in "Saving Reports" in this section.

8.2.5 Saving Reports

You can save a new report or overwrite a previously saved report. When you save a report, you can give
the report a Private or Public status. Private reports are not available to other users and display in the
Private Reports section.

Note: The Private Reports section display a list of public reports you have customized and the private
reports you created.

Any user with the appropriate permissions can access public reports. They display in the Public Reports
section.

Note: The Public Reports section displays a list of all public reports created by all users, as well as the

standard reports provides with the NBS.

You can save new reports, or overwrite existing reports.
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To save a new report, perform the following procedure:

8.2.5.1 Saving a New Report

1. Select a report using the procedure described in "Viewing and Selecting Reports" in this section.

2. Choose Basic Filter criteria using the procedure described in "Running a Report Using Basic Filter
Criteria" in this section.

3. Optionally, choose Advanced Filter criteria using the procedure described in "Running a Report
Using Advanced Filter Criteria" in this section.

4. Optionally, when working with report templates, select columns using the procedure described in
"Creating Custom Reports" in this section.

5. Run the report.

NBS displays the confirmation that the report has run and provides the option of Save as New to allow
you to save the criteria you specified as a report in the Reports list.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

Refine Criteria Save As New Run New Report

The selected report has been run and is displayed in a new window

Q ) ©)
Refine Criteria Save As New Run New Report

6. Click Save as New.

NBS displays the Reports page and the fields you use to save the report.
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Refine Criteria Save Cancel

chcustow

* Indicates a Required Field
Save this report design as:  Private ¢ Public " Reporting Facility

* Report Name: l|

Description:
v
* Report Section: ] v|
O O ®)
Refine Criteria Save Cancel

Note: To modify the criteria for the report, click Refine Criteria.

7. Fill in the fields on the Reports page. The following table describes the fields found on the Reports

page.
Report Design Required. Choose the radio button that specifies the list where you
want the report to appear. The system default is Private.
Report Name Required. Enter alphanumeric characters.
Description Optional. Enter alphanumeric characters.
Report Section Required. Choose from the drop down list.
8. Click Save.

NBS saves the report and displays the report name and description in the Private Reports section.

Note: If you saved the report as public, the report name and description also displays in the
Public Reports section.
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8.2.5.2 Overwriting a Previously Saved Report

o R

To overwrite a previously saved report with changes to the criteria, use the following procedure:
Select the report using the procedure described in "Viewing and Selecting Reports" in this section.

On the Basic Filter tab, make any necessary changes to the basic filter criteria.

If the report is a template report, select the appropriate columns.

1
2
3. Onthe Advanced Filter tab, make any necessary changes to the advanced filter criteria.
4
5. Click Run.

The system runs the report, displaying the results in a separate browser window and displaying a
confirmation message on the main page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

O OO0
Refine Criteria Save Save As Run New
New Report

TestSQL2008 N

The selected report has been run and is displayed in a new window

©) OO0
Refine Criteria Save Save As Run New
New Report
6. Click Save.

NBS prompts you to overwrite the file.

Reports User: PKs Pks | NBS
O X OO0

Refine Criteria Save Save As Run New

New Report

TestSQL2008

The selected report has been run and is displayed in a new window

You are saving a previously saved report. Do you want to overwrite the old report criteria with the current selections?

O OO0
Refine Criteria Save Save As Run New
News Report
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The system saves the changes to the criteria and displays the Reports List.

o R

7. Choose Yes to overwrite the report.

Note: Click Save As New to save the report with a new name, or click Run New Report to run
a new report.

8.2.6 Exporting Reports

You can export the report output and save it to your workstation. Once saved, you can view and
manipulate the output using an application such as Microsoft Excel.

To export a report, perform the following procedure:
1. Click Reports on the navigation bar.

NBS displays the Reports page.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Reports User : PKS PKS

Go to: Private Reports | Public Reports | Template Reports | Reporting Facility Reports

Collapse Sections

[=] Private Reports

Expand Subsections
Default Report Section [%

Back to top

=] Public Reports

Expand Subsections
Default Report Section

TB Reports Section (Test)

Back to top

[5] Template Reports

Expand Subsections
Default Report Section

TB Reports Section (Test)

Back to top

[5] Reporting Facility Reports
Expand Subsections
Default Report Section

Back to top
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2. Click the Run link next to the report you want to run. NBS displays the Basic Filter tab on the
Reports page for the report you selected.

o Ay

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

@@
L wr~u—r~u—r~

= = =
Run Export Cancel

Basic Filter Advanced Filter Column Selection

N

Condition

Al Disease i]
ABC Disease
Diseases: |AIDS

African Tick Bite Fever

Amebiasis |
Geographic Area
State: |Georgia v
[T Select All
[Annlina Cannty lal

3. Choose the Condition.

Note: Condition includes disease-related information.

4. Choose a Geographic Area.

Note: Geographic Area includes state, county, or jurisdiction information.
5. Choose a date range in the Time section.

6. Choose the Advanced Filter tab in the Reports page.

NBS displays the contents of the Advanced Filter tab.
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User: PKS PKS

_'Q'@'@-

Run Export Cancel

Basic Filter Advanced Filter Column Selection

CH-CUSTOM

Statements
Field: Logic: Value:
l v I vi I
Insert |
Connectors

Click on a button to start or end parenthetical statements and/or click a connector button to include or except statements

L) Jann)(or )

Advanced Criteria List

o R

—
G,

&

The Statements section contains options for you to input the field, logical operator, and value you want.

7. Choose a Field name and a Logic operator and enter a Value, then click Insert. Repeat this process

for each query you want to run as part of the report.

NBS displays your query statement(s) in the Advanced Criteria List and the Current WHERE clause

sections.
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Field: LOglC: Value:
I v| |

Insert I
Connectors

Advanced Criteria List

Click on a button to start or end parenthetical statements and/or click a connector button to include or except statements

L0 J(ano](or ]

Basic Filters selected plus:

Click one or more filters in the text area below to move them up or down or to remove them from the Advanced Filter list

I
)

Birth Order Number Greater Than 0
AND
Birth Gender Code Equals "M"

Current WHERE clause

EARE

Basic Filters selected plus:

(Birch Aer mhe 2

(Birrh Gender Code myn AI

8. If you have entered more than one query statement, choose the operator you want in the

Connectors section to specify how the system should interpret the query statements for the filter.

The following table list the connectors displayed on the Advanced Filter tab and describes their

function:
Item ‘ Description
( Opened parenthetical connector. Used to start a parenthetical
statement.
) Closed parenthetical connector. Used to end a parenthetical
statement.

AND Concatenation. The AND Boolean operator that requires both
of two inputs to be present or two conditions to be met for an
output to be made or a statement to be executed.

OR Alternation. The OR Boolean operator requires either of two
inputs to be present or conditions to be met for an output to be
made or a statement to be executed.
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9. Click the buttons to the right of Basic Filters Selected Plus list in the Advanced Criteria List section

to organize or remove the criteria you want.

The following table list the buttons displayed on the Advanced Criteria List section and describes their

function:
Item ‘ Description
n Move Up. Moves the selected item up.
v Move Down. Moves the selected item down.
< Remove. Removes the selected item.
<< Remove All. Removes all items.

10. Click Export when you are finished building your query.
NBS displays the File Download dialog box:

File Download x|

@ You are downloading the file:

ReportOutput. cav from atltest3

Wwhould you like to apen the file or save it to your computer?

Save Cancel More Info

v Always azk betare opening this type of file

11. Click Save.
NBS displays the Save As dialog box and prompts you to save the file.
12. Type the file name you want.

Note: NBS sets the default type to .csv (comma separated values).
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13. Open the file using a spreadsheet program such as Microsoft Excel.

JSLIE]
J@ File Edit Yiew Insert Format Tools Data Window Help Acrobat ===l
D SRy s2RI - zssldaR 2o -8 ==
m®
A1 | =| Group Case Count
A | B [ ¢ [ b [ E [ F [ 6 [ H | 1 | J [ KT

1 |Group Case Count IMMWE Week =
| 2 | 3 35

| 3 | 200 40

| 4 | 260 2

| 5 | 371 5

| 6 | 381 1

| 7 | 230 16

| B | 220 20

| 9 | a0 25

|10 85 29

|11 | o] 33

|12 | 130 37

1 13| 10 43

| 14 | 1 42

| 15 | 1 42

| 16 | 1614 44

| 17 | 724 45

| 18 | 3 39

| 19 |

120 |

121 ]

| 22 |

| 23 |

| 24 |

| 25 |

=

4[4[ [¥]'ReportOutput 1 |«] LIJJ
Ready 1 .71 o o

8.2.7 Deleting Reports

o e,

",
B (

semvicy,,
o

Q’"":‘

You can delete private and public reports you create. You cannot delete reports created by another

person.
To delete a report, perform the following procedure:

1. Choose Reports from the navigation bar to display the Reports list.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management Help | Logout

Reports

Go to: Private Reports | Public Reports | Template Reports | Reporting Facility Reports

Collapse Sections

[=] Private Reports Back to top
Expand Subsections

Default Report Section R’

[=] Public Reports Back to top

Expand Subsections
Default Report Section

TB Reports Section (Test)

[=] Template Reports Back to top

Expand Subsections
Default Report Section

TB Reports Section (Test)

=] Reporting Facility Reports Back to top

Expand Subsections
Default Report Section
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2. Expand the list section (Private Reports, Template Reports, or Reporting Facility Reports) and the
subsection where the report you want to delete appears in the list.

Reports

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management

NBS 6.0 User Guide

Go to: Private Reports | Public Reports | Template Reports | Reporting Facility Reports

Collapse Sections
[=] Private Reports

Help | Logout

Back to top

Collapse Subsections
[=] Default Report Section

Report Title

Date Created

Run Delete TestSQL2008 04/27/2006
=] Public Reports Back to top
Expand Subsections
Default Report Section
TB Reports Section (Test)
[ Template Reports Back to top
Expand Subsections
Default Report Section
TB Reports Section (Test)
] Reporting Facility Reports Back to top

Collapse Subsections
[=] Default Report Section

Report Title

Run Delete Aggregate Line Listing Report

Run Delete Morbidity Line Listing Report Secured by Program Area, Jurisdiction. and Reporting Facility

Date Created
10/08/2009
08/27/2009

3. Click the Delete link next to the report you want to delete.

NBS displays a confirmation dialogue.

Message from webpage L

\;’/ Do you want to delete the report?

o]

4, Choose OK.

Cancel |

X|

NBS deletes the report and removes it from the list.
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8.3 Working with Custom Reports

8.3.1 Description
This section contains descriptive and procedural information about the following function:

®  Creating custom report using report templates

8.3.2 Understanding Custom Reports

NBS provides a number of standard reports you use to analyze your data and enables you to use
advanced criteria to further refine your reports. You can also create custom reports to access the data
you need that may not be readily available using the criteria available through the standard reports. In
the current release, the NBS provides three report templates:

®  Custom Report for Disease Counts by County

®  Line List of Individual Cases with Program Area and Jurisdiction Security

®  Line List of Individual Labs with Program Area and Jurisdiction Security

You use these report templates to generate custom reports.

For example, if you wanted view data on all cases of a disease in a given county and time range, you
could run the standard report SR2: Counts of Reportable Diseases by County for Selected Time Frame.
The following report displays the total count of Varicella in Hamilton County from January 1 to
November 14, 2002.

County
Disease/Condition Total
Hamilton County

Varicella (Chickenpox) 43383 47383

Total 4383 4383

Using the Advanced Filter options, you could further refine this report by to display counts for a specific
MMWR week.

The following report displays the total count of Varicella in Hamilton Country in MMWR week 40 for the
year 2002.

County
Disease/Condition Total
Hamilton County

Varicella (Chickenpox) 200 200

Total 200 200

While the Advanced Filter options enable you to refine the data displayed, the custom report options
provided by the NBS give you additional flexibility in controlling the breadth of data displayed.
Continuing with our example, you could create a custom report to display the available counts of a
disease for each week in the selected date range.
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The following report displays the all counts of Varicella in Hamilton County from January 1 to November
14, 2002, arranged by MMWR week.

Group Case Count MMWR Week

500000 35
20000000 40
26000000 02
37100000 OB
351.00000 11
23000000 16
22000000 20

8000000 25
8500000 29
B5.00000 33
130.00000 37
1000000 43
100000 42
1.00000 42
161400000 44

72400000 45

3.00000 38

The ability to create custom reports provides you with additional tools for data analysis. When
combined with the ability to create logical query statements using the Advanced Filter options, the NBS
gives you the flexibility to extract the data you need to conduct analysis without requiring you to resort
to third-party analysis, visualization, and reporting tools.

8.3.3 Creating Custom Reports

You create custom reports using the report templates provided with the NBS. A report template page is
identical to a standard report page, with the exception of the Column Selection tab.

Note: The Column Selection tab is only available when you create or edit custom reports using report
templates.

When you create a custom report from a report template, you select and arrange the columns you want
displayed in the report output.

To create a custom report, you

B Select the report template

B Select the basic filter criteria

®  Optionally, select the advanced filter criteria

B  Select and arrange the columns you want on the report

Note: The available columns depend on the report template you use. In the current release, one custom
report template is available.
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To create a custom report using a report template, perform the following procedure:

o Ay

1. From the Reports page, click the Template Reports link to display the Template Reports section.
Note: You can use the scroll bar to display the Report Templates section.

2. Click Run for the report template you want.

NBS displays the report template.

3. On the Basic Filter tab, choose basic filter criteria.

4. Onthe Advanced Filter tab, choose advanced filter criteria.

5. Choose the Column Selection tab.

NBS displays the contents of the Column Selection tab.

Home | Data Entry | Merge Patients | Open Investigations | Reports | System Management | Help | Logout

User: PKS PKS

= = =
Run Export Cancel

Advanced Filter Column Selection

Case Investigation with Rejected NNDs with Progkam Area and Jurisdiction Security

Please select the column variables you would like to include in this report. Then move them up or down until they are arranged in
the order you would like them to appear when the report is run

Available Columns: Selected Columns:

Condition Code ia
Condition Name

Investigation Case Status

Investigation Local ID

Investigation Status

Jurisdiction Name

MMWR Week —
MMWR Year

Notification Comments

Notification Creation Date |

ARME
8

Sort By: | v Sort Order: | v

6. Choose a column name from the Available Columns list.

Note: You can select multiple column names by holding down the CTRL key while you make your
selections from the Available Columns list.

7. Click .

NBS displays the column name(s) you selected in Selected Columns list and removes the selected
column(s) from the Available Columns list.
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Note: You can also double-click the column name you want in the Available Columns list to display it in
Selected Columns list.

The following table list the buttons displayed between the Available Columns and Selected Columns
lists and describes their functions:

Item ‘ Description

>> Add All. Adds all items in the Available Columns list to the
Selected Columns list.

> Add. Adds the selected item on the Available Columns list to
the Selected Column list.

< Remove. Moves the selected item on the Selected Columns list
to the Available Columns list.

<< Remove All. Moves all items in the Selected Columns to the
Available Columns list.

Note: Click the field you want and click the (Move Up) or (Move Down) buttons to change the
order of the columns in the Selected Columns list.

8. Click Run.

NBS displays the report output in a new browser window.

|»

SRS: Cases of Reportable Diseases by State
Georgia
05/12/2012

Report content

Data Source: nbs_ods. PHCDemographic (publichealthcasefact)

Output: Report demonstrates. in table form. the total number of Investigation(s) [both Individual and Summary] by County irrespective of Case Status. Output:

o Does not include Investigation(s) that have been logically deleted

» Is filtered based on the state, disease(s) and advanced criteria selected by user

» Will not include Investigation(s) that do not have a value for the State selected by the user

o Is based on month and year of the calculated Event Date

Calculations:

» Current Month Totals by disease: Total Investigation(s) [both Individual and Summary] where the Year and Month of the Event Date equal the current Year
and Month

Current Year Totals by disease: Total Investigation(s) [both Individual and Summary] where the Year of the Event Date equal the current Year

Previous Year Totals by disease: Total Investigation(s) [both Individual and Summary] where the Year of the Event Date equal last Year

5-Year median: Median number of Investigation(s) [both Individual and Summary] for the past five years

Percentage change (current year vs. 5 year median): Percentage change between the Curzent Year Totals by disease and the 5-Year median

Event Date: Derived using the hierarchy of Onset Date, Diagnosis Date, Report to County. Report to State and Date the Investigation was created in the NBS. =

Cumulative Cumulative \DI‘:.M Percent Change
Disease MAY2012  for2012  for2011 €C1aN 2012 vs 5 Year
to Date to Date earto Median
Date
African Tick Bite Fever 1 1 0 0 0%
Amebiasis 1 1 0 0 0%
Babesiosis 1 1 0 0 0%

9. Click Close to close the browser window displaying the report output.
NBS displays the Reports page with options to Refine Criteria, Run New Report, or Save as New.

10. Choose Save as New.

NBS displays the Reports page and the fields you use to save the report.
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Refine Criteria Save Cancel

chcustow

* Indicates a Required Field
Save this report design as:  Private ¢ Public " Reporting Facility

e O ————————— O —

=

Refine Criteria Save Cancel

* Report Name: l|

Description:

* Report Section: ] v|

N N

11. Fill in the fields on the Reports page. The following table describes the fields found on the Reports

page.

Field Name  Control Description

Report Design

Required. Choose the radio button that specifies the list where you want the
report to appear. The system default is Private.

Report Name

Required. Enter alphanumeric characters.

Description

Optional. Enter alphanumeric characters.

Report Section

Required. Choose from the drop down list.

12. Click Save.

NBS saves the report and displays the report name and description in the Private Reports section.

Note: If you saved the report as public, the report name and description also displays in the Public

Reports section.
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